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COMFLEACTINST 1730.3E 
25 Jun 09 

APPLICATION FOR USE OF CHAPEL FACILITIES 
Date of II DD 

II 
MMM 

II 
yyyy Type of Event: 

Application: 
Command l Group: Note: Must be an official program or event Include the name of 

the person for Commissioning or Retirement Ceremonies. 
Point of Contact (Person who will assume all responsibilities) Phone# (W): 

APPLICATION DATA 
Start Date End Date· 

Day of Week 0 Mon 0 Tue 0 Wed D Thu D Fri D Sat 

Time requested must be Start: Finish: ~umber of people: 
2 hrs max. (Cannot Be Earlier Than 0800) (Cannot Be Later Than 1915) 

(Include Set·Uo & Clean·uo) 0AM/0PM 0AM/0PM 

Space(s) Requested: 

D Blessed Sacrament Chapel D Main Chapel Sanctuary D Nursery (See CMD Sec.) 

D Fellowship Hall D Classroom(s) (2/4 3 5 7 1 0) D Choir Room 

0 Kitchen (CRP Groups ONLY) (Circle Classrooms Requested) D Other 

D Jewish Chapel D Community Center (Describe) .. 

Special Requirements: (Equipment Is not available for checkout.) . . 
'**Non·CRP groups are responsible for c·omplete setting up.and breaking down their own events 

D TV I VCR/DVD Player D CPU/DVD Projector D Other: 

D Tables D Chairs 

We~ding Dat.a.: (A sepa.rate form must be filled .outfor a rehearsal) 
•••see·O.fflcliltlng Chap!CJio for. Jnfonnatlo~ concerning wedding arrangements ·and Chapel Wedding policies. 
"<You Will need OftlclaOng Chaplain's slgnatur~ before scheduling any weddings for approval. 

Name of Groom: Name of Bride: 

Phone# (W): j Phone# (H): . Phone# (W): j Phone # (H): 
! ! 

Command: Command: 

Officiating Clergy: (Print Name} (Signature) 

By the signature below, the applicant certifies that this event will not be used to solicit money, i.e., bake sales, 
parties, dance, etc. I have· read and will comply with the instructions pertaining to the use of the Chapel 
facilities and COMFLEACTINST 1730.3E .. 1 have read the highlighted area in this instruction & understand my 
responsibilities. 

Applicant Signature Date 

.. 
RP accepting applicatlo'ri: Date: 

LCPO (Signature) 
Schedule D APPROVED D DISAPPROVED 

Command Chaplain (Signature) 
Aooroval D APPROVED 0 DISAPPROVED 

CFAY ~730/4 (Rev. 7-09) 

Enclqsure (:2) 
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( :· . COMFLEACTINST '1730. 3E 
· 25 ·,Jun 09 

GENERAL SUMMARY OF INSTRUCTIONS.FOR THE USE'OF'CHAPEL FAciLITIES 
P~ease ini tia1·. on each ~ine. 

·I unders.tanc\ that··as t.he eligible person.making 
application: for .ti.se of: Chapel facilities, .I am responsible: for· 
the event in its entire·ty and compiiance with :this instruction· 
by thOS<;) ·in. attendance. · . Tlie dress code .p_rescrilied by Col!""ander, 
U.S. Naval Forces, Japan for.d.vilian a.ttire, COMNAVFORJ'APANINST 

: 1020.3B,··2s in effect :at all times and will be ob.served and 
enforced . 

. I undet.stand and wiil c~mply wit!') COMF:t.E;ACTINST ·5100 .-90, 
-T-O~B-A-C-C0- USE POLICY-AND DESIGNATED SMOKING AREAS .. There is. no 
smoking in the Chapel facilities and on Chapel gr<;mnds: . 

I under.stand ·that Chapel facilities· may be sc·he.duled for 
use by non..:commar,d Religious ··Program (CRP) groups .and 
·individuals a·s ava'ilable ·and may require rescheduling .or· 
ca·ncelling .of .ah event. .Priority will· be given to CRP. 
activities and theh outsi;de requests. in' the following ·order: 

1. CRP. Ev~nts: WorsJ::tip a~d Minist.ering. of. Sacraments including 
weddings performed by U.S. Navy Chapl·airis. 

2 . CR:E> Related Group·s: 

a .. Prayer ME;etings and Devotions. · 

b. Choir Practice. 

·c. Religious Education Programs . .-· . 

. d. Youth Activities (Non-r.eligious E·ducation Progr.ams). 

·3, Comll1and Functions: Commaric\ Functiol).s·ahd'Rehearsals. 

-a .. Naturalization Ceremony. 
. .. · 

b. Memorial Services. 

c.· ·Change' of comffiand Ceremonies:· . 

d. 'commissioning c'eremonies. 

e. Retirements. 

.... 

·.· 

. . f. 
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COMFLEACTINST '1730.3E 
25 Jun 09 

I· understand Specia·l Religious· Serv.i~es or Ceremonies are 
c~nducted by a Chaplain only when they conform to the·policies· 
and procedures of the Chaplain's e'ccle.siastical authorities . 

. Requests for. a . Chaplain must be made dire'ctly with the Chapiai~ 
concerned. ScheduJ.ing a Chapel. space does not constitute 
·scheduling . of a ChapJ.ain. · 

I understand that scheduling of the Chapel facilities · 
does not graht personal support or facility support such'as 
photo copier machines, fax machines, IT assets, etc. .. 

·. Ai;rangements ·for. addit'ional support must be made .thro'ugh. the 
Command Chaplain.-.. 

I understand that elig·ible ·perso,ns rese.rving Chapel 
facilities for a!fy event are ·:r;.esponsible for making ·.arran\)'ement·s 
for the entry of ·guests, including musicians, flori.sts, 
photograph<;!rS, etc., onto the. base. (All persons participating 
in or. attending a specia.l religious ·servir;:e, ceremony, or event 
in the.·· chapel .shall. comply with the current regulations 
concerning entry onto the base .and ·personal conduct while 
aboard.) . Sponsors are respon9ible for guests and shall comply 
with Commander, Fleet Activities, Yokosuka regulations .. RP's· 
are prohibited .. to check· in visitors . 

·I understand that the el;i.gible person reque.sting to use 
c:::---o-Chapel facilities is responsible for the follo'wing: 

1. Consultants; Such as wedding. con·sul tants or funeral. 
directoro;, are to be advised that the Command Chaplain has final 
authority on all decisions regarding procedures in the Chapel 
before; during and after the event. 

.2. Photographers:. Must consult with officia~ing Chaplain 
concerning.his/her policy rega-rding ph.otog.raphs. Scheduling 
times must be adhered to·. Remaining in a r·eserved space past 
the scheduled time in .o'rder to take.photographs is hot 
·au.thorized. The eligible person should schedule enough. time· 
when· res.erving the · spac;e for. photography rieeds. . . . . . 

3. organist/Pianists: Other than'currently.contracted· Chapel 
n\usicians must be approved by the Commahd.Chaplain. Any.fees 
anci/or. payments must be made directly by ·the requestor to. the 
organist bef.o're services are rendered. 
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COMFLEACTINST 1730.3E 
25 Jun 09 

I understq.nd ·that ··no fees. shall be: charged for the· 'use of .. 
chapel facilities or for se'rvic.es Of military Chaplains. 
However, any·damages to the fq.cility a11d/or .equipment will be 
the requestor's responsibility. 

_-':---=-- .I. understand th~rt all groups are respori.sibl.e for . .set-up 
and break down of their event·. Pl<'~ase allow sufficient time for 
restoring spaces to their original. configur.ation .anc;!. breaking :.· 
down all equipment used. (Any necessary repairs.due to damage 
connected with the u~e of.Chapel facilities will be charged to 
the ·per's on . sponsoring ··the event.) 

I understand that all requests must. be submitted at least 
two weeks in advance, but no more.than·three months prior to the 
event date ·requested ... 

·. 
I understand tha.t Saturdays and Sundays are reserved 

·weddings and .services .respectively. No non-CRP groups will 
scheduled ... for those days. · 

I understan.d that· no ·.food or drinks ·are permitt.ed in 
Cha~el spac~s except within .the Fellowship ·Hall'and kitchen. 

for 
be 

I Ul).derstand that all .groups must clea·n-up .. the·ir area 
prior to exiting the Chapel. The group must take the garbage to 
the dumpster. .· 

. ·' 

I understand that all groups must sign in and out with 
t.h<;> ·duty RP.. (If your group no longer needs the space tha·t: has. 
been requested. please· give.at least.48 hours notice.) 

. . 

I understan'd·that failure to abide by any of these 
policies may result.in loss ~f Chapel.privileges. 

r underst.and ·the Chap.el will -be secured by 19.30 dai.ly. · 
--:(

7A_n_y_g-roup not ·in compliance can l.ose their Chapel use 
·privileges.) ... 
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