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25 Jan 16

VACANCY ANNOUNCEMENT BESFAYR: 1% cut off:14 Dec 15
Closing Date 2" cut off: 28 Dec 15
3" cut off: 12 Jan 16

#1TH:

Date of Issue 1 Dec 15

1EEFE4 Job title ( %4k Grade 2 /EEFE#HK LD _NA) BEAH | 4 EEEFHH Area of Consideration (AOC)
No. of X LI MLCIHA %8 (EBM)
Waiter/ Waitress, #2143 Recruitment | cyrrent MLC/IHA Employee within Activity

X 1.3 MLC/IHA it £ 2 GEEEN)
2% Current MLC/IHA Employee in commuting distance

O L MLCIHAREEE(2E B KE)
Current MLC/IHA Employee Japan Wide

ERATEEL TREMR  Acceptable trainee level: N/A

=20 X HEe®R O R%z% O =&%R & :
Administrative  Blue Collar Trade Security Medical D] 1.7} Off Base Applicant

2. EBEX Activity:

CFAS Fleet Readiness Department (Club Division) 5 ERA DT Type of Employment

EnF%ImAT Working Place: Hirase-cho, Sasebo City {£& tt & 1 S A HT L] mMLC
3. B FEMERE Work Schedule (B30 BRI hrww ) X IHA X] HPT

e
£)75 8 Work Days: Mon-Sun, Including Holidays % ['EE igrmtar;e_r;t Month
7SR - /AE8 Work Hours/Recess Period: 6 hrs between 0530-2300/1 hour HPTEH#;T%ITﬁE%erE (__» A Months)
X % &) Night Shift X] B % Overtime [] Hi3E Business Travel ( " R)

FFKR¥780
6. B #EAE Duties:
Spreads clean linen and sets tables with silverware, glasses, sugar bowls, salt and pepper shakers, napkins and ashtrays. Takes orders
for food from guests and transmits orders for hot foods to a cook or to a steam table attendant. Obtains bread, butter, fruits, juices,
cereals, salads, desserts, beverages or other such food items from appropriate stations in food service department. Carries food and
beverages to tables. Serves food in individual dishes to each diner or places certain items of the food in large containers on tables for
“Family” style service. Removes empty dishes at end of each course and serves the succeeding course. At conclusion of meal,
brushes crumbs from table cloths, carries or wheel dishes to dishwasher and sets the table for the next diner. Wipes glasses and
silverware sweeps dining room floor, dusts dining room furniture and furnishings, and removes, sorts, records and packs soiled pieces
of table linen for laundry.
Performs other related or incidental duties a s assigned.

TEBREH.BHEHE Qualification/Physical Requirements
1. Must have a customer service oriented and be able to work with others.
2. Ability to speak, read and write English at basic proficiency level (LAD-1)

Handicapped applicants may be accepted, depending on the degree and kind of disability.

B EE 1 English Language Proficiency : [ W78 L None [XI##R& Basic [ |5 #K& Intermediate [ ] £ #k Advanced [ J#HFER M HEFI Exceptional

% FE Educational Background : See Block 7 | $5F&F. & T & License/Certificate Required : 7/8 #Z B8 See blocks 7 & 8

8iRHTHHD Application and Associated Documents BRAR

Working Condition

X 225 AR Application for Vacancy Announcement  (HROY Form 1)

(0 BAREET Japanese [X] EEET English [] &5 5 T3 Either)
(] EPIM#5#2 FE 8 Resume of Specialized Work Experience (HROY Form)

(L5 &R LS5 T, Same language as above)
X REFENEEBREBETHHELTWSAF. [HEICHETIERR]
If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”
L] BE% LM E L Copy of GOJ ordinary driver's license
L1 TEL/SEBHZEDE L Copy of Certificate
X EZEDREHNFEBHAT 5HD (BEL) Anything to certify English Proficiency (Copy)
X 82 AtIF Zhft L. EEOEESRS -FFT- KL FE LV REMAER (12cm x 23.5cm)
12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.)
X BAEEUND AL, EBH— FRU/SRKR— MEIED D E— For non-Japanese citizen applicant,
copy of Residence Card and Passport/Visa Copy

RILVE 45k for Job Inquiries 1R Hi 4¢ Office to Submit R HE LR For Official Use

SEHFEFIEY  Activity POC: T 857-0056 {4 tH R v T i#fHT PD No.: CFAS-N926-015-PT




CFAS Fleet Readiness Department $EFEHEEMRBAASHERAR PD is accurate and current.

B (R#R/Extension) 252-2904 Hirase-cho, Sasebo City Certified by Activity: SA
CNRJ, HRO Sasebo Satellite Office
MLC/IHA Employment Branch, Bldg# PW47

(ZZAFH[# Customer Service Hours: 0800 — 1600) HRO: (rcvd:11/16 )  tmll/17
B0956-50-3660/3656 (DSN: 252-3660/3656)

5} ERRG B HI3A 5E Place to Apply for Off-base Applicants
Pt R A SE 22 E R et AR iR fET 2 — 3 0 #ERF : 0956-34-8609
(31 0900-1100, 1300-1600 Web Site: http://www.hellowork.go.jp/)
XIFH T A U LiAA  (BERR |57 )78 57 %5 & S Web Site: http://www.Imo.go.jp/recruitment/)
Sasebo Public Employment Security Office “HELLO WORK?”: 2-30 Inari-cho, Sasebo
Phone: 0956-34-8609 (Service Hour: 0900-1100, 1300-1600 Web Site: http://www.hellowork.go.jp/)
On-line application request is possible. (Web site: http://www.Imo.go.jp/recruitment/)

SV ER it B8 H A = $E 1R H 4 Place to Submit Applications for Off-base Applicants
MSZEATEOE N FERE A5 5780 57 55 1 PR (O 355D
T 857-0056 = HEARTTEHART 3 —1 (FEFE : 0956-23-7191 FAX : 0956-23-9229)
AT - FETO R ~/FR 5 F ; AMH~&MER (RHZER<)
Labor Management Organization, Sasebo Branch: 3-1 Hirase-cho, Sasebo (Phone: 0956-23-7191 FAX : 0956-23-9229)
Open from 0900 to 1700 hours. Monday through Friday (except Holidays)

IERBEZHIZ L TWRWNEES EEDORRICZAE Y FH A, Incomplete applications will not be considered.
REINEIEHEEHIEHIERL LEEA Submitted applications will not be returned.

BEMYUIB16BFR4BPBETT, EA—ILP I 7YY XA TOREZEHTZFTEEE A Applications must be received by the
closing date of the Vacancy Announcement by 1600 hours (4:00 PM). Emailed and Faxed applications will not be accepted.
AFBARESHEEHETHEEEFERBICLGEVTTEL, EBTHESNEERAMEZELELEA, Please do not send
applications by registered mail to HRO. Registered mail sent to HRO will not be accepted.

HRO OEY (EWMES PW-47) 1. EEEAYOZFA>THDE(IZ ASEEEADOEHONEELTHYET , FESNIIGE(EE
SiFHUIY B D168 (F %4 FETIZLTLIZELY, Job applications may be dropped in the designated HR “Drop Box” located on the right
side in the first floor, main entrance of the HRO bldg. # PW-47, no later than 1600 hours (4:00 PM) by the closing date.
HEHODERXLUTO URL KYFDUO—FTEET . RFDOIGERAMEIRE LTS, Forms for application are available for
download on our web site. Please submit update application.

(https://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC IHA HPT_Jobs/JN_Forms.html)

**Fra R EAERE (HPT) BERAIZ DL T

**HPT-Hourly Pay Temporary (HPT) Employment**
ZREE . 1 FZEALTVHRE (ZOREHINLGELHD)
Duration of Employment: Not to exceed 1 year. (Subsequent appointment after a break in service may be effected.)
REEX#, Commutation allowance will be paid.
EERAE 2 OBBULDEZEEIIERRIEOMA. B3 OBEULBERIR - EEESOMANRE DTSN T
LVEF, Employees whose weekly work hours are 20 hours or more must be covered by Employment Insurance. Employees
whose weekly work hours are 30 hours or more must be covered by Health Insurance and Pension plan.
DISBET - DIFERE - KGR ERX. XEOMETERICHIARENHY FT,

Work place, hour, and rest day may be changed due to operational requirements.

PRIVACY ACT STATEMENT {AAEREEI=DOLVT

AUTHORITY: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

E KETEERT 10450,9397 ; XU BEE - EANIFHRORECET 5iEF (Tl 1 SEXFEER+ES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

T B NBD&Ld, T2, HEDORELAEBREOXHFDXITZEME LT, BANERERET 55,

IR EREAEFER. L LIETITHEIRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FAEM: TEMOERICDER. RFCEECEANGREHTT S5,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

FHRFER EABRORRIEERTTN, BERSNERERH LG o5HE. TOROFREDYIT, Bh. HHLIHE
ERBENHYET,

Rev: 6-3-14
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