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Adobe Acrobat X, 2 days

Time

9:00 - 16:00, 2 days

Topics

1 Basic knowledge for Acrobat and PDF

2 Creating a PDF from Office application

3 Techniques for creating and converting PDFs in Acrobat
4 Using the bookmark and link feature

5 Editing a PDF in Acrobat

6 Review and comments for collaboration

7 How to use a PDF form

8 Setting up security for PDF

9 Creating a PDF for commercial printing

Prerequisite

Who have attended “Word Level 1 (Basic)” and “Excel Level 1 (Basic)”

classes already, or who have equal experience or knowledge.

Note

In this class, you will use the evaluation version software.




