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                  NRSW

Community Support Programs

JOB ANNOUNCEMENT

	Announcement #:  NAF38-10           
	Opening Date:  20 AUGUST 2010

	Job Title:   BELL PERSON
	Closing Date:    OPEN UNTIL FILLED

First Cut Off:  27 AUGUST 2010

	Series/Grade:    NA-3502-01
	Salary Range:   $10.12

	Category:  FLEXIBLE SCHEDULE,

 0 TO 40 HOURS PER WEEK
	Location:  NAVY GATEWAY INNS & SUITES, NAVAL SUPPORT DETACHMENT MONTEREY

	Area of Consideration:  ALL SOURCES
**This position is not eligible for relocation expenses**


BRIEF DESCRIPTION OF DUTIES: The purpose of this position is to perform bell person services. Greet customers at time of arrival and offer assistance with luggage, directions and local area information. Store and track luggage in a secured area for guests whose room is not ready or that need temporary luggage storage. Performs other duties as assigned.
QUALIFICATIONS REQUIRED: The incumbent must be familiar with base services and the local area information. Must be able to communicate in English; clearly and effectively both verbally and in writing with management, staff and guests.  Documented completion of the Star Service or similar customer service course is required. This position is subject to the possibility of workdays on weekends and holidays, as well as, rotating shifts, consisting of other than normal duty hours. The staff member may be recalled to duty and/or required to work overtime. A pre-employment physical and a completion of a national background check are requirements of this position.
HOW TO APPLY:  Submit an employment application or resume to the NAF Human Resources Office, 1 University Circle, HE-220 Room 54-C, Monterey, CA  93943 or fax to (831) 656-7968.  Resumes and applications may also be submitted via email to nkdevine@nps.edu. Submitted applications and resumes will be kept for 90 days.  

PARTICIPATION IN DIRECT DEPOSIT UPON EMPLOYMENT IS REQUIRED. 

All qualified candidates will receive consideration without regard to race, color, sex, national origin, age, disability, marital status, political affiliation, sexual orientation or any other non-merit factors. Reasonable accommodations are provided to applicants with disabilities. If reasonable accommodation is needed for any part of the application and hiring process, please contact the number above. The decision on granting reasonable accommodations will be on a case-by-case basis.

APPLICANTS WHO DO NOT MEET THE ABOVE REQUIREMENTS MAY NOT BE INTERVIEWED.

AN EQUAL EMPLOYMENT OPPORTUNITY EMPLOYER
