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MEMORANDUM FOR DISTRIBUTION

Subj: DEPARTMENT OF THE NAVY U.S. CITIZENSHIP VERIFICATION PROCESS

Rncl: (1) Departnent of the Navy U. S. citizenship acceptable forns of
verification

Ref : (a) Title 5, CFR Section 7.3

1. Reference(a) requiresthat onlyUnitedStatescitizensor nationals
of the United States be appointed to the Departnent of the Navy (DON)
conpetitive service positions. Accordingly, Human Resources Service
Centers (HRSCs), and Human Resources O fices (HRGs), acting on behal f
of DON activity appointing officials, are jointly responsible for
ensuring that a consi stent process for verification of citizenshipis
inplace and carried out for each newhire. Enclosure (1) is forwarded
toassistinthiseffort. It was devel opedbyt he Chi ef of Naval Operati ons
(CNO), Personnel Security Policy D vision and provi des the acceptable
forns of proof of citizenship.

2. The process mnmust ensure that verification of citizenship is
acconpl i shed at or beforethe newhire's entrance onduty (ECD). Fail ure
to provide verificationor certified docunentation w thin two working
days could result in the | oss of enpl oynent. HRCs are responsi bl e for
ensuring that the verification requirenents and processes are
communi cated to DON managenent officials. HRSCs are responsible for
ensuring that all necessary docunents are properly conpleted and fil ed
in the Oficial Personnel Fol der.

3. M point of contact i s M. Leon Brayboy, who may be reached at {202)
685-6499 or E-nail: |eon. brayboy@avy. ml.
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DON U. S. Gitizenship Acceptable Fornms of Verification The
foll owi ng docunents are acceptable proof of citizenship:

a. Theoriginal US birthcertificate with a raised seal issued at
the time of birth fromone of the 50 States, or outlying territories or
possessi ons.

b. Ahospital birthcertification(clinicandcomercial birthcenter
certification is not permitted) with an authenticating raised seal or
signature, provided all vital information is given.

c. Adelayedbirthcertificate providedit shows the birth record was
filedwithinoneyear after birth, it bearstheregistrar's seal and si gnat ure,
and cites secondary evidence such as a baptismal certificate, certificate
of circuntision, affidavits of persons havi ng personal know edge of the facts
of thebirthor ot her official recordssuchasearlycensus, school or i nsurance.

d. U.S. Passport (unexpired or expired) or U S. Passport issued to
i ndividual's parent in which the individual is included.

e. 1-551 Stanp or Form | -94 Unexpired foreign passport,
i ndi cati ng unexpired enpl oynent authorizati on.

f. Form | - 688 Unexpired Tenporary Resident Card.
g. Form | - 688A Unexpired Enpl oynent Authorization Card.

h. Form | - 688B Unexpired Enpl oynment Authorizati on Docunent issued
by DHS that contains a photograph. (The 1-766 is the same form issued by
t he DHS Regi onal Service Centers).

i, Form | -551 Per manent Resident Card

Recei pt Card wi th phot ograph. or Alien Registration
j. FS-240 Report of Birth Abroad of a
Anerical/ Consul ar Report of Birth. Gtizen of the U S of

k. FS-545 Certification of Birth i ssued
by a U S. Consulate or DS-1350 the Department of State Certification.

1. Certificate of Birthissued by the Canal Zone Gover nnment i ndi cati ng
U Scitizenshipis only acceptableif verified by direct Governnment i nquiry
to: Vital Records Section, Passport Services, 1111 19 Street NW Suite 510,
Washi ngt on, D.C. 20522-1705.

m DD 372 Verification of Birthis acceptable for mlitary nmenbers
(677e and enlisted) provided the birth data is listed and verified by
the Department of Vital statistics.

n. DD 1966 Application for Enlistnent into the Arned Forces of the
U S. is acceptabl e provided the docunents are revi ewed and attested to by
a recruiting official.

The requi rement s and/ or process for acquiringthesefornscanbeobtai ned
at the following websites: http://ww. uscis.gov/portal/site/uscis

Encl osure (1)
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