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                  NRSW

Community Support Programs

JOB ANNOUNCEMENT

	Announcement #:  NAF21-09           
	Opening Date:  17 JULY 2010

	Job Title:   HOUSEKEEPER
	OPEN UNTIL FILLED

	Series/Grade:    NA-3566-02
	Salary Range:   $10.59

	Category:  PART TIME WITH BENEFTIS
	Location:  NPS MONTEREY

	Area of Consideration:  NRSW COMMUTING AREA
**This position is not eligible for relocation expenses**


BRIEF DESCRIPTION OF DUTIES: On a daily basis dusts, waxes/polishes furniture; empties wastebaskets, changes wastebasket liner and sweeps/vacuum room.  Cleans, sanitizes, and/or deodorizes bathrooms (including sinks, showers, floors, toilets) ensuring bathrooms are properly restocked with supplies, amenities and linen.  Clean/sanitize kitchen area and restock supplies/amenities.  Changes bed linen at least weekly or upon guest request and upon checkout.  Upon checkout, completes all daily duties and replaces all bed linens, bath linens, wastebasket liners, cleans sills, mirrors and ensures room is ready for occupancy.  Counts and sorts linen removed from individual rooms, along with clean linen issued during assigned shift.  Prepares linen in/out report daily and gives it to supervisor, ensuring any missing linen is reported.  Completes room status report providing status of all assigned rooms (vacant, ready, checkout, occupied) and turns in report at end of each day.  Informs supervisor of any missing, malfunctioning or damaged items in rooms, common areas or any valuable left out in the open by guests.  Performs deep cleaning on a regular basis.  Deep cleaning may include defrosting the refrigerator, cleaning windows, replacing drapes, moving furniture, carpet shampooing, and/or spot removal, cleaning walls/woodwork.  Reports problem areas such as unreported vacancies, unusual activity, illegal substances in rooms, inappropriate cooking items and anything else in violation of local policy to the supervisor immediately.  Responsible for maintaining a neat and orderly cart.  Requests additional cleaning materials, amenities and/or equipment when needed.  Performs other duties as assigned.
QUALIFICATIONS REQUIRED: A general knowledge of cleaning procedures, cleaning equipment, commonly used chemicals (including MSDS) and basic safety is required.  Must be able to communicate clearly and effectively both verbally and in writing with management, staff and guests. A physical examination is a requirement of this position. This position is subject to a favorable completion of a national agency check (NAC).
HOW TO APPLY:  Submit a NAF application or resume to the NAF Human Resources Office, 1 University Circle, HE-220 Room 54, Monterey, CA  93943 or fax to (831) 656-7968.  Resumes and applications may also be submitted via email to nkdevine@nps.edu or jlkujat@nps.edu.  Submitted applications and resumes will be kept for 90 days.  For more information call (831) 656-3472.
PARTICIPATION IN DIRECT DEPOSIT UPON EMPLOYMENT IS REQUIRED.
All qualified candidates will receive consideration without regard to race, color, sex, national origin, age, disability, marital status, political affiliation, sexual orientation or any other non-merit factors.  Reasonable accommodations are provided to applicants with disabilities. If reasonable accommodation is needed for any part of the application and hiring process, please contact the number above. The decision on granting reasonable accommodations will be on a case-by-case basis.
AN EQUAL EMPLOYMENT OPPORTUNITY EMPLOYER
