Non Appropriate Fund Human Resources

Fleet and Family Readiness Programs

VACANCY ANNOUNCEMENT
	Date:  
	09/21/2012
	Does not confer to Civil Service Status

	Position/Grade:  
	FOOD SERVICE WORKER, NA-7408-04
	Announcement # :
	LC-110-12

	Pay:  
	$9.85/$10.24

	Location:
	JEB LITTLE CREEK - CDC                                               1st Cut-Off Date:         10/01/2012

	Relocation Costs:
	Will not be paid
	Closing Date:
	10/21/2012

	Area of Consideration:
	OPEN
	(1) Position(s), Flexible, Unscheduled


The following employment conditions apply:

· ALL positions require successful passing of a National Agency Check upon selection and periodically thereafter.

· ALL position requiring computer access in the performance of duties, applicants must be a US citizen and successfully pass SF-86/Eligibility for Secret Clearance upon hire and periodically thereafter.

· ALL employees are required to participate in direct deposit of pay.
· ALL employees are required to possess and maintain a valid Employee Identification Card/Common Access Card, including military family members employed by the NAFI.
· Where Drivers License is required, it must be current, valid and in your possession at all times.  

· All applicants must be 18 years of age unless otherwise noted.

DUTIES:  Assists in food preparation with tasks such as peeling potatoes; cutting, sorting and washing vegetables and fruits; assembling sandwiches; and measuring and weighing ingredients.  Stocks food service carts with appropriate utensils, plates, bowls, food and beverages, as required for family style dining in the classrooms or activity areas.  Wraps, arranges, and/or packages items for servicing to children and youth.  Transports food from kitchen area to classrooms or activity areas.  Returns carts, dishes, and leftover food to the kitchen and disposes of all food waste and trash.  Pre-rinses and washes pots, pans, dishes, glasses and silverware in either a mechanical dishwasher or manually according to sanitation regulations.  Cleans serving carts, food preparation areas, cupboards, drawers, and dishwashing areas.  Sets up and operates a mechanical dishwasher.  Removes inspection doors, strainer pans, screens, and spray arms for preventive maintenance and cleaning.  Scrapes, soaks, scours, and scrubs the heavier cooking utensils such as mixing bowls and pots.  Performs heavy-duty cleaning tasks throughout the food service and related areas.  Maintains work area in a clean and orderly manner.  Operates, breaks down and cleans all electrical equipment assigned to the area for food preparation.  Stores sanitized dishes and silverware.  Labels and dates all items in refrigerators and freezers and stores leftovers in accordance with sanitation and health standards.  Unloads food and supplies form delivery trucks.  Moves heavy garbage cans when collecting and transferring trash from the work area to the disposal area.  Responsible for complying with security, fire and sanitation rules, policies, procedures, and regulations.  Completes all Department of Navy (DON) training requirements.  Performs other duties as assigned.



QUALIFICATIONS:   18 years of age and High School graduate or equivalent.  Ability to speak, read and understand written material in English.  Understanding of food handling techniques, personal hygiene standards, and safe work procedures.  Skill and knowledge to perform tasks involving several procedures.  Basic understanding of recipe construction.  Knowledge of techniques for measuring ingredients.  Working knowledge of diet principles.  Knowledge of basic arithmetic.  Working knowledge of sanitation standards and procedures to prevent contamination.
SPECIAL REQUIREMENTS:  Ability to obtain a food handler’s card.  Ability to favorably pass a pre-employment physical, provide evidence of immunization and be free from communicable disease.  Ability to lift 40 lbs unassisted.  Ability to satisfactorily complete all background checks IAW PL 101-647 to include National Agency Check with Written Inquiries (NACI).
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~
UNLESS SPECIFICALLY STATED IN WRITING BY THE HIRING OFFICIAL, ALL POSITIONS WITH MULTIPLE LEVELS (NF-01 AND NF-02; NA-02/03/04, etc.) WILL BE HIRED AT THE ENTRY LEVEL

PRIOR MILITARY/RETIRED MILITARY: To be considered for NAF employment, you must attach a copy of page four (4) of the DD214 showing reason for discharge and re-entry code.

ACTIVE DUTY MILITARY:  Military regulations require that you obtain a special request authorization (NAVPERS 1336/3) prior to being accepted for outside employment.  To be considered for NAF employment, you must attach a completed authorization form to all applications, and include your command POC name and phone number.

EMPLOYMENT PREFERENCES: Explanation of employment preferences is available at all NAF Human Resources Offices.  No preference is given unless requested & documented.  Acceptance or declination of a regular full time position ends ability to claim preference for spouse or IVS applicants. To claim a preference, you must attach the following documents with your employment application and request form:

· MILITARY SPOUSE: Military Spousal Preference form, most current military member's PCS orders and write SPOUSAL PREFERENCE on front page of the application.

· VETERAN:  Page four (4) of the DD-214, completed SF15 received from Veterans Administration and write “VA” on front page of the application. 

· INVOLUNTARILY SEPARATED MILITARY MEMBERS & DEPENDENTS:  IVS Hiring Preference information form and one of the following: page four (4) of the DD-214 or copy of DD-1173 and write “IVS” on front page of the application.  IVS PREFERENCE IS APPROVED ONLY IF DISCHARGE/REENTRY CODE MATCHES ELIGIBILITY LIST.

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~
FILING INSTRUCTIONS: Applicants must submit a completed NAF Employment application & attachments to:
· Regional NAF Human Resources Office (Norfolk) 1200 Fechteler Road, Norfolk VA  23505
          (includes NGIS Northwest Annex, JFSC and NSA Norfolk)
· NAF Human Resources Office (JEB Little Creek/Ft. Story) 2112 Amphibious Dr. Bldg. 750, Virginia Beach VA  23459
· NAF Human Resources Office (NAS Oceana) 875 D Ave.  Bldg. 531, Virginia Beach VA  23460
          (includes Dam Neck and MWR Northwest Annex)

· NAF Human Resources Office (Norfolk Naval Shipyard) Scott Center Annex, Bldg. 1559, Portsmouth VA 23709
           (includes Naval Medical Center)   

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~
The Department of the Navy is an Equal Opportunity Employer.  All qualified candidates will receive consideration without regard to race, color, sex, national origin, age, disability, marital status, political affiliation, sexual orientation or any other non-merit factors.

Web Site: https://www.cnic.navy.mil/cnrma/
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