Non Appropriate Fund Human Resources

Fleet and Family Readiness Programs

VACANCY ANNOUNCEMENT
	Date:  
	09/28/12
	Does not confer to Civil Service Status

	Position/Grade:  
	Regional school liaison officer, nf-04
	Announcement # :
	SP-117-12

	Pay:  
	$22.00 - $36.00 per hour

	Location:
	MWR- CYP, NAVSTA

	Relocation Costs:
	Will not be paid.
	Closing Date:
	1st Cutoff: 10/05/12

Then: Open Until Filled


	Area of Consideration:
	OPEN
	(1) Position(s), Regular Full time


The following employment conditions apply:

· ALL positions require successful passing of a National Agency Check upon selection and periodically thereafter.

· ALL position requiring computer access in the performance of duties, applicants must be a US citizen and successfully pass SF-86/Eligibility for Secret Clearance upon hire and periodically thereafter.

· ALL employees are required to participate in direct deposit of pay.
· ALL employees are required to possess and maintain a valid Employee Identification Card/Common Access Card, including military family members employed by the NAFI.
· Where Drivers License is required, it must be current, valid and in your possession at all times.  

· All applicants must be 18 years of age unless otherwise noted.

DUTIES:  Serves as functional and where applicable team leader for installation School Liaison Officers (SLO) within assigned Navy Region.  Ensures installations establish, implement and coordinate all school liaison administrative, operational policies & procedures in a consistent and predictable manner across installations in the Region. Works with installation SLO's to establish partnerships among installations, local schools and communities in the geographic area to ease school transitions, and deployments.  Coordinates with installations SLO's in Region on any educational issues and in use of Local Action Planning (LAP), Secondary Education Transition Study Memorandum of Agreement (SETS MAO), and state Military Family Education Liaison in support of Interstate Compact on Education Opportunities on Education opportunities on Education Opportunities for Military children.   Ensures installations implement baseline Child and Youth Education Services (CYES).  Gathers and maintains up-to-date statistical data for planning and reporting purposes to CNIC HQ.  Conducts annual reviews of installation Child and Youth Education Services programs and assists Navy CYP Inspection Teams as required.  Provides installation technical assistance that addresses the needs of transitioning/deployed families. Articulates CYES policies, procedures and priorities, interprets implications for youth, parents, commanders, command staff and school personnel.  Conducts initial and follow-on training for installation SLO's and school personnel.  Serves as Regional representative to CNIC HQ N912 for Child and Youth Education Services program issues.  Participates as a member of the CNIC, HQ N912 School Transition Response Team (STRT).  Subject matter expert to Region Commander and key Region staff on all matters relating to schools (K-12).  Coordinates the integration of all Regional activities relating to matters of concern to commanders, parents, students, and local school officials.  Represents the Region Commander on state-level school boards, councils, and advisory groups.  Informs Regional leadership about the importance of Impact to schools.  Performs administrative duties related to Child and Youth Education Services program.  Maintains program information and prepares a variety of reports or feeder information as required.  Prepares, distributed, and tabulated needs assessments to determine the educational needs of the Region military community. 



QUALIFICATIONS:   Successful completion of a 4 year college or university degree with a major course of study/substantial course work which directly relates to a CYP field: early childhood/elementary/secondary/special education, child/youth development, psychology, and youth program administration or a closely related field.  Or, a combination of education and experience - courses equivalent to a major in a field (24 hours) appropriated to the position, plus appropriate experience or additional course work that provided knowledge comparable to that normally acquired through the successful completion f the 4-year course of study described above.  Minimum of three years experience working with school personnel, students and parents, i.e., School Liaison Officer, CYP Manager Education or academic leader/counselor. Knowledge of the Navy operational organizational structure, chain of command, and particularly as it relates to the CYP.  Knowledge and understanding of Navy philosophy, goals, vision, policy and programs relating to CYP issues of military members.  Oral and written briefing skills with knowledge of techniques and formats for effective communication to installation level leadership.  Knowledge of research methodology, information retrieval and data organization for analysis, decision making, and formulation of recommendations.  Research methods include interview focus groups, working groups, surveys and data search.   
SPECIAL REQUIREMENTS:  Incumbent must be able to obtain a SECRET clearance.  
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~
UNLESS SPECIFICALLY STATED IN WRITING BY THE HIRING OFFICIAL, ALL POSITIONS WITH MULTIPLE LEVELS (NF-01 AND NF-02; NA-02/03/04, etc.) WILL BE HIRED AT THE ENTRY LEVEL

PRIOR MILITARY/RETIRED MILITARY: To be considered for NAF employment, you must attach a copy of page four (4) of the DD214 showing reason for discharge and re-entry code.

ACTIVE DUTY MILITARY:  Military regulations require that you obtain a special request authorization (NAVPERS 1336/3) prior to being accepted for outside employment.  To be considered for NAF employment, you must attach a completed authorization form to all applications, and include your command POC name and phone number.

EMPLOYMENT PREFERENCES: Explanation of employment preferences is available at all NAF Human Resources Offices.  No preference is given unless requested & documented.  Acceptance or declination of a regular full time position ends ability to claim preference for spouse or IVS applicants. To claim a preference, you must attach the following documents with your employment application and request form:

· MILITARY SPOUSE: Military Spousal Preference form, most current military member's PCS orders and write SPOUSAL PREFERENCE on front page of the application.

· VETERAN:  Page four (4) of the DD-214, completed SF15 received from Veterans Administration and write “VA” on front page of the application. 

· INVOLUNTARILY SEPARATED MILITARY MEMBERS & DEPENDENTS:  IVS Hiring Preference information form and one of the following: page four (4) of the DD-214 or copy of DD-1173 and write “IVS” on front page of the application.  IVS PREFERENCE IS APPROVED ONLY IF DISCHARGE/REENTRY CODE MATCHES ELIGIBILITY LIST.

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~
FILING INSTRUCTIONS: Applicants must submit a completed NAF Employment application & attachments to:
· Regional NAF Human Resources Office (Norfolk) 1200 Fechteler Road, Norfolk VA  23505
          (Includes NGIS Northwest Annex, JFSC and NSA Norfolk)
· NAF Human Resources Office (JEB Little Creek/Ft. Story) 2112 Amphibious Dr. Bldg. 750, Virginia Beach VA  23459
· NAF Human Resources Office (NAS Oceana) 875 D Ave.  Bldg. 531, Virginia Beach VA  23460
          (Includes Dam Neck and MWR Northwest Annex)

· NAF Human Resources Office (Norfolk Naval Shipyard) Scott Center Annex, Bldg. 1559, Portsmouth VA 23709
           (Includes Naval Medical Center)   
· NAF Human Resources Office (NWS Yorktown/CAX) Bldg. 2011 Belzer Road, Yorktown VA 23691

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~
The Department of the Navy is an Equal Opportunity Employer.  All qualified candidates will receive consideration without regard to race, color, sex, national origin, age, disability, marital status, political affiliation, sexual orientation or any other non-merit factors.

      Web Site: https://www.cnic.navy.mil/cnrma/



JOBS LINE:  440-JOBS (5627)
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