DEPARTMENT OF THE NAVY

COMMANDER, FLEET ACTIVITIES, YOKOSUKA
PSC 473 BOX 1
FPO AP 96349-0001

Canc: Nov 14
COMFLEACTYOKOSUKANOTE 5530
N3AT

28 May 14

COMFLEACT YOKOSUKA NOTICE 5530

From: Commander, Fleet Activities, Yokosuka
Subj: BASE ACCESS
Ref: {a) COMFLEACTINST 5530.68

Encl: (1) Sample of Proper ID

(2) One Day Only Guest Pass Application Form (CFAY
5800/48B (Rev. 5-14)

(3) Daily Guest Pass Application Form (CFAY 5800/48A
{5-14))

(4) Pre-Authorized Pass Request Form CFAY 5532/24
(Rev. 5-14)

(5) Lost Report CFAY 5532/54 (Rev. 5-14)

1. Purpose. To notify all personnel of the requirement to
obtain a guest pass for all personal guests brought onto the

installation. This policy will be effective 2 June 2014.

2. Responsibilities.

All sponsors:

a. Must be registered in the Defense Biometrics
Identification Database System (DBIDS)}.

b. Are required to request a guest pass for their guests
entering from Fleet Activities (FLEACT), Yokosuka gates listed
in paragraph 3b of this notification.

¢. Return the pass to the designated location(s).

d. Ensure all guests except children 12 years old and under
possess proper identification (ID) as shown in enclosure (1).
If the guest does not have proper ID, the guest will not be
allowed to access FLEACT, Yokosuka.
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3. One Day Only Guest Pass.

a. Sponsors must:

(1) Fill out enclosure (2}, One Day Only Guest Pass
Application Form, receive a One Day Guest Pass, and be present
with their guests when obtaining a guest pass at a gate.

(2) Constantly escort their guests on and off the
installation(s), and return the pass prior to 2359 to the

designated location(s).

b. One Day Only Guest Pass will be issued at the following
locations:

(1) Industrial Security Office (IS0O), 0700-2300.

(2) Carney Gate Pedestrian, 0800-2300.

(3} Carney Gate Vehicle Lane, (0800-2300.

- (4) Womble Gate Pedestrian, 0800-2200.

{(5) Womble Gate Vehicle Lane, 0800-2200.

{6) Ikego Main Gate, 0800-2300.

{(7) Ikego Jinmuji Gate, 0800-2300.

(8) Negishi Main Gate, 0800-2300.
4. Daily Guest Pass. Sponsors may request a Daily Guest Pass
for personal guests who will make frequent visits to the

installation(s). Term of the pass is one year, not to exceed
the sponsoxr’s PRD.

a. Sponsors must £ill out eneclosure (3), Daily Guest Pass
Application Form (CFAY 5800/48A (5-14)) and submit to ISO for
processing.

b. The pass must be returned to ISO when it’s no longer
required or expired.

5. Pre-Authorized Pass. Sponsors may reguest a Pre-Authorized
Pass for personal guests.




COMFLEACTYOKOSUKANOTE 5530
28 May 14

a. Sponsors must fill out enclosufe (4), Pre-Authorized
Pass Request Form CFAY 5532/24 (Rev. 5-14), and submit to ISO

prior to guest arrival.

b. Pass will be prepared and left at the requested gate of
entry.

¢. BEnglish students will be issued 180 days DBIDS card.

6. Violations.

a. Returning Passes. All guests must exit the base no
later than 2359 of the expiration date of the pass and pass
returned. If the pass(es}) are not returned, the following
actions will be taken:

(1) First Violation, wverbal and written warning issued
to the sponsor via his/her command.

(2) Second Violation, 30-day suspension of all pass
privileges.

(3) Third Violation, 90-day suspension.
{(4) Fourth Violation, one year suspension.

b. Unescorted Guests. If guests are unescorted while on-
base, the first violation will result in a 30-day suspension of
all pass privileges, and a second violation will result in a one
year suspension. The guest will be escorted off the
installation by Security personnel. Base access for the guest
will be suspended until further notice.

¢. Designated Third Country Guests. If guests are
unescorted while on-base, the guest will be escoxrted off the
installation by Security personnel. This violation will result
in revocation of sponsor's guest privileges. Base access for
the guest will be suspended until further notice.

d. Over Stay. If guests are found over staying on-base,
the guest will be escorted off the installation by Security
personnel. This violation will result in revocation of
sponsor's guest privileges. Base access for the guest will be
suspended until further notice.
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e. Lost Pass. If a guest loses a pass, the sponsor will
report it lmmediately to FLEACT, Yokosuka Security Department
and complete enclosure (5) Lost Report (CFAY 5532/54 (Rev. 5-
14)) .

f. Mutilated and Tampered Pass. Any pass issued by ISO are
prohibited to be mutilated or tampered with. Violation will
result in revocation of sponsor's guest privileges. Base access
for the guest will be suspended until further notice.

Any violations of the guest policy will affect the violator and
his/her entire family members. A record of the violation will

be kept on file.

Distribution:
COMFLEACTINST 5215.2L
List I, II, Case 1

Stocked: .

Commander, Fleet Activities, Yokosuka
PSC 473 Box 1

FPO AP 96349-0001
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ACCEPTABLE ID’s FOR COMFLEACT, YOKOSUKA ACCESS

Ref: (a) USFJINST 31-204
(b) COMFLEACTINST 5530.6

(Series)

Must present one of the below listed official IDs to obtain One Day Guest Pass:
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Japanese Driver’s License
Must have place of birth
column. As for the current
form, see next slide.

Japan/Foreign Passport

Valid visa required for alien.

“Non Japanese
nationals must present
passport, Resident
card or Alien
Registration Card.”

Alien Registration Card

or Resident Card
Both visa and expiration date must
be valid.

*ID is not required for minors under
12 years old.

*13~Under 18 years old students
may substitute their school IDs
(either pictured, or not) .

*School ID is acceptable only for

Japanese citizens.

*Note: Must be escorted by their
parent, or approved guardian after
1700 hrs.

*See next slide for supplementation
of new driver’s license.

Enclosure (1)
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SUPPLEMENTS FOR NEW DRIVER’S LICENSE

Ref: (a) USFJINST 31-204
(b) COMFLEACTINST 5530.6 (Series)

If your guest has the new form of Japanese driver’s license, one of the below listed
supplements are accepted to verify nationality:
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I Do Basic Resident

e wﬂ Registration Card
Driver’s License
Address Certificate Permanent Address
with Permanent Address Record
) TR S Can be obtained from the =

Obtain after the driver's license’s issuance. Police Station. Japan, or Forelgn Passport

Valid until expiration date of the driver’s license.

2 Enclosure (1)
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ONE DAY ONLY GUEST PASS APPLICATION FORM
(FILL OUT IN ENGLISH ONLY) £ TR—F TiRRATSH &

PASS REQUESTOR (/3ADEFHH)

SSN (last four)

LAST NAME (%)

FIRST NAME & M. (&)

RANKRATE (BEER)

RELATIONSHIP TO SPONSOR
SELF/SPOUSE/CHILD/PARENT

HOME ADDRESS (PHYSICAL ADDRESS SPONSOR'S COMMAND & PRD WORK PHONE HOME PHONE
(tEFT) DIVISION (SR &35E) (REEES (BEEE
GUEST (%X ME#R)

1.GUEST LAST NAME (%) GUEST FIRST NAME (%) NATIONALITY (E%) | BIRTH DATE (E4£8) PASS#H
2.GUEST LAST NAME (i) GUEST FIRST NAME {%&) NATIONALITY (E55) | BIRTH DATE (JE4H) PASS#
3.GUEST LAST NAME (}%) GUEST FIRST NAME (%) NATIONALITY (EI%8) | BIRTH DATE (Bl#£8) PASS#
4.GUEST LAST NAME () GUEST FIRST NAME (&) NATIONALITY (E$E) | BIRTH DATE (§E4£8) PASS#
5.GUEST LAST NAME {3%) GUEST FIRST NAME (&) NATIONALITY () | BIRTH DATE (3E4H) PASSH
6.GUEST LAST NAME () GUEST FIRST NAME (&) NATIONALITY (E%5) | BIRTHDATE (4% H) PASS#

CFAY 5800/48B

(5-14)

Requestor’s Signature

Upon Completion
FOR QFFICIAL USE ONLY - PRIVACY SENSITIVE

Enclosure (2)




COMFLEACTYOKOSUKANOTE 5530

28 May 14

DAILY GUEST PASS APPLICATION FORM

(FILL OUT IN ENGLISH ONLY) £TO—<F3CRBATE_&

PASS REQUESTOR (/S A D HFHE)

SSN (last four)

LAST NAME (#b)

FIRST NAME & M.I. ()

RANKRATE (B&#R)

RELATIONSHIP TO SPONSOR
SELF/SPOUSE/CHILD/PARENT

HOME ADDRESS (PHYSICAL ADDRESS){({£FRF) SPONSCR'S COMMAND & DIVISION (&7BX &E58) PRD WORK PHONE HOME PHONE
(BHREER) (BEEE
GUEST

1.GUEST LAST NAME () GUEST FIRST NAME (%} NATIONALITY (B £5) BIRTH DATE (f&£ 8} PASS#
2.GUEST LAST NAME (%) GUEST FIRST NAME () NATIONALITY (E£5) BIRTH DATE (F£H) PASSH#
3.GUEST LAST NAME (%) GUEST FIRST NAME (8) NATIONALITY (E§) BIRTH DATE (FE4A8) PASSH#
4.GUEST LAST NAME (%) - GUEST FIRST NAME (&) NATIONALITY (E£8) BIRTH DATE (fE£8) PASS#
5.GUEST LAST NAME () GUEST FIRST NAME {4) NATIONALITY (E4) BIRTH DATE (§E4£AR) PASS#
6.GUEST LAST NAME (%) GUEST FIRST NAME (&) NATIONALITY (E$8) BIRTH DATE (SE4£8) PASS#
7.GUEST LAST NAME (%) GUEST FIRST NAME () NATIONALITY (B %) BIRTH DATE (§t£R) PASS#
8.GUEST LAST NAME (&) GUEST FIRST NAME () NATIONALITY (E%E) BIRTH DATE (Hi%H) PASS#
9.GUEST LAST NAME (%) GUEST FIRST NAME (4} NATIONALITY (E%E) BIRTH bATE (£ 8) PASS#
10.GUEST LAST NAME () GUEST FIRST NAME (&) NATIONALITY (BE%E) BIRTH DATE (ji4H) PASS#

CFAY 5800/48A (5-14)

Upon Completion

FOR OFFICIAL USE ONLY — PRIVACY SENSITIVE

Requestor's Signature

Enclosure

(3)
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PRE-AUTHORIZED PASS REQUEST FORM

DBIDS registration must be completed to request for a pre-authorized pass!

Date:
From: Last name First Name
Requestor
To: Commander, Fleet Activities, Yokosuka
Subj: REQUEST FOR PRE-AUTHORIZATION PASS FOR GUEST TO ENTER FLEET ACTIVITIES, YOKOSUKA
Ref: (a) COMFLEACTYOKOSUKAINST 5530.6 series
(1) Copy of Photo Identification (obtaining a DBIDS card):
Encl: Japanese National: Driver's License (permanent address must be shown), Passport or Resident Card
Non-Japanese National: Passport or Alien Registration Card for a guest.

. Per reference (a), it is requested that the guest(s) listed below be authorized entry to the base with an escort.

. It will be limited to six months for English Students, and one day visit for social visits. | will constantly escort my guest while on-base.
. | will ensure my guest complies with all rules and regulations established for Commander, Fleet Activities, Yokosuka installations.

. | understand that lack of information could be denial of my request.

. | understand that a gate pass/DBIDS card must be returned to the place where the pass was obtained upon expiration of the pass.
.l understand that my DBIDS registration must be completed and updated.

REQUESTER'S INFORMATION

Sponsor's Command Address (not mailing address)

OO WN =

Sponsor's Rate/Pay Grade Tel (Work) Tel (Home)

GUEST INFORMATION (NOT SOCIAL VISIT PURPOSE)

Last Name First Name Nationality

Date of Birth Weight (pound) Height (inch) Color of Eyes Color of Hair Telephone #

Address

ID Type and Number for Passport # Driver's License # Resident Card # Alien Registration Card #

DBIDS Card

DATE/TIME (NOT TO EXCEED 3 DAYS PER WEEK AND 4 HOURS PER DAY EXCEPT ONE-DAY SOCIAL VISIT)

[] Mon  [] Tue [] Wed [] Thu [ ] Fri [] Sat [ ] Sun

From (Date) To (Date)

Destinati
Purpose for 180 days Pre-authorized Pass (DBIDS card) ssiheren

[LJEnglish Student []Cultural Study Student [JChurch Attendee/Bible Study

Sponsor’s Signature

Date:

From: Commander, Fleet Activities, Yokosuka
To: Requestor
1. Returned, approved/disapproved.

Commander/ISO By direction

Submit this request to ISO at least 72 hours prior to the guest's arrival!!!
CFAY 5532/24 (Rev. 5-14)

UPON COMPLETION
FOR OFFICIAL USE ONLY — PRIVACY SENSITIVE Enclosure (4)
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LIST OF SOCIAL VISIT GUESTS

Guests will be escorted from [_| Main gate [_| Womble gate [_] lkego [ | Negishi

No.|  LastName | FirstName | Nationaty | _ Date of Birth

10

CFAY 5532/24 (Rev. 5-14)

UPON COMPLETION
FOR OFFICIAL USE ONLY — PRIVACY SENSITIVE

2 Enclosure (4)
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LOST REPORT/{p g I+
Date/H {:
Name/E & (Last/#f) ‘ (First & Middle/ ) Status/& 7
From: [ MLC/IHA/HPT
. [C] PSC/ICONTRACTOR
(Applicant) O vIsITOR ] SOFA
To: Security Office, Fleet Activities, Yokosuka
Subj: LOST REPORT

Ref: (a) COMFLEACTYOKOSUKAINST 5530.6 series

1. According to reference (a}, | make the following free and voluntary statement to the Security Office about the loss of the item below.

REEHRAEEMIERE 5530.6 series |26 LY. FAMERICTROBEBDICSONT. CORERBITEERTHEDOTHD,

Please check “v" the item you lost. O SOFAID [ Gate Pass/%— Fs3R [ Vehicle Pass/&a#H/ 3R
AOMERVPO S BELETIEOIF o v /" E/FT | O Vehicle Sticker/SE#§iX 7 v h—

TaLy, L] Other/Z Ot )

ender e o s e i

BRMERET S C_c‘: NTEDES | BEUTREEERAL TR

- Applicant’s Information/ B A DHE

Command dr Corﬁbahyiéﬂﬁ%ﬂld:fiﬁ% dee..';_il — R
Home Address/R (£ Fr E-mail Address/E A —JLF7 FL X

Telephone Number/BiE &S (Work/Biig) Telephone Number/BIE &S (Home/B E)
Time and date you noticed it missing. Date/B {1 Time/Fs 1
b e R A A = |
Time and date last seen. Date/B {1 Time/B5
B EBERRIcREICERINER
The place where the lost item was kept. L] Bag/$as [ Wallet/Bt#r [ Pocket/ii4r v b [ Vehicle/E#i
WD ERLICEE LT ULVIEM ] Other/% O ( )
The reason of loss.
#MEEAR
Name of Japanese Police Station you reported to, if required. Name of Japanese Police Station/ERE %
EBTHEHL-AAOERER
Time and date you reported to Japanese Police Station, if required. Date/B {4 Time/E5 [l
MEBETEZBROEREICE -0

2. The above statement consisting of one page was made by me.
1R—UhE L LROEREHBEFICRVIERTA-EDTH D,

Signature of Applicant/FzEE R %7

Date:

From: Security Office, Fleet Activities, Yokosuka

To:

1. ltis hereby certified that the above lost report made by the person indicated above was received at this office.

FRAMIZEYERShiz LRI ERM UL L EHAT S,

.Last Name First Name Security Official’s Signature

CFAY 5532/54 (Rev. 5-14} This form is valid for 72 Hours form time of issuance (SOFA ID Only).
UPON COMPLETION
FOR OFFICIAL USE ONLY — PRIVACY SENSITIVE Enclogure ({5)




