
 

 

 

 

 

 

SAMPLE CPC DESIGNATION LETTER 

 

Command Letterhead 

From: Commanding Officer 

To:   OIC/CPOIC, Personnel Support Detachment/Personnel Support 

      Detachment Afloat 

Subj: DESIGNATION OF COMMAND PASS COORDINATOR (CPC) 

 

Ref: (a) OPNAVINST 1000.23C 

 

1. Per reference (a), the following information is provided for 

the command’s CPC: 

 

CPC PRIMARY: ______________________________________ 

(Full name) 

Contact Number: ___________________________________ 

Military e-mail Address: __________________________ 

                         __________________________ 

                           (Sample Signature) 

 

CPC ALTERNATE: ____________________________________ 

(Full name) 

Contact Number: ___________________________________ 

Military e-mail Address: __________________________ 

                         __________________________ 

                            (Sample Signature) 

Command Phone#: ____________________________________ 

 

Command Message PLAD: _______________________________ 

 

 

 

 

                            _________________________      

Signature 

          (Commanding Officer) 


