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Administrative Grievance Timeline 

15 calendar 
days to file 
written 
grievance 
 

Individual at 
next higher 

management 
level 

Reviews 
Decision 

60 calendar  
days to issue 
Decision* 
 

Employee 
Becomes 
Aware of 

Final Rating 

Deciding 
Official 
Returns 
Written 
Decision 

Deciding 
Official  

(Mr. Cwalina 
or his 

designee) 
Reviews 
Request 

Deciding Official’s decision is 
not subject to further review  
If Deciding Official does not 

provide decision after 90 days 
or cancels the grievance 

Process Length 75 
Days 

*Deciding Official may extend up to 90 days 


