"E tlil {% 70 r" LHES : 84-2016-CFAS FRD-
%m:ﬁ A ﬁ Announcement No. SA(OO].)
BERA: 8 Sep 16
VACANCY ANNOUNCEMENT Closing Date 1% cut off. 25 Aug 16
R7H:
Date of Issue 12 Aug 16
LEGHRA Job title (4 Grade 3 /ERFHMLD _NA ) BEAK | 4 EEHE Arca of Consideration (AOC)
Counter Attendant, #2039 Noof |1 MLCAHA %S (SEMN)

Current MLC/IHA Employee within Activity

X 1.3 MLC/IHA it £ 2 GREEN)

ERAEE G TR E#K Acceptable trainee level: N/A 14 Current MLC/IHA Employee in commuting distance
(] NLIE MLCIHAREEB(RE B KE)
LIEHR X HEER L &R&E% LI EE®R Current MLC/IHA Employee Japan Wide
Administrative  Blue Collar Trade Security Medical X IV.4} &% Off Base Applicant

2. EBEX Activity:
CFAS Fleet Readiness Department (HVC)

5. A DFEF Type of Employment

B FEIBAT Working Place: 1A RIS #EET  Hirase-cho, Sasebo City L] MLC

3. Eh#E MRS work Schedule (38_30 B REI A hrww ) 2 LHA XI HPT
£)75 8 Work Days: Mon-Sun, Including Holidays 1% Permanent

Eh SRR - {RER Work Hours/Recess Period: 6 hrs between 0600-2200/1 hour [] BR3E Limited Term (_» A Months )
over 6 hrs BF#G¥870

] %& &) Night Shift X 7% Overtime  [] 113K Business Travel

6. B #EAE Duties:

1. Food and Beverage Preparation:

A. Prepares cook sandwiches bake cookies/pastries, hot & cold beverages and cook food items in main kitchen.
B. Re-stock supplies for the location (some heavy lifting within MAX.5kg).

C. Receives meal checks or cash money and make change.

2. Maintains Daily Activity Record and fills out required.

3. Performs other related or incidental duties as assigned.

7.EREH BEEH Qualification/Physical Requirements

1. Must have customer service oriented and be able to work with others.

2. Must be physically fit to perform assigned duties and work shifts.

3. Ability to speak read and write English at basic proficiency level. (LAD-1)

Handicapped applicants may be accepted, depending on the degree and kind of disability.

BELEE N English Language Proficiency : [ WAE % L None [XI##K& Basic [ #% Intermediate [ | E#k Advanced [ J#FEE D HE 1 Exceptional

%2 Educational Background : See Block 7 | $23F5E & T &F License/Certificate Required : 7/8 #1588 See blocks 7 & 8

84RHF3+H®M Application and Associated Documents BBR R

Working Condition

X 22 B R#E Application for Vacancy Announcement  (HROY Form 1)

(C] BAEET Japanese [X] #EET English [] &5 5 T4 Either)
[ ] EPIRE#54#R R Resume of Specialized Work Experience (HROY Form)

(L & @ LS & T, Same language as above)
X RiEBENEBXRBEETHHE L TCWLWDAIK. [HKICET LERE]
If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”
[ BE% LM E L Copy of Driver's License
L& TEL SEBZEDOE L Copy of Certificate
X EEDREAZATSED (BEL) Anything to certify English Proficiency (Copy)
X 82 AtIF Zhft L. EEHEOEESRS -FFT- KR F#E LV REMAER (12cm x 23.5cm)
12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.)
X BAEEUND AL, EBH— FRU/SRKR— MEIED 2 E— For non-Japanese citizen applicant,
copy of Residence Card and Passport/Visa Copy




9. [GEEIFIRH S Office to Submit

NELEE (B MLC/IHARRR) ENAMIEHEE GERRR) TR, BEEEREAENEVFY, LEXLERHEYESM
BEZOREWNE, SXARHELTTSL, BEMIBLAE, Office to submit job application documents is different for
Current MLC/IHA Employees versus Off Base Applicants. Please ensure to submit required application documents to
the right office. Applications must be received by the closing date of the Vacancy Announcement.

(FE) LEHB4BD “BREE" MR MLC/IHAREXRDADFZE. HNBLEE (FEXR) HoOBHEEHITESD
EBRYFTOTITEET S,  When item #4, “Area of Consideration” above shows “Current MLC/IHA employees” only,
Off Base Applicants will be rated ineligible.

1. ABHEE (BHMLC/IHARERR) RHE - Current MLC/IHA Employees must submit to:
T 857-0056 T 857-0056

{4 tH R T T AR T Hirase-cho, Sasebo City
RBFEHRAEMEMAASHERR CNRJ HRO Sasebo Satellite Office
A#R/Extension 252-3656/3660 MLC/IHA Employment Branch, Bldg# PW47
Z{tHERE Operating Hours : 0800 - 1600

2. 08 EE (GEREXRA) BH% - Off Base Applicants must submit to:

T 857-0056 T 857-0056

1 4R T T REET 3-1 3-1 Hirase-cho, Sasebo City

MIITBUEAN BREEFTBEFBEERE AHEHEXE Labor Management Organization, Sasebo Branch

BEEES Phone : 0956-23-7191
SATHERE - FRTOKF - F#& 56, AER - €EH (BXOEBZKR)
Operating Hours: 0900 - 1700, Monday - Friday (except Japanese Holidays)

10. BFEALIBF For Official Use

SEEBRIEY  Activity POC : FFR N924 FE (DSN) 252-2917
PD No.: CFAS-N926-023-PT ‘ PD is accurate and current. Certified by Activity: hn | HRO: (rcvd:6/23 ) tm 6/24

EHBEEZHEZLTOWRWMEE EZORRITHEY FH A, Incomplete applications will not be considered.
RHESINFISEEHEILE R L LEEA Submitted applications will not be returned.

SEMUIB16BEFRAIBPVETT, EX—ILO I 7Y I ATOREZHEITZFTEEE A, Applications must be received by the
closing date of the Vacancy Announcement by 1600 hours (4:00 PM). Emailed and Faxed applications will not be accepted.
ABHAGCEEEZHETAHGREIEBICLAVTTEL, EBTEHESINEERMKIIZELEFE A, Please do not send
applications by registered mail to HRO. Registered mail sent to HRO will not be accepted.

HRO MEW (BMES PW-47) 1. EEAEAVYOZA>TADEIC ANEEERAOKEONZELTHYET  RESNDBZEEIE
SiFHUIY B D168 % 4R FETIZLTLIZELY, Job applications may be dropped in the designated HR “Drop Box” located on the right
side in the first floor, main entrance of the HRO bldg. # PW-47, no later than 1600 hours (4:00 PM) by the closing date.
ISHEEZHEODERIFIUTO URL KUFHYA—RTEET, RFOICERAMEIRH LTSS, Forms for application are available for
download on our web site. Please submit updated application.

(https://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC IHA HPT_Jobs/JN_Forms.html)

*RriGRlERER AR (HPT) BRI T

**HPT-Hourly Pay Temporary (HPT) Employment**
R 1 FZBAGVEM (ZOREHFSNLGEFLHD)
Duration of Employment: Not to exceed 1 year. (Subsequent appointment after a break in service may be effected.)
R@EEXH, Commutation allowance will be paid.
EFEEEREAGE 30 KR (2006 £ 10 A 1 B 51X 20 /) LI EDSSTERRIE - BRRK - EEEEOMANE
HFOFbNTULVET, Employees whose weekly work hours are 30 hours (20 hours starting on 1 October 2016) or more
must be covered by Employment Insurance, Health Insurance and Pension plan.
YIS - DHFRE - KBLGERX, FBEOMETEEICLLAREADHYFET,
Work place, hour, and rest day may be changed due to operational requirements.



https://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT_Jobs/JN_Forms.html

PRIVACY ACT STATEMENT {BAIEIREEI=DIVT

AUTHORITY': Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

S KETEER S 10450,9397 ; R BAE - EANIFRORECET 5iEF (Fa1 SEXFEER+TES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

T B NED&Ld, R2. BECRELABREOXRHDETEZEMNE LT, BAFRZEERT 54,

AR BREAEFER. L LJIETIITHEIRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FIRBM: TEMOERICDER. RPFCEECEANGREHFT 55,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

EHER EABRORRIERTIN, BRSNBERERE LGN o158, TORDFHREDHIT, BEh. HAHWIEHEE
BEENHYET,

Rev: 6-22-16
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