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1. Press the “CLEAR PREVIOUS DATA” button and then fill out POC name, TEL num., Unit/Org.

POC name: Name of the person who is turning  in the property

TEL NO.: POC phone number.

Unit/ Org: Unit / Organization or Ship name.
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DODAAC list 
*A
Today’s Year/Julian date 

2. Enter DODAAC, Year/Julian date and 1st Sequence No.

DODAAC:  Turn-in customer’s “DoD Activity Address Code.” Please go to the DODAAC List sheet and search the appropriate code if you don’t know your DODAAC.

Year/Julian date: Must be 4 digits: Last digit of Calendar year + Julian date (use the date that the document is being created). Today’s Year/Julian date is shown the left top of this sheet.

1st Sequence No: Must be 4 digits: First 2 digits can be any combination of numbers and characters, but the last 2 digits must be “01”. Example: 0001, RC01, DC01. Please use “RC01” if the numbers are not controlled in your activity.
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3. Enter your desired date/time for offloading material at the Recycling center.
START TIME 1ST:   Preferred date/time.

START TIME 2ND:  Alternate date/time.
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4. Enter all of the following material information:

STOCK NUMBER: National Stock Number (NSN) or Local Stock number (LSN). LSN can be used only if the material doesn’t have NSN. See Reference A (page 7 ) to find proper LSNs.
ITEM NAME:  
NSN material: Official Item Name as described in Web FLIS: https://www.dlis.dla.mil/webflis/. 
LSN material: Descriptive Item Name created by user.
UNIT PRICE: 
NSN material: Price as listed in Web FLIS.
LSN material: Original sales price of the material per unit. 
DML (Demil Code):
NSN material: An alphabetic code as shown under DEMIL in Web FLIS.  
LSN material: See Reference A (page 7).
Part Number..:  Any additional pertinent information such as: Model Number, Serial Number, Statements such as “ODS free” etc.
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Enter all of the following material information:

QTY: Quantity

Unit of issue: 
NSN material: A two letter alphabetic code as shown in Web FLIS (UI).  
LSN material: See Reference A (page 7).

Condition Code:  An alphabetic code describing item condition. Customer chooses from the following:
H= Unserviceable, F=Repairable, A= Serviceable. 
*Please contact us if your material does not meet any of the above mentioned condition codes
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To print out DDform1348-1a, Press this button after setting of Print range. 

5. Enter print range “FROM” and “TO” according to row numbers you wish to generate turn in documents for and then press “PRINT DDform 1348-1a”. 
6. DDform 1348-1as will be printed out.
7. Finally, save the appointment sheet to your desktop, close, and then attach it to an email and send  it to CFAS.Recycling@fe.navy.mil . 
[bookmark: _GoBack]

Reference A
Note the corresponding  Unit of Issue (UI).
Note the corresponding DEMIL code.
Next, select the appropriate LSN from  FSC/Material Number column. FSC description is detailed in 3rd column.



[image: ]
First, select the “LSN Table by FSC” or “LSN Table by NAME” tab
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