{EH RE 22 fE L3

VACANCY ANNOUNCEMENT

LHRES :

19-2016-PWD-SA(001)
Announcement No.

HEEHIE:

Closing Date 8 Mar 16

#17H:

Date of Issue 24 Feb 16

SEAH
No. of
Recruitment

1.BEFE R Job title (%#% Grade 5 /FBPEHKLD 1)
Vehicle Driver, #2293

RATEE7T TIREM  Acceptable trainee level: N/A 1%

L E=HB% X BaER L R&% L E&®
Administrative  Blue Collar Trade Security Medical

2. EBBX Activity

NAVFAC FE, PWD Sasebo, Environmental Division (PRS4)

ENFEIB T Working Place:  Sasebo (Hirase)

4 SFEHBF Area of Consideration (AOC)
X LI MLCIIHAfEXE (BREXM)

Current MLC/IHA Employee within Activity

X 11.3R MLC/IHA ¢ % B (R ENER)

Current MLC/IHA Employee in commuting distance

O LB MLCIHA X B (2 E AR E)
Current MLC/IHA Employee Japan Wide

X IV.44 & Off Base Applicant

3. B #5050 Work Schedule (1B _40 BFREAHI hrww)
#175H Work Days: Mon-Fri
SRS - {KE® Work Hours/Recess Period: 0730-1615 / 1200-1245

5. B FADFELE Type of Employment
Xl MLC
[ ] IHA

X & F Permanent
(] BR5E Limited Term (__» A Months )

CIHPT

(] 72 %) Night Shift X %% % Overtime X H3E Business Travel

6. B # N A Duties

Operates light automotive vehicles such as trucks, trailers carryalls and pickups under 4 tons capacity to transport property or cargo.
Performs operator’s maintenance to include replenishing fluids, oil, fuel and grease. Cleans inside and outside of vehicles cares for
tools and equipment makes minor emergency repairs. Loads or un-loads cargo and property ensuring proper handling storage ensures
weight limits are not exceeded by weighing loads. Fills in trip tickets and operators maintenance records and in the case of an accident,
fills out accident reports.

Operates any of several makes of electrically or gasoline/diesel powered mobile forklift trucks with lifting capacities ranging from
4,000 Ibs. to 15,000 Ibs. to move, load or unload, transfer, transport and stack or un-stack palletized property from one location to
another, both within the scrap yard and other sites on and off base including indoor and outdoor locations.

Performs operator maintenance and provides routine maintenance required in industrial processes and mobile materials handling
equipment. Routine maintenance includes condition inspection, checking fluid levels, lubrication, tire pressures, and safety guards and
collateral equipment. Reports any problems with the equipment condition to the supervisor so corrective action can be initiated.

Sorts, segregates and classifies property by commaodities such as brass, cooper, aluminum, cast iron, steel and special type alloys, etc.
Determines type of metal by feel, color, weight, sound when tapped, chemical, magnet, and saw or acetylene torch cutting, determines
property which can be upgraded to usable property for sale such as "I" beams, channel, angle iron, pipe, wheels, casters, pumps,
heaters, tools, clamps and materials other than that which makes up the basic end item.

Assists in manual labor such as loading and unloading, carrying and stacking material. Must be able to lift 40 Ibs. and upon occasion
lift up to 60 Ibs.

Must have GOJ Ordinary Vehicle license (A/T Limited is not acceptable.), GOJ Large Size Special Vehicle License and GOJ Forklift
Operator Technical Training Completion Certificate.

Perform duties outside in all weather conditions. Performs other incidental duties as may be assigned.

7. BHREH. BAHEHE Qualification/Physical Requirements

1. One year of trade and/or manual work in a related field.

BESFICHE TS 1 FEORKRERR

2. Must have GOJ Ordinary Vehicle License (A/T Limited is not acceptable.), GOJ Large Size Special Vehicle License and GOJ
Forklift Operator Technical Training Completion Certificate.

BABMFETOESRESHEERRFLE. KENKEHEERRFLE. 74— ) 7 MEGRERTEBTIZELTLS
&

3. Ability to lift up to 50 pounds and stand for long periods of time.

50 Ry FOEEMZHEHLETF. REBMEIDIENTESLI L

4. Ability to speak, read and write English at basic proficiency level (LD-1).

MBHLGREBNERITH L

Handicapped applicants may be accepted, depending on the degree and kind of disability.

B EE 77 English Language Proficiency : [ JWAZE7E L None DX]#D#R Basic [ ]H#% intermediate [ ] E#& Advanced [ ]45EXDHEFT Exceptional

[ Educational Background : See Block 7 | $25F&F & T 5 License/Certificate Required : 7/8 #i1Z B8 See blocks 7 & 8

BEIR

Working Condition

8. IRHETSHHD Application and Associated Documents




X 2 fEis3EFA# Application for Vacancy Announcement  (HROY Form 1)

(XIBAEE T Japanese [ ] HEEET English [] £%5 5 T4 Either)
X EFEF R EE Resume of Specialized Work Experience (HROY Form)

(LE & @ L EEE T, Same language as above)
X RiE/BENEBKRBETEHH L TLSAIE. [HEKICET HEMEK]
If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”
X Eirf#FEEDE L Copy of GOJ Driver's License: GOJ Ordinary Vehicle License (A/T Limited is not
acceptable.), GOJ Large Size Special Vehicle License.
X & TEE/SEBAZ D E L Copy of Certificate: GOJ Forklift Operator Technical Training Completion
Certificate
X EEDOHEDZEHHT 5ELDNDE L Anything to certify English Proficiency (Copy)
X 82HYIF T L. EEEDEFEES FAT- KA EFE LV RIEMAERE (12cm x 23.5cm)
12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.)
X BAREEUNDAIEX, EEZH— FRU/NRKR— /EEFED 3 E— For non-Japanese citizen applicant,
copy of Residence Card and Passport/Visa Copy

9. IGEEMFIRH %L  Office to Submit

RBEEE (FMLCIHAREER) ENBEEE GEEXE) TR, TEEHEREENEVET, tRELEREMELM
BEADEG, BXMRELTTSL, BEHUIALIE, Office to submit job application documents is different for
Current MLC/IHA Employees versus Off Base Applicants. Please ensure to submit required application documents to
the right office. Applications must be received by the closing date of the Vacancy Announcement.

(%) LEEB4ED “BREH" AR MLCIHARKRDOADHE, HBEHEE (FiEXR) HoDOLEEHITEN
ERBRYFEFTOTIEET S, When item #4, “Area of Consideration” above shows “Current MLC/IHA employees” only,
Off Base Applicants will be rated ineligible.

1. NERE5SE (B MLC/IHABEXRR) RHE - Current MLC/IHA Employees must submit to:
T 857-0056 T 857-0056

1 tH R T T AR T Hirase-cho, Sasebo City
KBEEHAEMRBMAASHERR CNRJ HRO Sasebo Satellite Office

N #R/Extension 252-3656/3660 MLC/IHA Employment Branch, Bldg# PW47
{8 Operating Hours : 0800 - 1600

2. 08RG EE GERERR) RH% - Off Base Applicants must submit to:

T 857-0056 T 857-0056

{& 18 4R v T REHT 3-1 3-1 Hirase-cho, Sasebo City

MITBUEAN BBEZEFEBEFHEERE AHEXH Labor Management Organization, Sasebo Branch

T/ELFHES Phone : 0956-23-7191

2T FRTOBF - F&R 58K, AR - €A (BXROEBZKR)
Operating Hours: 0900 - 1700, Monday - Friday (except Japanese Holidays)

10. EFNIEHE For Official Use

SEHEIEL  Activity POC: NAVFAC FE, PWD Sasebo, Financial/Admin Svc Div FE (DSN) 252-3411
PD No.: FEC-PRS462-004 PD is accurate and current. Certified by Activity: my HRO: (rcvd: 2/2) tm 2/3

EEEZHE L TOREWNMEE. BEZORRIZHEY FH A, Incomplete applications will not be considered.
RESINFIGEZHEIEHE L LEEA Submitted applications will not be returned.

ZEBYB16BFRIBMBETT, EA—ILOITI 7Y I RATOICHEEHATZMNTEEE A, Applications must be received by the
closing date of the VVacancy Announcement by 1600 hours (4:00 PM). Emailed and Faxed applications will not be accepted.
AFBAREEREHETHIHSEFERBICLGEVTT SN, EBTHESNEERAMEIZELELEA,  Please do not send
applications by registered mail to HRO. Registered mail sent to HRO will not be accepted.

HRO OEY (EWMES PW-47) 1. EEEAYOZA>THDE(IZ ASEEEADOEHOMNEZELTHYET , HEINIIGE(EE
SiFHYIY B D168 (F %4 FETIZLTLIZELY, Job applications may be dropped in the designated HR “Drop Box” located on the right
side in the first floor, main entrance of the HRO bldg. # PW-47, no later than 1600 hours (4:00 PM) by the closing date.
EHEHEOERXIILUTO URL KYFHOUO—FTEET . RFTOEHFAMETIRBEL TS, Forms for application are available for
download on our web site. Please submit updated application.

(https://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC IHA HPT_Jobs/JN_Forms.html)



https://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT_Jobs/JN_Forms.html

PRIVACY ACT STATEMENT {BAERE#EIZDOLT

AUTHORITY': Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

S KETEER S 10450,9397 ; R BAE - EANIERORECET 5i5F (Tl 1 SEEEER+TES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FEH: ABOLS, T2, BEORELEBREOEZOZTEEME LT, BABREZEHRT 4.

AR ERIEIBEFERX. L LEIETIITHEICRESINET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FIRER: FEMOERIDER., HCERGENEREZHERT 54,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

FHHT EAAFROFEREIEETI A, BRENFERZRHE LGN S-5E. TORDFHREDHIT. Bh, HAHLIEIHEE
BEELNHYET,

Rev: 12-4-15



