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#78: 29 Jan 16
Date of Issue
LERHEE Job title (SF#k Crade_4 /SBFF#LD 2) BE A | 4 BHEEH Arca of Consideration (AOC)
No. of X 1. B MLC/IHAft 28 (ERBRA)

Recruitment | c\rrent MLC/IHA Employee within Activity

X 1.3 MLC/IHA it £ 2 GREEN)

IZ TR TR R Acceptable trainee level: 1% Current MLC/IHA EmpIE)\yee ir;commuting‘dlistance
Inventory Clerk, #385, BWT1-3, LD-2 O] HLIR MLCIHAfE 28 (27 H K E)

Current MLC/IHA Employee Japan Wide
X IV.4+ &8 Off Base Applicant

Ammunition Inspector, #12

X =#H% L] BaeR Ll &Rz % L E&ER
Administrative  Blue Collar Trade Security Medical
2.5BBX Activity

NMC EAD Det., Sasebo, Field Operations Division

) #5115 AT Working Place: Maebata-cho & Arifuku-cho (Hario-shima), Sasebo City > JEFA DB Type of Employment

X MLC
3. E) FEBFRE Work Schedule (3B 40 BEREHI hrww ) [] IHA ] HPT
£17 8 Work Days: Mon-Fri X1 & F Permanent
Eh75RER - 4KER Work Hours/Recess Period: 07:45-16:30/11:45-12:30 ] BRE Limited Term (__» B Months )

L] % &) Night Shift X] & % Overtime X t 3k Business Travel

6. BN A Duties

Serves as ammunition inspector performing work involved in the inspection of ammunition storage, renovation, segregation, issue, and
receipt. Working under the close supervision of the Cargo Superintendent, Storage Specialist and Ammunition Inspector Supervisor
receives on-the-job training in performance of the following tasks:

1. Conducts receipt inspection for all incoming ammunition to ensure that palletized unit loads are properly secured prior to offloading
from the carrier. Compares the material received against the DD-1348 or other invoice shipping document to verify correct identity and
count. Visually examines material for: evidence of shipping or handing damage or deterioration suitability for further handing, storage,
or transshipment or any hazardous conditions that may exist.

2. Conducts pre-shipment inspection ensuring that shipping documents, waivers, deviations, record books, data cards, configuration
sheets, log books and build-up records are available for inspection and authentications material condition tags/labels are correct as to
the material identity, count, and condition material is properly preserved, packed, packaged, palletized, and marked for shipment
serviceable material condition tags/labels have been authenticated by Quality Assurance prior to shipment or issue and tags/labels for
material other than serviceable show the appropriate signatures.

3. Implements storage control procedures to assure that stored ordnance material in magazines is correctly and readily identifiable and
segregated by ensuring that material condition tags are attached materials are marked as to the data received in other to implement the
first-in — first-out policy partly filled boxes and containers are identified and placed conspicuously on top of stacks of filled boxes
material condition code tags are changed to reflect receipt or NAR’s explosive materials are stored in safe and approved areas in
accordance with storage compatibility regulations material of the same lot and condition code is stacked together in storage material of
the same lot but different condition code is physically segregated according to condition code and unserviceable material that is unsafe
is tore in approved areas until removed for disposal.

4. Performs the segregation of incoming shipments of unserviceable or questionable ordnance material as specified in the appropriate
SOP and visually examines the material for incorrect, incomplete or missing identification material damage or deterioration broken
seals etc. and improper packing, packaging, or preservation which might result in material damage or deterioration.

5. Conducts periodic inspections at designated ordnance inspection buildings to determine the serviceability of ordnance material being
stored at the ordnance facility.

6. Performs handling of ammunition, ammunition components, and miscellaneous materials on board cargo vessels, at ammunition
segregation and inspection buildings and in magazines as a munitions handler.

7. Performs other related or incidental duties as assigned.

GOJ ordinary driver’s license (A/T limited is accepted) is required for ammunition storage access using GOV (pickup truck, EZ-Go, or
other Slow Moving Vehicle etc.).




7. BHEH. BEEMH Qualification/Physical Requirements
a. At least one year of clerical, technical, or administrative work experience in any field or completion of 4-years college/university in
any field.
b. Must have GOJ Ordinary Driver’s License (A/T limited is acceptable.).
. Skill in operating personal computer such as MS Word and Excel.
. Ability to speak, read and write in Japanese at native language level.
. Ability to speak, read and write English at intermediate proficiency level (LAD-2).
Knowledge of ammunition inspection procedures, Receipt, Segregations, Storage and Issue (RSS & I).
. Must have Ammunition Handling Qualification/Certification authorized by US Navy.

«Q =D o O

*An applicant who does not fully meet the qualification requirements stated above may be considered at a lower grade level as below.

Inventory Clerk, #385, BWT1-3

a. At least one year of general work experience or completion of 2-year junior college/2-years of technical school or 4-year degree in
any field.

b. Qualification b., c., d. and e. are the same in BWT1-4.

Handicapped applicants may be accepted, depending on the degree and kind of disability.
Prospective Effective Date: As soon as possible.

HEE A English Language Proficiency : [_|WAEE AL L None [ #I#R Basic DXIH#& Intermediate || _E#& Advanced [ |4%5EX D EE I Exceptional

' Educational Background : See Block 7 | $a5F&F. & T 5 License/Certificate Required : 7/8 §15 #8 See blocks 7 & 8

8. IR B5HM Application and Associated Documents BBR R

Working Condition

X 22 R RSB F#R Application for Vacancy Announcement  (HROY Form 1)

(L] BAEET Japanese [X] EEET English [] £5 5 T3 Either)
(] EPIBR#5#2FEE Resume of Specialized Work Experience (HROY Form)

(L5 &R LS8 T, Same language as above)
XN REBENEBXRBETHHELTCWLWS AKX, THEICETIEME]
If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives
X e EFEEDE L Copy of GOJ Ordinary Driver's License 1@ B BB EE5 %3 (AT RE M)
X T/ SIBAZDE L Copy of Certificate
Ammunition Handling Qualification/Certification Authorized by US Navy. 38 ZEERik E&SIBAE
X EEDOEEAFIEHT 5ED (BEL) Anything to certify English Proficiency (Copy)
X 82 AEIF L. BEEOBEES F/H- KA EE LV RIEMHE (12cm x 23.5cm)
12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.)
X BAREZLUNDAIZ., EEH— FRU/NRKR— ~EEED 3 E— For non-Japanese citizen applicant,
copy of Residence Card and Passport/Visa Copy




9. InEEFIRM %L Office to Submit

REESEE (B MLC/IHARLER) LNABBEE GEEXR) TR, REEFEREENEVFT, LELERKYMZ B
EZOENME, EEMBHLTTSL, BEMHUIALSE, Office to submit job application documents is different for
Current MLC/IHA Employees versus Off Base Applicants. Please ensure to submit required application documents to
the right office. Applications must be received by the closing date of the Vacancy Announcement.

(FE) LEEHB4BD “BREHA" BFE MLCIHARERDO#HDHE. NMILHEE GEEXR) M oOBEEHITEN
EBRYFTOTIEET S, Whenitem #4, “Area of Consideration” above shows “Current MLC/IHA employees” only,
Off Base Applicants will be rated ineligible.

1. ABHEE (BHMLC/IHARER) RBHE - Current MLC/IHA Employees must submit to:
T 857-0056 T 857-0056

1£& AR T T REET Hirase-cho, Sasebo City
RBEEHREMRBMAASRERR CNRJ HRO Sasebo Satellite Office

A #R/Extension 252-3656/3660 MLC/IHA Employment Branch, Bldg# PW47
Z{tHERE Operating Hours : 0800 - 1600

2. 8RB SEE GEREXR) RH% Off Base Applicants must submit to:

T 857-0056 T 857-0056

{4 TR T T #RHET 3-1 3-1 Hirase-cho, Sasebo City

MIITBUEAN BREEFTBEFBEEMRE EHEXE Labor Management Organization, Sasebo Branch

BEiEES Phone : 0956-23-7191
SZATEERE  FRTORF - FHR 5K, AR - €A (BRAORBZKR)
Operating Hours: 0900 - 1700, Monday - Friday (except Japanese Holidays)

10. EBFEEHF For Official Use

SEHBKIEY  Activity POC : NMC EAD Det., Sasebo B (DSN) 252-5580
PD No.: NMC-202-016 ‘ PD is accurate and current. Certified by Activity: yk HRO: (rcvd: 1/5) tm 1/7

IERBEZHIZ LTWWRWNMEES EEORRIZAE Y FH A, Incomplete applications will not be considered.
RHESINEIEHEEHIEHIERL LEEA Submitted applications will not be returned.

SEMBUIB16BEFRAIBPVETT, EX—ILO I 7YY A TOREZHETZFTEEE A, Applications must be received by the
closing date of the Vacancy Announcement by 1600 hours (4:00 PM). Emailed and Faxed applications will not be accepted.
AFBAREEREHETHBEEFERBICLLGEVTTEL, EBTHESNLERAMEIZELELE A,  Please do not send
applications by registered mail to HRO. Registered mail sent to HRO will not be accepted.

HRO MEY (BMEFS PW-47) 1. EEAHAVOZA>TADEIC AMEEERAOKREONFZELTHYET . RESNDIHEEIE
SiFHYIYB D168 (F %4 FETIZLTLIZELY, Job applications may be dropped in the designated HR “Drop Box” located on the right
side in the first floor, main entrance of the HRO bldg. # PW-47, no later than 1600 hours (4:00 PM) by the closing date.
EHEHDERXIXLUTO URL KYFHDUO—FTEET . RFDOIGERAMEIRE LTS, Forms for application are available for
download on our web site. Please submit updated application.

(https://www.cnic.navy.mil/regions/cnrj/om/human_resourcessMLC IHA HPT_Jobs/JN_Forms.html)

PRIVACY ACT STATEMENT {BAEHREEI<DOLT

AUTHORITY': Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

S KETEER T 10450,9397 ; R BAE - EANIFRORECRET 5iEF (Ta1 SEXEEER+TES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FTHE: ABDL., B2, BEORELEAXEOEBEOERTEZENE LT, BAAEREZLRT 54,

FEC : BREIEFERX. L LFEAICTHEIZRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FIABR: TEMOERICLER. RH CERCEANEREHET S5,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

EHRER EANEROBRRIER TN, ERSNERERE LGN S I5GE, TORDFHREOHIT, Bh. HEHLEHEE
BEELNHYET,

Rev: 12-4-15
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