Non Appropriated Fund Human Resources

Fleet and Family Readiness Programs

VACANCY ANNOUNCEMENT
	Date:  
	6 APRIL 2012
	Does not confer to Civil Service Status

	Position/Grade:  
	SPVY RECREATION SPECIALIST FITNESS          NF-0188-04
	Announcement # :
	RI-48-12

	Pay:  
	NEGOTIABLE

	Location:
	NS NEWPORT - ATHLETICS

	Relocation Costs:
	Will not be paid
	Closing Date:
	OPEN UNTIL FILLED

	Area of Consideration:
	OPEN
	(1) Position(s), Regular Full-Time


The following employment conditions apply:

· ALL positions require successful passing of a National Agency Check upon selection and periodically thereafter.

· ALL position requiring computer access in the performance of duties, applicants must be a US citizen and successfully pass SF-86/Eligibility for Secret Clearance upon hire and periodically thereafter.

· ALL employees are required to participate in direct deposit of pay.
· ALL employees are required to possess and maintain a valid Employee Identification Card/Common Access Card, including military family members employed by the NAFI.
· Where Drivers License is required, it must be current, valid and in your possession at all times.  

· All applicants must be 18 years of age unless otherwise noted.

DUTIES:  Assists with the operation of multiple fitness centers. Identifies and prioritizes the procurement of supplies and equipment as it pertains to facility operation of ongoing fitness programming. Arranges for equipment, supplies and services needed to accomplish program goals. Plans and administers all fitness related events and competitions to include, but not limited to 5K races and weight lifting competitions. Creates and oversees a variety of exercise and wellness programs to include safe and beneficial exercise regiments for cardiovascular fitness, weight loss, strength conditioning and flexibility. Instructs, demonstrates, supervises and assists customers in the proper exercise techniques for free-weights, resistance equipment and cardiovascular equipment to include proper warm-up and cool down. Ensures all customers are briefed on the rules and regulations of the Fitness Center(s) and reinforces as necessary. Conducts an ongoing variety of fitness classes, keeping up-to-date on the latest training techniques and developments. Schedules, develops and instructs personalized fitness training programs. Suggests means for modifying cardiovascular risk factors and weight loss, improvement in strength, flexibility and generic nutrition without advising customers on medical conditions or acting in the capacity of a medical doctor or physical therapist. Ensures customers have received indoctrination for the resistance equipment prior to using the fitness centers. Answers questions regarding programs offered through the fitness centers and/or other MWR facilities/services available to the customer. Establishes and maintains files, records and logs by way of a computer database. Serves as technical expert to the Fitness, Sports and Aquatics Director regarding purchase of new equipment and design and equipping of fitness facilities. Responsible for maintenance of all fitness equipment in all fitness centers on the installation. Identifies and initiates preventative maintenance programs and repairs related to facility equipment. Administers the equipment maintenance contract with local civilian contractor. Performs routine inspection of all fitness equipment, continually checking the cleanliness and the equipment and facilities. Performs minor repairs to equipment using repair manual procedures. Ensures any malfunctioning equipment is properly secured until repaired. Maintains accurate inventory of all property. Insures interval controls are established to protect property, supplies and records. Must possess knowledge of both appropriated and non-appropriated budgeting and facility development systems and procedures. Assists with design and implementation of the annual budget requirements. Analyzes financial data, reviews budget and submits reports and recommendations. Ensures reports and records are properly submitted. Develops and presents lectures and educational materials for local military commands. Topics include, but are not limited to, Navy Physical Readiness Program administration, exercise programming, nutrition awareness, cardiovascular risk modification and sports conditioning development. Consults with local commands on issues relating to command conditioning programs. Responsible for establishing plans to market, promote and advertise programs. Facilitates and leads group brainstorming sessions to develop programs that would meet program objectives for a well-rounded fitness program. Develops surveys and focus group sessions to solicit feedback from patrons. Establishes procedures, guidelines and operating instructions related to program management. Reviews, evaluations and modifies all programs on an ongoing basis. Provides data for utilization analysis of existing facilities to ensure effectiveness in light of command goals. May perform duties of the Fitness, Sports and Aquatics Director in his/her absence.



QUALIFICATIONS:   Must possess and maintain the following at all times: Certified instructor/Trainer certificate from a nationally recognized agency (American College of Sports Medicine (ACSM), American Council on Exercise (ACE), Aerobic and Fitness Association of America (AFAA), National Strength and Conditioning Association (NSCA)), Cardiopulmonary Resuscitation (CPR) Instructor certificate; and First Aid Instructor certificate. A Bachelor's degree in Recreation with a major in exercise physiology, physical education or related field with specific training and understanding of all forms of exercise, nutrition and wellness, or coursework towards such a degree is strong preferred. A combination of 3 years education, training and experience in physical education with a concentration in exercise science and/or a fitness-related area sufficient to manage a fitness facility and associated programs independently is required. As the resident expert in fitness, must have extensive knowledge of a wide variety of fitness programs and facility management techniques. Experience must include familiarity/instruction using a wide range of fitness equipment including resistance and/or selectorized machines, computerized cardiovascular equipment and free weights. Must have a minimum 1 year prior experience performing basic trouble-shooting and minor repairs to fitness equipment. Must be proficient in Navy physical fitness standards with the ability to obtain and maintain certifications to manage, instruct and facilitate multiple Navy Fitness courses to include, but not limited to, Command Fitness Leader (CFL) and Navy Operational Fitness & Fueling Series (NOFFS). Must possess an adequate level of physical fitness to use and demonstrate all fitness equipment and exercises, and be able to lead multiple classes. Must be a mature individual with a minimum of 3 years leadership/supervisory experience. Must have the ability to act as an innovative and capable leader. Must be able to perform duties with limited supervision. Excellent written and verbal communication and interview skills are required to assess patrons, supervise staff, and develop, promote and market the program. Considerable tact and diplomacy as well as finesse are required when interacting with staff members and individuals to develop goals and objectives for their physical-condition program. Basic knowledge of marketing/publicity materials is required. Skill in preparing and tracking multiple budgets is required. Must have computer proficiency in Microsoft Office, Word, Excel and Internet Explorer. Performs other related duties as assigned.
SPECIAL REQUIREMENTS:  This position requires access to level II government computers. Must pass SF86/Eligibility for secret clearance at hire and periodically thereafter as a condition of employment. Must possess and maintain a valid state driver's license, as travel to other fitness facilities within the region may be required. Must maintain current CPR, First Aid, and Fitness Instructor certifications. This position is subject to an irregular tour, which may include weekends and holidays.
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~
UNLESS SPECIFICALLY STATED IN WRITING BY THE HIRING OFFICIAL, ALL POSITIONS WITH MULTIPLE LEVELS (NF-01 AND NF-02; NA-02/03/04, etc.) WILL BE HIRED AT THE ENTRY LEVEL

PRIOR MILITARY/RETIRED MILITARY: To be considered for NAF employment, you must attach a copy of page four (4) of the DD214 showing reason for discharge and re-entry code.

ACTIVE DUTY MILITARY:  Military regulations require that you obtain a special request authorization (NAVPERS 1336/3) prior to being accepted for outside employment.  To be considered for NAF employment, you must attach a completed authorization form to all applications, and include your command POC name and phone number.

EMPLOYMENT PREFERENCES: Explanation of employment preferences is available at all NAF Human Resources Offices.  No preference is given unless requested & documented.  Acceptance or declination of a regular full time position ends ability to claim preference for spouse or IVS applicants. To claim a preference, you must attach the following documents with your employment application and request form:

· MILITARY SPOUSE: Military Spousal Preference form, most current military member's PCS orders and write SPOUSAL PREFERENCE on front page of the application.

· VETERAN:  Page four (4) of the DD-214, completed SF15 received from Veterans Administration and write “VA” on front page of the application. 

· INVOLUNTARILY SEPARATED MILITARY MEMBERS & DEPENDENTS:  IVS Hiring Preference information form and one of the following: page four (4) of the DD-214 or copy of DD-1173 and write “IVS” on front page of the application.  IVS PREFERENCE IS APPROVED ONLY IF DISCHARGE/REENTRY CODE MATCHES ELIGIBILITY LIST.

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~
FILING INSTRUCTIONS: Applicants must submit a completed NAF Employment application & attachments to:
· Regional NAF Human Resources Office (Norfolk) 1200 Fechteler Road, Norfolk VA  23505
          (includes NGIS Northwest Annex, JFSC and NSA Norfolk)
· NAF Human Resources Office (JEB Little Creek/Ft. Story) 2112 Amphibious Dr. Bldg. 750, Virginia Beach VA  23459
· NAF Human Resources Office (NAS Oceana) 875 D Ave.  Bldg. 531, Virginia Beach VA  23460
          (includes Dam Neck and MWR Northwest Annex)

· NAF Human Resources Office (Norfolk Naval Shipyard) Scott Center Annex, Bldg. 1559, Portsmouth VA 23709
           (includes Naval Medical Center)   

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~
The Department of the Navy is an Equal Opportunity Employer.  All qualified candidates will receive consideration without regard to race, color, sex, national origin, age, disability, marital status, political affiliation, sexual orientation or any other non-merit factors.

      Web Site: https://www.cnic.navy.mil/cnrma/




1 of 2

