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                    NRSW

Community Support Programs

JOB ANNOUNCEMENT

	Announcement #:   NAF34-10               
	Opening Date:  30 JULY 2010

	Job Title:  CY PROGRAM ASSISTANT
	Closing Date:   OPEN UNTIL FILLED

FIRST CUT OFF: 02 AUGUST 2010             

	Series/Grade: CY1702-02-03-04                         
	Salary Range:   $12.96, $14.14, $15.88  

	Category:     FLEXIBLE SCHEDULE               
	Location:  CDC, LA MESA VILLAGE

 HOUSING AREA, MONTEREY

	Area of Consideration:  ALL SOURCES
**This position is not eligible for relocation expenses**


BRIEF DESCRIPTION OF DUTIES: Assists in providing safe environments and activities to children ages six weeks to five years in a CDC classroom setting. Uses prepared curriculum and program materials. Incorporates special instructions provided by parents such as dietary needs, physical needs, or other information that may affect the child or youth’s experience in the program. Promotes and models safety, fitness, health, and nutrition practices. Helps arrange for and/or serves appropriate snacks or meals where applicable. Successful completion of Department of Defense (DOD) and Department of Navy (DON) standardized training is a condition of employment (to include Child Development training modules). Work is reviewed in detail, while in progress and upon completion, to assure trainee’s progress and to evaluate attainment of training objectives and readiness for further training. Training will be progressively more responsible and specialized nature associated with the child care and development operations. These duties are performed to increase knowledge of child care duties and responsibilities and to develop skills for advancing to the higher-level positions.
QUALIFICATION REQUIREMENTS:  Must be 18 years of age and a high school graduate or equivalent required and prior work experience working with young children preferred. Ability to communicate effectively orally and in writing. Ability to attend and participate in prescribed training programs to include CPR and First Aid within 30 days and Child Abuse Prevention and Reporting Course within 60 days of employment. Must satisfactorily complete background checks including the National Agency Check (NACI). A pre-employment physical is a requirement of this position.
HOW TO APPLY: Submit an employment application or resume to the NAF Human Resources Office, 1 University Circle, HE-220 Room 54-C, Monterey, CA  93943 or fax to (831) 656-7968.  Resumes and applications may also be submitted via email to nkdevine@nps.edu. Submitted applications and resumes will be kept for 90 days.  Participation in direct deposit upon employment is required.

All qualified candidates will receive consideration without regard to race, color, sex, national origin, age, disability, marital status, political affiliation, sexual orientation or any other non-merit factors.  Reasonable accommodations are provided to applicants with disabilities. If reasonable accommodation is needed for any part of the application and hiring process, please contact the number above. The decision on granting reasonable accommodations will be on a case-by-case basis.

Navy Region Southwest is a drug-free workplace. The use of illegal drugs by NAF employees, whether on or off duty, cannot and will not be tolerated. Federal employees have a right to a safe and secure workplace. Sailors and their family members have a right to reliable and productive Federal workforce. 

AN EQUAL EMPLOYMENT OPPORTUNITY EMPLOYER
