EREERERGR . oo
Announcement No.
B&FA:
VACANCY ANNOUNCEMENT Closing Date 17 0ct 16
R7H:
Date of Issue 20 Sep 16
1H%. BE. 853K Jobtitle, Job No. & Basic Wage Table HEAH | ABEEHBF Area of Consideration (AOC)
(BWT): No. of X 1. E MLC/IHAfE 28 (ZBRA)

Recruitment

Supervisory Cargo Superintendent, #27 Current MLC/IHA Employee within Activity
(BATTES RS X 1.3} MLC/IHA %i¢ X 8 (B ENE M)
BiZSE#R/3EF R H#k Target Grade & Language Proficiency Level 14 Current MLC/IHA Employee in commuting distance

X LB MLCIHAREEE(2E B KE)
Current MLC/IHA Employee Japan Wide
X IV.4+ &8 Off Base Applicant

(LPL): %#k Grade-1-7, 58%FRE 14k LPL-3
FERATEE R E LVER/EEZFEE N Acceptable trainee level: N/A

X E#H%Z(BWT-1) [ #aERBWT-2) (] RLZBWT-3) [ E
&R (BWT-5, 6)

2. EBBX Activity: NAVSUP Fleet Logistics Center Yokosuka,

_ Fuel Department, Sasebo Fuel Division 5. JE FAOTESE Type of Employment
En#515FT Working Place: &t 4R FRIBET Akasaki-cho, Sasebo XI MLC
3. BhFE0ERE Work Schedule (1840  FFREHI hrww ) ] IHA []HPT
£/)7 B Work Days: Monday-Friday X & F Permanent
Eh SRS - /KER Work Hours/Recess Period: 0800-1645/1200-1245 L IBRE Limited Term (__» B Months)

] %& &) Night Shift X 7% % Overtime  [X] Hi3E Business Travel

6. #MN A Duties
Please see attached task list.

7. BB 5&E&H Qualification/Physical Requirements

*Must possess English language ability meeting the Language Proficiency Level (LPL) indicated in column #1.
#LIBICR SN EBREENRUANVICHLE T HREDEFEANDELAY ET,

a. One year of specialized technical or administrative work experience equivalent at 1-6 level in the related work or Doctorate Degree
in accredited Graduate School in a related fields such as business management, mechanical and/or industrial engineer, chemistry, or
other fields directly related to the position being filled.

b. Must have working knowledge of office automation software (MS Outlook, Word, Excel, Power Point, etc.) and related equipment
such as scanner, copier, fax, etc.

c. Managerial skill to establish and maintain effective relationship with and gain confidence and cooperation of others; e.g.
supervisors and subordinates.

d. Ability to plan, prioritize and organize workload and issues that need to be solved.

e. Interactive skill to communicate effectively orally and in writing during discussions and consultations with
management/employees/GOJ representatives, and to prepare and present findings/analysis/recommendations, and to carry out
specific actions on difficult issues.

f. Must be fluent in both English and Japanese in speaking, reading and writing for interpreting/translating administrative/technical
procedures, safety, environmental and personnel related regulations and policies.

**Handicapped applicants may be accepted, depending on the degree and kind of disability.

#FF Educational Background : See Block 7 | $a5F&F. & T &F License/Certificate Required : 7/8 #iZ#8 See blocks 7 & 8

8. ¥ 5HMD Application and Associated Documents RARR
Working Condition




X 22 ks 5 FA#R Application for Vacancy Announcement  (HROY Form 1)

(C] BAZE T Japanese [X] #3& T English [] &5 5 T3 Either)
X EPIBL 542 FEE Resume of Specialized Work Experience (HROY Form)

(L5 &R LS8 T, Same language as above)
X RiEBENEBRBETEH L TCLIAIK. [HRikCET LEME]
If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”
[ 5Z#R e srSEME L Copy of GOJ Driver's License
(11&TEE/SEBAZDE L Copy of Certificate
X HEDEEANZIRT 5L DDE L TOEIC, TOEFL, CASEC, HBDAZAMRIIREL LTS
FRIFES. CRAREMEREIXALCPT 17, ) TOMDIERE. RUEFRAICEHTSEC
BEEIFRAELGYFET, HELZAESELTHH L LEMAEORENALETT,
Certificate of English Proficiency. Only TOEIC, TOEFL, CASEC, and EIKEN certificates are accepted as
English Proficiency Test (EPT) certificate. (ALCPT certificate is acceptable for current/former USFJ
employees.) Other EPT certificates or self-statement on English proficiency will not be accepted. The same
applies to those whose native language is English.
X 82 AIF £t L. REEOBESES -FrT- KL EZ UL RIEMAHM (12em x 23.5cm)
12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.)
X BAEELUNDOAIE. #BH—F (EE) RU/SXFKR— bD 3 E— For non-Japanese citizen
applicant, copy of Residence Card (front & back) and Passport.
[X] DD-214 Copy (Member-4 copy) only for former U.S. military personnel.

9. [IEEBIFIRMSE Office to Submit

REBEE (B MLCIHARERER) LHMBEEE GEHERR) TR, SEERRHEN EVFET, LREMERKMZHM
BEZOREWNE, SXARHELTTSL, BEMIBAE, Office to submit job application documents is different for
Current MLC/IHA Employees versus Off Base Applicants. Please ensure to submit required application documents to
the right office. Applications must be received by the closing date of the Vacancy Announcement.

(FE) LEHB4BD ‘BREE" MR MLC/IHARERDADFZE. NELEE (FEXR) HoOBHEEETESD
EBRYFTOTITEET S,  When item #4, “Area of Consideration” above shows “Current MLC/IHA employees” only,
Off Base Applicants will be rated ineligible.

1. ABHEE (BHMLC/IHARERR) RHE - Current MLC/IHA Employees must submit to:
T 857-0056 T 857-0056

{& tH R T T AR T Hirase-cho, Sasebo City
RBFEHRAREMEMAASHERR CNRJ HRO Sasebo Satellite Office

A #R/Extension 252-3656/3660 MLC/IHA Employment Branch, Bldg# PW47
Z{tHERE Operating Hours : 0800 - 1600

2. 08 EE (GEEXRA) RH% - Off Base Applicants must submit to:

T 857-0056 T 857-0056

{& tH R T 3R T 3-1 3-1 Hirase-cho, Sasebo City

MIITBUEAN BREEFTBEFBEEMRE AHEHEXE Labor Management Organization, Sasebo Branch

EEEES Phone : 0956-23-7191

SZATERE  FETOR - F& 5K, AERQ - €#A (BXAOEBZKR)
Operating Hours: 0900 - 1700, Monday - Friday (except Japanese Holidays)

10. BIEALIBF For Official Use

SEEKIEY  Activity POC:

BAEREERGEKEt 2 — kB RXF EREEER/Code 434
NAVSUP FLC Yokosuka, Site Sasebo, Administration Branch/Code 434
FFE (DSN): 252-3362

PD No.: FLCY-702-001 PD is accurate and current. Certified by Activity: Code 434 HRO: (rcvd: 8/18) tm8/23

IERBBEZHIZ LTWRWNMEE EEORRIZHE Y £H A Incomplete applications will not be considered.
RHESINEIEHEEHEFHIERL LEEA Submitted applications will not be returned.

BEBMUB16BFRIBMBETT, EA—ILPIT 7Y I RATOCESHEEZMTEEE A, Applications must be received by the
closing date of the Vacancy Announcement by 1600 hours (4:00 PM). Emailed and Faxed applications will not be accepted.
AFBARESEEHETHBEEERBICLLGEVTTEL, EBTHESNEERAMEIZELEE A,  Please do not send
applications by registered mail to HRO. Registered mail sent to HRO will not be accepted.




HRO NEY (BMES PW-47) 1. EEAHAYAOZA->THEDEIC ANEEERAORHEONRELTHYET  RESNDHE TG
SiFHYIY B D168 (F %4 FETIZLTLIZELY, Job applications may be dropped in the designated HR “Drop Box” located on the right
side in the first floor, main entrance of the HRO bldg. # PW-47, no later than 1600 hours (4:00 PM) by the closing date.
EHEHEDERTLUTO URL KYF I UO—FTEET . XFOIEHFAMETIRHEL TS, Forms for application are available for
download on our web site. Please submit updated application.

(https://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC IHA HPT_Jobs/JN_Forms.html)

BB THELINDIBFENM (LPL) LRLIETREEZET S,
Please see the below for the English Language Proficiency Level (LPL) required of the position:

TOEIC ALCPT TOEFL TOEFL TOEFL (iBT) | CASEC EIKEN
sx s (PBT) (CBT) Internet Based wHe
LPL EEZFHENH Paper Based Computer Test
Test Based Test

4 — Exceptional Proficiency

860 ~ 990 NA 600 ~ 250 ~ 100 ~ NA 1st
BROENEET D
3 — Fluent proficiency

730 ~ 859 90 ~100 550 ~ 599 210~ 249 80 ~99 870 ~ Pre-1st
TIGHRENEET B
2 — Average proficiency

550 ~ 729 75~89 460 ~ 549 140 ~ 209 50~79 560 ~ 869 2nd
FEHHEENEET D
1 — Elementary proficiency

400 ~ 549 65~ 74 430 ~ 459 120 ~ 139 40 ~ 49 475 ~ 559 Pre-2nd
NENLEENEET S
Pre-1 — Minimal proficiency

350 ~ 399 40~64 NA NA NA NA 3rd
CET1#) RNEDENZET D
0 - No language proficiency
EFRAZESGL

PRIVACY ACT STATEMENT {BAIEIREEI=DIVT

AUTHORITY': Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

S KETEER S 10450,9397 ; R BAE - EANIFRORECEET 5iEF (T 1 sEXFEER+TES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

T B NED&Ld, R2. BEDCRELABREOXHDETEZEMNE LT, BAFRZEERT 54,

AR EREEFEX. L LLEERICTHEICRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FIRBM: TEMOERICDER. R CEECEANGREHFT 55,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

EHER EANERORRIERTIN, BRSNBEREZRE LGN 158, TORDFHREDHIT, Bh. HAHVIEHEE
BHEENHYET,

Rev: 3-8-16


https://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT_Jobs/JN_Forms.html

TASK LIST
Supervisory Cargo Superintendent, #27, BWT 1-7

1. Serves as Deputy Director, Fuel Services Division, NAVSUP Fleet and Logistic Center Yokosuka,
Detachment Sasebo, Japan_ with overall supervisory responsibility for Japanese Master Labor Contract
employees of the division. Serves as principal Japanese advisor and makes recommendations of
assignments, work procedures, materials, equipment and personnel staffing.

2. Originates, plans and directs changes, modifications, additions and reconstruction of the petroleum
storage complexes_ originates and develops changes in the petroleum transportation system within and
into the terminals_ manages the operation and maintenance of all terminals. Decisions are long ranges in
effect, normally for periods exceeding several years.

3. Conducts organizational studies, to uncover operating problems and inefficiencies, through extensive
review of reports and records and discussing operations with employees and supervisors. Develops
improved methods, discusses recommendations with applicable officials, and implements new procedures.
Plans, coordinates and submits detailed operational budget proposals for the division for appropriate
funding by higher authority.

4. Represents and/or assists the Division Director in his liaison with Japanese Government agencies,
including Defense Facility Administration Bureau and Self-Defense Force personnel and Japanese
contractor personnel accomplishing work under GOJ Facility Improvement Program projects and
DLA/DFSC special projects. Acts as interpreter/translator for the Division Director ensuring that the
interpretation and translation is very accurate as to convey the exact original intent or meaning and avoid
the slightest misunderstanding. Incumbent serves in this capacity to enable the Director to promote
friendly relations with the Japanese officials.

5. Coordinates and/or assists the work programs of all functional branches within the Fuel Division in
conjunction with other divisions/branches of NAVSUP FLC Yokosuka Detachment Sasebo,
COMFLEACT Sasebo departments, Corps of Engineers, NAVSUP FLC Yokosuka departments,
OICC/ROICC, and A&E firms.

6. Performs other related and incidental duties as assigned.
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