oo LHRES : 137-2015-PWD-SA(001)
e A Announcement No.
E&kRA:
VACANCY ANNOUNCEMENT Closing Date 200ct 15
#47H:
Date of Issue 6 Oct 15
1E53E 4 Job title (%#% Grade 6 /FEFEMH/ LD 3) SE A | 4B EHBH Area of Consideration (AOC)
No. of X 1.3 MLC/IIHA ¢ %8 (EBEXM)
Quality Control Representative (General), #333 Recruitment | crrent MLC/IHA Employee within Activity
X 1.3 MLC/IHA ¢ £ B (B EE W)
AT TRESR Acceptable trainee level: Current MLC/IHA Emplg}/ee in=commuting distance
Engineering Technician (General), #310, BWT1-5 1% X 1113 MLCIHARER B (£ 7 B K E)
Current MLC/IHA Employee Japan Wide
KEHR O HEsR O#%% [OERS ] 1v.5h Off Base Applicant
Administrative  Blue Collar Trade Security Medical

2. EBEX Activity
NAVFAC FE, PWD Sasebo, Facility Engineering and Acquisition Division,

FSC Mgmt & Facilities Svc Branch, Quality Control Representative Section 5. FIDFBHT Type of Employment
(PRS231) X mMLC

E)#5I|AT Working Place: Sasebo (Hirase) % LH}Q Dermanent LI HPT
3. BN 75 B R work Schedule (3840 B Hllhrww ) '%,_._, -
#7%H Work Days: Mon-Fri ] BR5E Limited Term (__» A Months )
£h7565R - {KEAWork Hours/Recess Period: 0800-1645 / 1200-1245
] & &) Night Shift X 5% Overtime  [X] 43Rk Business Travel

6. BN A Duties

Prepares Performance Assessment Plans (PAP) and schedules for facilities support contracts to include administrative support and
update the PAP. Assists in the development of contract requirements, specification and government estimate, conferences, site visits,
contractor negotiations & modifications.

Implements the PAP by surveillance, documentation, and evaluation of performed works. Act as liaison between the contractor and the
customers. Reviews contractors’ submittals. Reviews/assists in the development of Performance Work Statement. Reviews draft
specifications for new contracts. Performs administrative duties related to contracts & non related contract management & fiscal
support (Government Purchase Card Holder/E-MALL POC, etc.). GOJ ordinary driver’s license (A/T limited is acceptable) is needed
for site inspection.

7. BHREH. BHREH Qualification/Physical Requirements

1. One year of specialized technical or administrative work experience equivalent at 1-5 level in the related work. If applicant does not
have such work experience, possession of Masters Degree in a related field may qualify him/her at 1-6 level.

Technical knowledge of facility maintenance.

Skill in operating computer such as MS Word/Excel/PowerPoint/AutoCAD.

Ability to review and understand facility maintenance specifications.

Ability to speak, read and write English at fluent proficiency level (LAD-3).

Must have GOJ ordinary driver's license (A/T limited is acceptable).

eukwn

*An applicant who does not fully meet the qualification requirements stated above may be considered at a lower grade level as below.

Engineering Technician(General), #310, BWT1-5

1. One year of clerical, technical, or administrative work experience equivalent at 1-4 level in the related work. If applicant does not
have such work experience, completion of 4-years college/university in a related field may qualify him/her at 1-5 level.

2. General knowledge of facility maintenance.

3., 4. & 6. are same as BWT1-6.

5. Ability to speak, read and write English at average proficiency level (LAD-2).

Handicapped applicants may be accepted, depending on the degree and kind of disability.

BFEEE 1 English Language Proficiency : [ WAE % L None [ ¥R Basic [ #% intermediate [X] E#k Advanced [ 45E& D EEFT Exceptional

*FF Educational Background : See Block 7 | $&5F&F & T &I License/Certificate Required : 7/8 15 #8 See blocks 7 & 8

8iRtET3+H®M Application and Associated Documents AR
Working Condition




X =R 5 A #R Application for Vacancy Announcement  (HROY Form 1)
(L] BAREET Japanese [X] #EEET English [] £5 5 T3 Either)
X BB 5 ESE Resume of Specialized Work Experience (HROY Form)
(L & @ L EEE T, Same language as above)
X REFENEBRBETHELTLWDAE. [HKICEATIERE]
If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”
X EER SR EFELDE L Copy of GOJ Ordinary Driver's License. (A/T limited is acceptable.)
L& TEL/FEBAEDE L Copy of Certificate
X EEDREAZEATSED (BEL) Anything to certify English Proficiency (Copy)
X e2AFEF L. BHEEDOHBEES EFT- KL EEVRERAHE (120cm x 23.5cm)
12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.)
X BAREEZUSNDAIE. TEEH— FRU/NRKR— EEED 3 E— For non-Japanese citizen applicant,
copy of Residence Card and Passport/Visa Copy

R ULy& 5k for Job Inquiries 1R H ¢ Office to Submit FEHEALIRH For Official Use
SIEHEE HHEE A Office/POC T 857-0056 {4t 4R FERHT PD No.:FEC-PRS231-003
NAVFAC FE, KBEAHREMEMAAZTHERR
PWD Sasebo, Hirase-cho, Sasebo City PD is accurate and current.
Financial/Admin Svc Div CNRJ, HRO Sasebo Satellite Office Certified by Activity: MT
B (N3 DSN 252-3411) MLC/IHA Employment Branch, Bldg# PW47

(3% 1R Customer Service Hours: 0800 — 1600) HRO: (rcvd: 9/10) tm 9/11
B0956-50-3656,/3660 (DSN: 252-3656/3660)

SMERIESEE A SE Place to Apply for Off-base Applicants
Pt R A SESE 22 E R et AR i fET 2 — 3 0 #ERF : 0956-34-8609
(3% F+ 0900-1100, 1300-1600 Web Site: http://www.hellowork.go.jp/)
XiZA T4 B LidA  (BEREE T BE 77 %% BRME Web Site: http://www.Imo.go.jp/recruitment/)
Sasebo Public Employment Security Office “HELLO WORK™: 2-30 Inari-cho, Sasebo
Phone: 0956-34-8609 (Service Hour: 0900-1100, 1300-1600 Web Site: http://www.hellowork.go.jp/)
On-line application request is possible. (Web site: http://www.Imo.go.jp/recruitment/)

S ERRG B A B EE1IR HH % Place to Submit Applications for Off-base Applicants
MNTATBOE N BERE w55 55 857 5 BRAR AR e DR S5
T 857-0056 AR A FAT 3 —1 (FERE : 0956-23-7191 FAX : 0956-23-9229)
SATIERH] - PRl O RE~/FR 5 ; HIEH~&RER (5A ZFR<)
Labor Management Organization, Sasebo Branch: 3-1 Hirase-cho, Sasebo (Phone: 0956-23-7191 FAX : 0956-23-9229)
Open from 0900 to 1700 hours. Monday through Friday (except Holidays)

EHBEEZHEZ L TOWRWMEE EZORRIZHEY FH A, Incomplete applications will not be considered.
RHESINFIEEEHEIEES R L LEEA Submitted applications will not be returned.

HEMBYIB1 6B FRAIBMETT, EX—ILO I 7Y I RATOREZHETZHTEEE A Applications must be received by the
closing date of the Vacancy Announcement by 1600 hours (4:00 PM). Emailed and Faxed applications will not be accepted.
AEBALEEREHETHEEEEBICLGEVTTEL, ERTHESNLERAKEZELELE A, Please do not send
applications by registered mail to HRO. Registered mail sent to HRO will not be accepted.

HRO OEY (EWMES PW-47) 1. EEEAYOZA>THDEIZ ASEEEADOEHONEELTHYET , FEINIIGEEE
SiFHYIY B D168 (F %4 FETIZLTLIZELY, Job applications may be dropped in the designated HR “Drop Box” located on the right
side in the first floor, main entrance of the HRO bldg. # PW-47, no later than 1600 hours (4:00 PM) by the closing date.
EHEHEOERXIUTO URL KYF O UO—FTEET . RFTOIEHFAMETIRHEL TS, Forms for application are available for
download on our web site. Please submit update application.

(https://www.cnic.navy.mil/regions/cnrj/om/human_resourcessMLC IHA_HPT_ Jobs/JN_Forms.html)

PRIVACY ACT STATEMENT {BAAIER{E#I-DOLVT

AUTHORITY: Executive Order 10450, 9397; and Japan Law Conceming Protection of Personal Information (Law No. 57 of 2003).

ES KETEERT 10450,9397 ; XU BAGE - EAFROREICEHT 5% (1 5EEEERHES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of human life, safety and
property, NOTE: Records will be securely maintained in either an electronic or paper form.

FEHH: ABD&d, T2, MEORELEAREDEZOFTEENE LT, BAERERET 55,

AR REEREETFERK. L LJFEACTHEICREINET,

ROUTINE USES: To maintain Personal Data accurately with the mast up-to-date content to the extent necessary to achieve the stated Principal Purposes.

FIABH: TEMDERICDER. R CERGEANEREHRT 545,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further processing of administrative
actions.

BN EANEROBREIERTIA. BRINERETRELGI S1IHGE. TORODFHEEOHIT. BN, HAHWIHEELLELHY
FY,

Rev: 6-3-14
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