PREVENTING AND RECOGNIZING SEXUAL HARASSMENT IN THE
WORKPLACE
FOR MLC/IHA EMPLOYEE
Commander U.S. Naval Region Japan, Human Resources Office
Equal Employment Office (EEQO)

What is Sexual Harassment?: Sexual Harassment is behavior that is unwelcome, sexual in

nature, and occurs in or affects the work environment. It includes unwelcome sexual advances,

requests for sexual favors, and other verbal or physical conduct of a sexual nature, when:
* Conduct has the purpose or effect of unreasonably interfering with an individual’s
performance, or creates an intimidating hostile or offensive environment

Submission to, or rejection of such conduct by a person is used as the basis for career
or employment decisions affecting that person, or;

Submission to or rejection of such conduct is made either implicitly or explicitly a term
or condition of employment of a person’s job, pay, or career.

COMMAND LIABILITY

Commands are liable for sexual harassment, when the behavior results in either a tangible
employment benefit or creates a hostile work environment.

A tangible employment action is "a significant change in employment status." The following
examples of tangible employment actions include:

« Hiring, firing, and/or demotion + Promotion and failure to promote
» Undesirable reassignment/assignment
* A decision causing a significant change in benefits, or compensation decisions

A hostile work environment exists when the behavior is so severe or pervasive it alters a
condition of employment. Examples of behavior that could lead to a hostile environment,
includes, but is not limited to the following.

*Off-color jokes or teasing, comments about body parts/sex life
*Suggestive/explicit pictures of a sexual nature; leering, starring, “wolf” whistling
*Excessive attention in the form of love letters, contacts, gifts,

*Touching, brushing, shoulder rubs, or pinches

*Using sexually explicit or sexually offensive language

*Sending emails of a sexual nature

ZONES OF SEXUAL HARASSMENT

SECNAVINST 5300.26D describes three ranges to illustrate behavior that could constitute
sexual harassment.

GREEN ZONE. These behaviors are not sexual harassment: touching which could not
reasonably be perceived in a sexual way (such as shaking hands, or a friendly pat on the
shoulder), counseling on appearance, social interaction, showing concern, or
encouragement, a polite compliment, or friendly conversation.

YELLOW ZONE. Verbal Abuse, Sexual Suggestive Postures, Excessive Coaching or
Inappropriate Jokes. These behaviors are unacceptable and they could constitute sexual
harassment. Please note that although behavior described in the YELLOW Zone may not
meet the legal definition of harassment, it usually violates Navy’s policy on appropriate
workplace behavior.

RED ZONE. These behaviors are always considered sexual harassment: sexual favors in
return for employment rewards, threats if sexual favors are not provided, sexually explicit
pictures (including calendars or posters) or remarks, using status to request dates, or
obscene letters or comments.

PREVENTING SEXUAL HARASSMENT

+ Know your rights and assert them.

+Maintain a professional manner.

+Treat others fairly, and with respect and dignity

+Refuse to participate in off-color joke and comments, or “horseplay”

+Caution those who are exhibiting “borderline” sexual harassment behavior

+Report acts or allegations to management official or EEO/ER office.

+If you have questions concerning your right to a workplace free of sexual harassment and
other inappropriate behavior of a sexual nature you may discuss the issue with your
supervisor or contact the EEO or ER office for exploring ways to resolve your concerns.

Non-Supervisory Employee’s Responsibilities

&If behavior appears offensive or unwelcome, inform management.

#Do not participate in or ignore such behavior.

&|f someone reports an incident to you, do not attempt to investigate, report it to a
Management Official.

TRAINING ON PREVENTING OF HARASSMENT

The POSH training is not mandatory for MLC/IHA employees however on-line training is
available for anyone who wants to take it at HRO web
http://www.cnic.navy.mil/navycni/groups/public/@cnri/@region/@hro/documents/document/e
eo_online_training.pdf (MLC/IHA no need to submit the certificate)

Your command may also contact the HRO ER office to request on-site “Workplace
Harassment Training” for MLC/IHA employee. HRO Employee Relations (ER) Office:
243-8186/5366/8165

WHERE TO REPORT SEXUAL HARASSMENT?

MLC/IHA employees should report allegation to their
supervisor or they may contact the EEO or ER office.
EEO Office: 243-7092/8163 Fax 243-9962

Email: EEO Office
HRO Employee Relations (ER) Office: 243-8186/5366/8165
CNFJ EO Office: 243-6123

WHAT ELSE SHOULD | KNOW?

Sexual Harassment violates Navy regulations and Federal laws. Behave in a
professional manner in the workplace. Failure to do so may result in disciplinary action.

Remember Sexual harassment is...Unwelcome behavior and is not encouraged or wanted. It
is an inappropriate use of power and is not complimentary in nature. It impacts productivity
and morale, and hurts everyone.
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