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BE&HAR:
VACANCY ANNOUNCEMENT Closing Date 7Feb 17
#1T8: 25 Jan 17

Date of Issue

1%, BE. 5% Jobtitle, Job No. & Basic Wage Table (BWT)&E &£ A$ | 4 F &K & B Area of Consideration (AOC)

No. of X LI MLC/IHA %8 (8B M)
Recruitment Current MLC/IHA Employee within Activity

X IL.3R MLC/IHA it % B B E1EB M)

Current MLC/IHA Employee in commuting distance

Interpreter-Translator, #102

BIZ%#k. B R H#k Target Grade & Language Proficiency Level (LPL): 1% 5 1113 MLC/HA #£2 B(£ 75 B X H)
E#k Grade-558FRe h ik LPL-4 — =

Fik Grade-5aR-FREAI AR Current MLC/IHA Employee Japan Wide
RAEERE VSR FEFEE SR Acceptable trainee level: D Iv.5488 Off Base Applicant

Interpreter, #100%#% Grade-&£&F R H#% LPL-4

X =#% BWT-1) [ H#ER BWT-2) [BR% (BWT-3)
Administrative Blue Collarae Security

(] =& % (BWT-5, 6)
Medical

258X Activity Commander Fleet Activities, Sasebo

Force Protection Depariime

B #E3BA working Place Sasebo (Hirase), Bldg #320 5 A DIER Type of Employment

X MLC
3 BhFEaER work Schedule( 8_40 BFREHI hraw) [] IHA [ JHPT
£)7H Work Days: Sun - Sat X & A Permanent
#7580 - /K3 Work Hours/Recess Period: (] BRZE Limited Term(__» A Months)

A: 2200 — 0645 (8H) / 0200 — 0245 (45M), B: 0630515 (8H) / 1000 — 1045 (45M)
C: 1315 — 2200 (8H) / 1800 — 1845 (45M), D: 0800645 (8H) / 1200 — 1245 (45M)
*These work hoarg subject to change.

X % &) Night Shift X %% Overtime  [X] {3k Business Travel

6. J#HEANA Duties
Please see attached task list.

7. BB EH FEEHE QualificationPhysical Requirements

*Must possess English language ability meeting the LanguadieiBncy Level (LPL) indicated in column #1.
HLIBICRENT-EBFRENBLUARNIVICHET S EZOEFRENDPDELLGYET,

a. At least one year of clerical, technical, omaustrative work experience equivalent at 1-4 lendhe related work or completion

of 4-years college/university in a related field.

b. Must have skills in operating personal compatarh as Microsoft Word and Excel.

c. Abilities to perform general clerical dutiedasecretary duties.

d. Must have ability to work under irregular wathedule.

e. Must have GOJ ordinary driver’s license (Affited is acceptable).

* An applicant who does not fully meet the quahtfion requirements stated above may be consideéretbaver grade level as below.

Interpreter, #100, BWT1-4

a. At least one year of clerical, technical, omadstrative work experience in any field or contjaa of 4-years college/university i
any field.

b. Must have skills in operating personal compaterh as Microsoft Word and Excel.

c. Abilities to perform general clerical dutiedasecretary duties.

d. Must have ability to work under irregular wathedule.

e. Must have GOJ ordinary driver’s license (Affiited is acceptable).

Handicapped applicants may be accepted, dependitiieadegree and kind of disability.

% Educational Background See Block 7 | $:5&F & T 5T License/Certificate Required 7/8 4815 B8 See blocks 7 & 8

o L . BHEKR
8.1#HF5+H£dM Application and Associated Documents Working Condition




X 225 FA#R Application for Vacancy Announcement  (HROY Fot)

(] BAEET JapaneselX] #3:E T English [] £5 5 T4 Either)
X HEPMEFEEEE Resume of Specialized Work Experience (HROY Form)

(Ei2 &R L E5E T, Same language as above)
X REBENEBXRBETHHELTWLSAIF. [HERICET SERMK]
If you have any family/relatives who work at U.SaWw base/facility in Japan, “Questionnaire on Reéa!’
X B EFEIDE L Copy of GOJ Ordinary Driver's License (A/T limitedacceptable.)
L& TEE/SIBAZEDE L Copy of Certificate
X #EDEEHZFEBAT 5L DDE L TOEIC, TOEFL, CASEC, ERDAEZHEMRIIRAEL LTS
FRFES. CRAREMFERELALCPTH A, ) TOMDIERE. RUEERAICEHTSED
BEEIFRAELGYFET, RELZHESTELTHSH L LEMAEORENLETT,
Certificate of English Proficiency. Only TOEIC, EBL, CASEC, and EIKEN certificates are accepted ag
English Proficiency Test (EPT) certificate. (ALCR@rtificate is acceptable for current/former USFJ
employees.) Other EPT certificates or self-statgroa English proficiency will not be accepted. eldame
applies to those whose native language is English.
X 82AUIF£MF L. BEEOBESES FiT- KL EE UV RIEAHE (12cm x 23.5cm)
12cm x 23.5cm Envelope with Applicant’s Zip Codeldkess, Name and a 82 yen stamp (MPS is unacceptabl
X BAREEUNDAIE, BBA—F (@@E) RU/IRAKR— kO E— For non-Japanese citizen
applicant, copy of Residence Card (front & back) &assport.
X DD-214 Copy (Member-4 copy) only for former U.Slitary personnel.

9. EEEMHIBH% Office to Submit

REEEE (BEMLC/IHA #t%R) LABLEE EEXR) TR, SEERRHAENEVEY, LELEREMZESHE
BEZDENME, BXRHEHLTTSL., ZEMYAKE, Office to submit job application documents is different ér
Current MLC/IHA Employees versus Off Base Applicants. Please ensure to submit required application documents to
the right office. Applications must be received by the closindate of the Vacancy Announcement.

(G¥®) LREB4ED “BRER" NEMLC/IHA RRXREDHDIFES. HEEHEE GERERA) HoORFERTESD
ERYETOTITEET S, Whenitem #4, “Area of Consideration” above showéCurrent MLC/IHA employees” only,
Off Base Applicants will be rated ineligible.

1. AMEEE (] MLC/IHA HE%£8) BH% - Current MLCHIA Employees must submit to:
T857-0056 T 857-0056

{& tH R T T AR T Hirasiee, Sasebo City
RBFEEHRAEMEMAASHBERR CNRJ HRO Sasebo Satellite Office

A #R/Extension 252-3656/3502/3660 MLC/IHAnployment Branch, Bldg# PW47
{8 Operating Hours 0800 - 1600

2.5 MBIG5EE (EHEXRA) RH% - Off Base Applicants must submit to:

T 857-0056 T 857-0056

{4 T R T AT 3-1 3-1 Hirasieo, Sasebo City

MIATBUEAN BBEEFHESFBECERE AHEXE Labor Management OrganamatiSasebo Branch

TEEEHE S Phone: 0956-23-7191

ZATEERE - FRT OB - FER 5K, AR - R (BAOEBZKR)
Operating Hours: 0900 - 1700, Monday - Friday (@tcapanese Holidays)

10. BEFFEMIEBH For Official Use

SEIFIEY  Activity POC : CFAS Force Protection Department FE (DSN) 252-3754
_ . - . HRO: (rcvd: 12/28, 1/5)
PD No.: CFAS-N3AT2-007 PD is accurate and current. Certified by Activii ts 1/9

ICEZEEZHEZLTWEWSES BEORRIZH Y FH A, Incomplete applications will not be considered.
RESINEIEHEEHEHIERL LELEA Submitted applications will not be returned.

SEMUIB1 6BFZA4BMETT, EA—LP I 7YY XA TOREEHTZFTEELEA. Applications must be received by the
closing date of the Vacancy Announcement by 16a0$64:00 PM). Emailed and Faxed application$ mat be accepted.
ABHACEEEZEHETAHRFIEBICLAVTTEL, EBTHESINEERKIIZELEH A, Please do not send
applications by registered mail to HRO. Registarail sent to HRO will not be accepted.

HRO MEW (BMES PW-47) 1. EEAEAVYOZA->TADEIC AHEEERAOKREONZELTHYET  RESNDFZEEIE
EEOYYB D 16H(F%4B)FETICL TS, Job applications may be dropped in the desigridRdDrop Box” located on the right
side in the first floor, main entrance of the HRIGgy # PW-47, no later than 1600 hours (4:00 PMyHeyclosing date.




EEEHDERXIEUTO URL KYFHUO—RTEET, XFOIEERAMEIRB LTS, Forms for application are available for
download on our web site. Please submit updatplicagion.
(https://www.cnic.navy.mil/regions/cnrj/om/humansoerces/MLC_IHA_HPT_Jobs/JN_Forms.html)

BETRELINDIEBEFENR (LPL) LRILETFTREEZET S,
Please see the below for the English Languagedrenfiy Level (LPL) required of the position:

20165 2 A 8 HATL YMEA SN S MLC/IHA #EX &8 T, 20165 2 A 8 HATICEITS i ALCPTEHEHEREHHEDL
DAHIE. TORBBEROFBERLALS TS0 RT77—H—] sh, TOADHEIPLLALELTEREENET,

For current MLC/IHA employees who have been cortdirsly employed since before 8 February 2016 andgsssALCPT test result
dated prior to 8 February 2016, the attained lewttlbe “grandfathered” and honored as the empl&yearrent LPL.

TOEIC ALCPT TOEFL TOEFL TOEFL (iBT) | CASEC EIKEN
sEaaLy (PBT) (CBT) Internet Based =i
LPL E#fEik Paper Based | Computer Test
Test Based Test

4 — Exceptional Proficiency | ggq _ ggg NA 600 ~ 250 ~ 100 ~ NA 1st
HROBENEETS
3 - Fluent proficiency

730 ~ 859 90 ~100 550 ~ 599 210 ~ 249 80 ~ 99 870(~ Pre-1st
TISHRENEET D
2 — Average proficiency

550 ~ 729 75~ 89 460 ~ 549 140 ~ 20P 50~79 5869~ 2nd
FHHENEET D
1 - Elementary proficiency

400 ~ 549 65~74 430 ~ 459 120~ 13D 40 ~ 49 4359~ Pre-2nd
NENLEENEET S
Pre-1- Minimal proficiency

350 ~ 399 40~ 64 NA NA NA NA 3rd
E1HR SNROENZEETD
0 — No language proficiency
EFREAZESLL

PRIVACY ACT STATEMENT _{ELA1E E(CDOL\T

AUTHORITY: Executive Order 10450, 9397; and Jazam Concerning Protection of Personal InformatiamNo. 57 of 2003).

S REMTEERS 10450, 9397 BV BAE - EANFRORECEY 5:EF (Fr1 5EXFEER+HES)

PRINCIPAL PURPOSES: To record Personal Informéticime purposes of executing the business operatithe U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Recordbesecurely maintained in either an electroniaper form.

FEH: NEDLRR, T2, UECRELEAKREOEEOZTEEMNE LT, BAEREZRET 54,

FERE ERIFETFER. L LFETITHEICRESINET,

ROUTINE USES: To maintain Personal Data accurattihthe most up-to-date content to the extentssaogto achieve the stated Principal Purposes.
FRAER: FEMOERILER., S CERGCENEREZHESRT 55,

DISCLOSURE : Disclosure of this information is wry; however, failure to provide the requestiettimation may impede, delay or prevent further
processing of administrative actions.

FRER EANFEROBRTRIERETTN. BEREINBEREZRB LGN STEE. TORODFHREDHIT. Bh., HDHUETHEE
BEENHYET,

Rev: 1-11-17



6. Duties

1. Provides interpreting and translating service by milipatice to the scene of various incidents / accidents as
Interpreter / Translator. Performs liaison with local lafoszement and other agencies as required. Assists in the
interview of witnesses / victims / suspects at the scene ahinalj traffic, security, regulatory, maritime, civil or other
type of investigation, and during follow up investigaiorObtain written statements / reports from withessegtims
and translates these statements or reports into Englisanesgp

2. Prepares written report / statement describing the circurast&nvolving and incident / accident when required.
Receives reports / complaints via telephone or in person whishlia promptly communicated to the Military Police
Desk Watch for appropriate action. Transmits instructi@pecial orders to the Security Guards, and Military Working
Dog Handlers on posts at various locations, and initiataagements for gate access of visitors having requirements to
enter the installation on official business. Maintain a Desknhl by recording all events occurring during period of
Watch.

3. Translates documents in connection with various invesiigadnd matters related to the mission of the Security
Department. Translates news articles of interest to U.S. Fartlesse which are of direct interest to this command. All
such translations are submitted to his supervisor upopletion.

4. Provides Interpreter / Translator assistance to the ComhagdDfficer, Operations, personnel from visiting ships
and other units or activities that require bilingual assistance.

5. Performs other related or incidental duties as assigned.
May be required to work rotational shifts, which includeghts as well as weekend shift assignments.

GOJ ordinary driver's license (A/T limited is acceptable) is eg¢d operate GOV to the scene of various
incidents/accidents for providing interpreting and translatemyice.



