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Excel 2003 Level 3, Charts and Pivot tables, 1 day

Time

9:00 - 16:00

In this class,

Create some charts according to data and then change the

you will ... minimum value of chart value axis. And also, learn how to analyze the
causes hierarchically with pivot tables.
Topics 1. Creating and editing basic charts

- Create a bar chart, line chart, and pie chart
» Editing a chart
2. Changing the minimum value of chart value axis
Changing the minimum value, maximum value, and
interval of tick marks
- Setting the units displayed on the value axis and placing a label
+ Adjusting how the numbers appear on the axis (5000 on axis to 0, 5500
to invisible)
- Inserting an image
3. Creating a pie of pie chart
- Selecting data for second plot
+ Changing the other labels
4. Practical use of pivot tables
- Analyzing a cause with going into lower level
- Grouping the unit prices and aggregating the sales amount by price
- Pasting a pivot table as a table
+ Adding a conditional format

» Creating a chart based on a table

After this class,

you can ...

- Create appropriate charts according to the data.

- Create the charts and change the minimum value of numbers with
large digits.

» Create pie of pie charts.

- Analyze data using pivot tables to go into lower level of hierarchy.

+ Copy the pivot tables as tables and create conditional format and charts.

Prerequisite

Who have attended “Excel Level 2 (Advanced)” class already, or who

have equal experience or knowledge.

Material

Originally written material




