SEPARATION AND RETIREMENT CHECKLIST

· SEPARATION WORKSHEET (ALL MEMBERS)
· DD 2586- (VMET) VERIFICATION OF MILITARY EXPERIENCE AND TRAINING (https://www.dmdc.osd.mil/appj/vmet)  (ALL MEMBERS)
· DD 2648- PRE SEPARATION COUNSELING CHECKLIST (ALL MEMBERS)
· SEPARATION PHYSICAL MEMORANDUM with SF600 (ALL MEMBERS)
· MEDICAL AND DENTAL RECORDS or VA LETTER (ALL MEMBERS)
· NAVPERS 7041/1 PCS TRAVEL via NSIPS/ESR (ALL MEMBERS)
· LIST OF AWARDS (ESR,OMPF,NDAWS) (ALL MEMBERS)
· DD 2958 INDIVIDUAL TRANSITION PLAN (ALL MEMBERS)
· NAVPERS 1070/604 PG. 4’s (ALL MEMBERS)
· NAVPERS 1070/605 PG. 5’s (ALL MEMBERS)

· DD 2656- SBP/ PAYMENT OF RETIREMENT (FLEET RESERVE/RETIREMENT)
· ALLOTMENT FORM (FLEET RESERVE/RETIREMENT)
· FINAL APPROVAL MESSAGE (FLEET RESERVE/RETIREMENT)
· NAVPERS 1070/74 HOME OF RECORD (OFFICER ONLY)

· SEPARATION EVAL (N/A FOR FLEET RESERVE/RETIRE/OFFICER)
· SEPARATION LEAVE CHIT (N/A IF NOT TAKING) (DO NOT USE E-LEAVE)
· NO COST TAD ORDERS HOUSE HUNTING/JOB HUNTING (N/A IF NOT TAKING)
· RESERVE CONTRACT (FOR MEMBERS RECEIVING ISP ONLY)
· PG. 13 “AGREEMENT TO SERVE” (FOR MEMBERS RECEIVING ISP ONLY)
· ADSEP LETTER (FOR MEMBER BEING ADMISTRATIVE DISCHARGED ONLY)
PSD WEBSITE :  http://www.cnic.navy.mil/JEBLCFS/InstallationGuide/PersonnelSupportDetachment/      
