       Please submit Japanese version of the request form.

                                                                                                        Date:

          

REQUEST FOR ISSUANCE OF CERTIFICATE

To:   Chief, Yokosuka Defense Facilities Administration Office

(Information about requester)

Activity:

Address:

Name:

Tel. No.:

I request the certificate of                           (Name of the certificate)               .

Due to the below-mentioned reasons, I request issuance of the above-mentioned certificate.

1. Name:                                                        (Employee No.                          )

2. Date of Birth:

3. Date of Employment

4. Workplace:

5. Job Title

6. Reasons for requesting certificate:

7. Number of copies requested:

8. Remarks:

(Please fill in the reverse side also.)

Please fill in the details.


How to receive the certificate:                Pick up at Yokosuka IAA          By guard-mail          By post
(Please check one.)

Where to submit:                                _____ (Name of the office you submit the certificate.)_______
	Please check applicable boxes.
	Name of Certificate
	Period
	No of Certificates

	Other certificates not listed below
	 
	 
	 

	 
	Certificate of Employment
(issued from IAA)
	 
	 

	 
	Employment Certificates
(issued from other municipalities)
	 
	 

	 
	Request for subsidy for interest on housing loan
	 
	 

	 
	Certificate of Job Experience
	 
	 

	 
	Withholding Tax Slip
	 Year             No
	 Year             No
	Year           No

	 
	Certificate of Wage
	Year/Month - Year/Month
	 

	 
	Certificate for loss due to absence
	Year/Month - Year/Month
	 


*Several days are necessary for us to issue those certificates.
*When you receive the certificate you requested, you need to present your gate pass and seal.

*If you ask somebody to pick up your certificate, a letter of attorney is required.

*If you prefer the certificate to be sent to your house by post, please submit your request form with a self-addressed envelop with stamps to our office.

*If you prefer the certificate to be sent to your workplace by guard mail, our office does not bear the responsibility if the requested certificate goes missing in the process of guard-mail delivery.

*Regarding the “Certificate of Job Experience”, submission of “Certificate of Job Experience (issued from your activity)” is required.

POC:  Management Section, Yokosuka Branch, Labor Management Organization for USFJ 

                                                                            Employees, Incorporated Administrative Agency
                                             Employment Certificate, etc.-Management Section:           046-828-6959

                                             Withholding Tax Slip, etc.-Wage Administration Section: 046-828-6959



















































































































