
 

 

 

 

 

 

 

 

 

 

 

ü To submit an injury go to "My Links" 
and click on "Report Mishap".  

 

 

 

 

 

 

 

 
 
 
ü Select "Submit Mishap Report". 

 

 

 

 

 

 

 

 

 

ü Complete all required fields that have a 
RED Asterisk  

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

ü Continue to complete all required 
fields. 

 

 

 

 

 

 

 

 

ü Select "Continue as a Mishap Report" 

 

 

 

 

 

 

 

 

 
ü 3ÅÌÅÃÔ Ȱ!ÄÄ ÁÎ )ÎÊÕÒÙ )ÌÌÎÅÓÓȱ 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 
ü Search  for employee by entering their 

last name 

 

 

 

 

 

 

 

 

ü Complete all required fields that have a 
RED Asterisk  

 

 

 

 

 

 

 

 

 
ü All fields with a red asterisk and drop 

down menu needs to be completed or 
ESAMS will not accept the report.  
When completed select "Continue 
and/or Submit". 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
ü Select "I am Finished" 

 


