COMFLEACTINST 1730.3%
25 Jun 0%

Date of oD

'APPLICATION FOR USE OF GHAPEL FACILITIES

Application:

MMM YYYY .

Type of Event;

Command / Group:

Note: Must be an official program or event. Inciude the name of
the person for Commissianing or Retirement Caremonigs,

Point of Contact (Person who will assume all respensibiliies) | Phone # (W): Email
=mai
APPLICATION DATA
Start Date End Date-

Day of Weel (] Mon (3 Tue [J Wed [] Thu OJ Fri [J Sat

Time requested must be

Start:

Finigh:

Number of people:

2 hrs max. {Cannot Be Eariler Than 0800 (Cannnt Be Later Than 1915
(Include Set-Up & Glean-up) Clam / Clan /[P
‘Space(s) Requested:
[ Blessed Sacrament Chape! [J Main Chapel Sanctuary ] Nursery r
[ Fellowship Hall || [ Ctassroom(s) (2/4 3 5 1 10) [ Choir Room
[ Kitchen (CRP Groups ONLY) (Circle Classrooms Requested) . [ oy
[J Jewish Chapel ' [J Community Center (Describe)

Special Reqmrements (Equipment Is not available for checkout.)
**2Non-CRP. grOUps are resppnsrbIe for complete settmg up-and breakmg down their own events

0 Tvy
[ Tables

IDVD Player

Q CPU/DVD Projector
] Chairs

O other:

Name of Groom;

Wedding Data;: (A separate form must be filled out for a rehearsal)
*»gee Officlating Chaplain for informatfon concerning wedding arrangerents and Chapel Wedding policies.

*You will nead Ofﬁ'c}’at!n_g_ Chaglaln 's sfgnature befors scheduling any weddings for approval,

Name of Bride:

Phone # (H):

Phone # (W): Fhone # (H): Phone # (W):
Command: Command:
Officiating Clergy; an‘nt Name} (Signatura)

responsibilities.

By the signature below, the applicant certifies that this event will not be used to solicit money, i.e., bake sales,
parties, dance, etc. | have read and will comply with the instructions pertammg to the use of the Chapel
facilitles and COMFLEACTINST 1730.3E. | have read the highlighted area in this instruction & understand my

Applicant Signature

Pate

RF" accepfing application:

Date:

LCPO

Schedule [ APPROVED

{Signature)
[] DISAPPROVED

Command Chaplain
Approval [ APPROVED

{Signature)}

] DISAPPROVED

CFAY 1730/4 (Rev.

7-09}
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GENERAL SUMMARY OF INSTRUCTIONS FOR THE USE OF CHAPEL EACILITIES
Please 1n1t1a1 on each llne

. I understand that as the eligible person. making
application for yse of Chapel facilities, I am responsible for
the event in its entirety and compliance with-this instruction-
by those in attéendance. Thle dress code prescrlbed by Commander,
U.S. Naval Forces, Japan for .civilian attire, COMNAVFORJAPANINST

~1020.3B,-'ds in effect ‘at all times and will be observed and
enforced ’ .

I understand and w1ll comply with COMFLEACTINST :5100 . QD
TOBACCC USE POLICY -AND DESIGNAEED SMOKING AREAS. There is.no
smoklng in the Chapel fac111t1es and on Chapel groands

I understand that Chapel fac111t1es ‘may be scheduled_for'
use by non-Command Religicus Program (CRP) groups and
'individuals as available and may reguire: rescheduling or
cancelllng of ah event. Priority will be given to CRP
activities and then out51de requests in’ the follow1ng order

1. CRP Events: WOIShlp and Mlnlstsrlng of Sacraments including
weddings performed by U.5. Navy Chaplains.

2.. CRP Related Groups*
:a.. frayer Meetlngs ‘and Devotlsns
b. Choir Practlce;:

‘¢, ‘Religious Educatlon Programs.-

:d...Youth'Act1v1tles (Non rellgrous Educarlon Programs)
'l'd; Cqmmaﬁd Functions: . Commaﬂd Functrons~ahd'Rehearsals.
-a. .Naruralizatiou Cereﬁony.
bl 'Memorial Services.

¢.- " Change of_Comaand Csremoniesf
d. ComﬁiSsiouing‘ééremsnies.

e. Retirements.

é.: - 'Enclosure ({2} .



COMFLEACTINST '1730. 3R
25 Jun 09"

I- understand Spe01al Rellglous Serv1ces or Ceremonles are
conducted by a Chaplain only when they conform to the 'policies-
and procedures of the Chaplain’s ecclesiastical authorities.

' .Requests for a Chaplain must be made dlrectly with the Chaplaln

concerned. SChadullng a Chapel space does not constitute
-schedullng of a Chaplain. .

T understand that scheduling of the Chapel facilities -
does not grant personal support or facility support such as
_photo copier machlnes, fax machines, IT assets, etc.
‘Arrangements for. additional support must be made -through. the
COmmand Chaplaln

T understand that eligible persons reserving Chapel
facilities for any event are responsible for making arrangements
for the entry of 'guests, including musicians, florists,
photographers, etec., onto the base. (ALl persons participating
in.or attending a special religious service, ceremony, or event
' in the’'Chapel -shall comply with the current regulations
'Concerning entry onto the base &and personal conduct while
aboard.) . Sponsors are responsible for guests and shall comply
" with Commander, Fleet Aoth1t1es, Yokosuka regulatlons RP’'s
. are prohlblted to check in visitors. [

I understand that the ellglble person requesting to use
Chapel fac1llt1es ig responsible for the follow1ng.

" 1. Consultants: Such as wedding consultants or funeral.

. directors, are te be advised that the Command Chaplain has final
~authority on all decisions regarding procedures in the -Chapel
before; during and after the event.

SL2. Photggraphers; Must consult w1th OfflClatlng Chaplain
concerning .-his/her policy regarding photographs. Scheduling

. times must be adhered to. Remaining in a reserved space past

the scheduled time in orxder to take photographs is not
: authorlzed The ellglble person should schedule enough time-
when reserVLng the- space for photography needs._

3. Organlst/Planlsts Other than' currently contracted Chapel
musicians must be approved by the Command .Chaplain. Any -fees
' and/or payments must be made directly by the requestor to.the
organlst before servaces are rendered

3 ' o : Enclosure -(2}



COMFLEACTINST 1730.3E
25 Jun 09

. I understand ‘that no fees shall be charged for the use of,
chapel facilities or for services of military Chaplains.

However, any damages to the facility and/or eaulpment will be
" the requestor’s respon51b111ty

.I. understand that all groups are responSLble for set up .
" and break down of their event. Please allow sufficient time for
restorlng spaces to their original configuration . and breaking
down all equipment used. (Any necessdry repairs. due to damage
connected with the use of 'Chapel facilities w111 be charged to
the person sponsorlng ‘the event.)

) I understand that all reguests must be submltted at least
two weeks in advance, but no more.than- three months priocr to thef
event date requested .

I understand'that Saturdejs and Sundays are“reServed for
"weddings and services .respectively. . No non-CRP groups will be
scheduled for those days. : ‘ ‘

I understand that no 'food or drinks ‘are permltted in
Chapel spaces except w1th1n the Fellowshlp ‘Hall and kitchen.

N I understand that all groups must clean-up- their area
prior to exiting the Chapel The group must take the garbage to
'the dumpster ; . : ; )

I understand that all groups must sign in. and out w1th
‘the duty RP. (If youxr group no longer needs the space that has
been requested- please give at least 48 hours notice.)

I understand that failure to abide by any of these
policies may result-in loss of Chapel.privileges.

L understand the Chapel w1ll be secured by 1930 dally.-
(Any group not 'in compliance can lose their Chapel use
'pr1v1leges )

4 —1 'FEnclosure (2)
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