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From: Commanding Officer, U.S. Naval Air Facility, Misawa
To: All Civilian and Naval Personnel

Subj: EQUAL OPPORTUNITY AND EMPLOYMENT POLICY STATEMENT

1. As Commanding Officer, I want to ensure all hands are aware of the
Navy's Equal Opportunity and Employment Policies and my absolute
steadfast commitment to eliminating discrimination within our
organization. Discrimination compromises NAF Misawa’'s mission and
will not be tolerated.

a. Equal Opportunity

(1) Discrimination is an act, policy, or procedure that
arbitrarily denies equal treatment to an individual or a group of
individuals because of race, religion, gender, age, national origin or
ethnicity. The following policy applies to all Sailors and civilian
employees at this command and guides all employment practices,
including recruitment, retention, hiring, developmental training,
benefits, advancement, compensation, and recognition.

(2) Discrimination in the workplace is against the law. It
reduces mission readiness, lowers morale, threatens the public trust,
and violates the Navy'’s Core Values. Managers and supervisors are to
take prompt affirmative action to correct any condition or practice,
which might lead to discriminatory and unfair treatment. They shall
ensure that all selections and personnel actions are based solely on
merit and fitness for duty. If you have any questions or concerns
related to Equal Opportunity and/or Grievance Procedures, contact your
Chain of Command, Legal Officer, or Command Managed Equal Opportunity
Manager (CMEO) .

b. Sexual Harassment

(1) Sexual harassment is a form of sex discrimination that
involves unwelcome sexual advances, request for sexual favors, and
other physical or verbal conduct of a sexual nature.

(2) Sexual harassment is unacceptable, inappropriate, and
undermines the integrity of this command. Any person in a supervisory
or command position who uses or condones implicit or explicit sexual
behavior to control, influence, or affect the career, pay or job of a
service member or civilian employee is engaging in sexual harassment.
All sexual harassment complaints will be promptly and thoroughly
investigated. Each incident will be handled with the utmost
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sensitivity, while maintaining confidentiality to the greatest extent
possible. Administrative separation, along with other warranted
disciplinary measures, will be considered for individuals involved in
substantiated incidents of Sexual Harassment.

c. Fraternization. Personal relationships between officers and
enlisted members which are unduly familiar and do not respect
differences in rank and grade are inappropriate and counter to long
standing customs and traditions of the Naval Service. Similar
relationships involving two officers or involving two enlisted members
where a senior-subordinate supervisory relationship exists are also
inappropriate. It is my policy to ensure an environment free of
fraternization. Any inappropriate relationships will result in
punitive measures.

d. Diversity. Treatment of all individuals with dignity and
respect regardless of their rank or grade is essential to good order
and discipline. As a command, we need to bring down any real or
perceived barriers that deny opportunity. The entire workforce
benefits by recognizing and utilizing the unique qualities that
Sailors and civilian employees from different backgrounds and cultures
bring to the Navy. I fully expect all supervisors to support these
values in their decisions. Every individual in this command also
shares in this responsibility by maintaining their sensitivity to
cultural differences and valuing the contribution each member of our
team makes in accomplishing NAF Misawa’s mission.

2. Under the grievance or discrimination complaint system, an
individual who believes they have been discriminated against should
informally or formally file a complaint as a means to correct the
offense. It is unlawful to retaliate against someocne for filing a
complaint, or testifying, assisting or participating in any manner
with an investigation, proceeding or hearing. Any act of reprisal is
unacceptable and will not be tolerated. If acts of reprisal are
reported, I will aggressively have the issue investigated to determine
validity and take prompt disciplinary action.

3. This policy statement is to be brought to the attention of all
personnel, military and civilian. Additionally, a copy of this
statement is to be displayed permanently on all official bulletin
boards within the command.

) K}\f“_-‘

J. D. HAUGEN
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