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B&&a:
VACANCY ANNOUNCEMENT Closing Date 21 Nov 16
#1TH: 8 Nov 16

Date of Issue

114 . BE. $53% Jobtitle, Job No. & Basic Wage Table (BWT): | Z&E A% | 4 FEE&HEEA Area of Consideration (AOC)
No. of X L3R MLCIIHA Gt %8 (BB )

Recruitment

Medical Technician. #5007 Current MLC/IHA Employee within Activity
T X 1.3 MLC/IHA ft ¥ & (B ENE M)
B BT 1% Current MLC/IHA Employee in commuting distance
] - HLIEMLCIHARRE(EHEBRE
B #E%%&/Eéiﬁiﬁff& Target Grade & Language Proficiency Level (LPL): gr;m MLC/IHA Employee (Japan Wide )
ik Grade-3, En%ﬁbj]{f‘& LPL-2 I:l My*gﬁ Off Base App|lcant

ERATRER B WVERFEFEE N Acceptable trainee level:
Biological Aid, #5018, % #k Grade-2, B8 H#k LPL-1

(1E#% BWT-1) []H#EER BWT-2) [JHREZR BWT-3)
Administrative Blue Collar Trade Security

X E#E% (BWT-5, 6)
Medical

2.EBBX Activity

U.S. Naval Hospital, Yokosuka, Naval Branch Health Clinic, Sasebo

General Dentistry Department 5.J& F (O] Type of Employment

EhFEI|BAT Working Place: Hirase-cho, Sasebo % :\|/I_|LAC CIHPT
3. BN F5B5RE Work Schedule (3B_40  FEREAHI hrww ) [X) % F Permanent

)75 H Work Days: Mon-Fri
HFEEERS - fKE8 Work Hours/Recess Period: 0715-1600/1115-1200
(] % #h Night Shift X 7% % Overtime  [X] tH3Rk Business Travel

] BR 5 Limited Term (__» A Months )

6.5 IR A Duties
Please see attached task list.

7. BHREH. BAHEHE Qualification/Physical Requirements
*Must possess English language ability meeting the Language Proficiency Level (LPL) indicated in column #1.

#LIBISRENZFBEFRABUANVICHE T DREFEOBFRANDBELLGY TS,

a. Knowledge of various types of dental packs, to include endodontics, oral surgery, orthodontics, periodontics, general dentistry
and dental hygiene.

b. Skill in providing training to new personnel and documenting the training records appropriately.

Skill in operating personal computer such as Microsoft Word, Excel, Access, PowerPoint and Outlook.

. Ability to sit and stand for prolonged periods, frequently walking and reaching (overhead, extensive, repetitive).

Ability to lift items up to 10 pounds and push or pull up to 120 pounds with an assistance of a cart.

Must have appropriate interpersonal skills.

. Must be comfortable with reading, writing and speaking English.

. Must have GOJ ordinary driver’s license (A/T limited is acceptable).

SQ D a0

Handicapped applicants may be accepted, depending on the degree and kind of disability.

[ Educational Background : See Block 7 | $5F5F. & T &I License/Certificate Required : 7/8 #Z:#8 See blocks 7 & 8

8. IRHTBHMD Application and Associated Documents BRI
Working Condition




X 22 R 5 FR#E Application for Vacancy Announcement  (HROY Form 1) May be required

(C] BAREET Japanese [X] #EEET English [] £5 5 T3 Either) medical exam

X B PR #E#RFEE Resume of Specialized Work Experience (HROY Form) (immunization) at
(£E & @ L EEE T, Same language as above) some point in

X REFENEABRBETHELTCLWDAE. [HkCETIERE] time.

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”
X Birf#FEENE L Copy of GOJ Ordinary Driver's License (A/T limited is acceptable.)

L& TEE/SIBAEDE L Copy of Certificate

X HEDENZEIAT 5L DDEL TOEIC, TOEFL, CASEC, ERDAZHMLIIHEL LTS
FRFES. CRAREMFEREILALCPT 37, ) TOMDIERE. RUEEREANICEHTSED
REFIFRAELGYES, REZHEEELTHHL LTMHAEDRENVRETT,

Certificate of English Proficiency. Only TOEIC, TOEFL, CASEC, and EIKEN certificates are accepted as
English Proficiency Test (EPT) certificate. (ALCPT certificate is acceptable for current/former USFJ
employees.) Other EPT certificates or self-statement on English proficiency will not be accepted. The same
applies to those whose native language is English.

X 82HF M L. BHEEDEBERS -FiT- KA FE VLV HRIEMAHE (12cm x 23.5cm)

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.)

X BAEZUSNDAIE. EBH—F (@@ RU/NRKR— k@O E— For non-Japanese citizen
applicant, copy of Residence Card (front & back) and Passport.

X| DD-214 Copy (Member-4 copy) only for former U.S. military personnel.

9. [IGEEFIRMH L  Office to Submit

NEEHEE (B MLC/IHARER) ENBEHEE GEEXR) TR, SESHRRHENMEVET ., LEXERHYZEH
BEZOEWNE, BXRHLTTS., BEMYBALE, Office to submit job application documents is different for
Current MLC/IHA Employees versus Off Base Applicants. Please ensure to submit required application documents to
the right office. Applications must be received by the closing date of the Vacancy Announcement.

GXE) LREH4FD “BEHEEHE" AR MLC/IHAREXBOADIHFE. NEEEE GERXR) hoOEEEETEDN
ERYFETOTITEET S, Whenitem #4, “Area of Consideration” above shows “Current MLC/IHA employees” only,
Off Base Applicants will be rated ineligible.

1. NEpIESE (B MLC/IHABEXRR) REE Current MLC/IHA Employees must submit to:
T 857-0056 T 857-0056

{& tH R T S AR ET Hirase-cho, Sasebo City
KBEEHRAEMEBAASHERR CNRJ HRO Sasebo Satellite Office
AI#R/Extension 252-3656/3660 MLC/IHA Employment Branch, Bldg# PW47

= {FBf Operating Hours : 0800 - 1600

2.8 EE (GEREXR) RHX Off Base Applicants must submit to:

T 857-0056 T 857-0056

{& 18 4R h T REHT 3-1 3-1 Hirase-cho, Sasebo City

MIITBUEAN BREEHTBEFHEEMRE EHEHEXE Labor Management Organization, Sasebo Branch

EEEEE Phone : 0956-23-7191

ZATEERE c FRT OB - F&R 5K, AR - £ER (BXROEBZKR)
Operating Hours: 0900 - 1700, Monday - Friday (except Japanese Holidays)

10. EEFEALIEHR For Official Use

SEEHBKIEY  Activity POC : USNH Naval Branch Health Clinic Sasebo EE (DSN) 252-2589
PD No.: USNH-5KD1-006 ‘ PD is accurate and current. Certified by Activity: NN ‘ HRO: (rcvd: 11/2) ts 11/2

IERBEZHIZ LTWRWNMEE EBEORRIZE Y £H A Incomplete applications will not be considered.
RESINEIEHEEHEHIRL LEEA Submitted applications will not be returned.

HEMYIB1 6B FRAIBMETT, EX—ILO I 7Y I RATOREZHETZHTEEEA. Applications must be received by the
closing date of the VVacancy Announcement by 1600 hours (4:00 PM). Emailed and Faxed applications will not be accepted.
AFBAREZSHEEHETHHSEFERBICLEVTTEL, EBTHESNEERAMEIZELELEA, Please do not send
applications by registered mail to HRO. Registered mail sent to HRO will not be accepted.

HRO OEY (EWMES PW-47) 1. EEEAYOZA>THDE(IZ ASEEEADOERHOMNEZELTHYET , FEINIIGE(EIE
SfEOYIYB D168 (F % 4B)FETIZLTLIEELY, Job applications may be dropped in the designated HR “Drop Box” located on the right
side in the first floor, main entrance of the HRO bldg. # PW-47, no later than 1600 hours (4:00 PM) by the closing date.




EREHODERXLUTO URL KUF DU O—FTEET . RFOIGEAMEIRE LTS, Forms for application are available for
download on our web site. Please submit updated application.
(https://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC IHA HPT Jobs/JN_Forms.html)

BETRELINDIEBFENM (LPL) LRILETEEZET S,
Please see the below for the English Language Proficiency Level (LPL) required of the position:

TOEIC ALCPT TOEFL TOEFL TOEFL (iBT) | CASEC EIKEN
=g e bt (PBT) (CBT) Internet Based HiR
w Paper Based Computer Test
Test Based Test

4 — Exceptional Proficiency

860 ~ 990 NA 600 ~ 250 ~ 100 ~ NA 1st
HROERNEETD
3 — Fluent proficiency

730 ~ 859 90 ~100 550 ~ 599 210~ 249 80 ~99 870 ~ Pre-1st
THELEENEET D
2 — Average proficiency

550 ~ 729 75~ 89 460 ~ 549 140 ~ 209 50~ 79 560 ~ 869 2nd
TEHHRENEET S
1 — Elementary proficiency

400 ~ 549 65~74 430 ~ 459 120~ 139 40 ~ 49 475 ~ 559 Pre-2nd
MSMERENEET D
Pre-1 — Minimal proficiency

350 ~ 399 40 ~ 64 NA NA NA NA 3rd
(E1#) RINEDOENETET D
0 — No language proficiency
EBEREANEEILL

PRIVACY ACT STATEMENT BATRIREIZDLNT

AUTHORITY': Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

FEE KETEER S 10450,9397 ; R BAE - EANERORECET 552 (Fali1 SEEEER+HES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FEHN: AEDLd. T2, MEORELEAXREOXRZEDOXTEZENE LT, BANRRELET 54,

I EBREEFERX. L LIETCTHEIRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FIABR: FHHOERICLEL, R CERGEANEREH#ET 54,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

FIREIR EANBEROBRIERTTH. BRINFRETRBLED STIGE. TOROFHEZOHIT. Bh, HEHLIEHHE
BEENHYET,

Rev: 3-8-16


https://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT_Jobs/JN_Forms.html

Performs and participates in decontamination, cleaning, assembling, packaging, scanning, sterilization, storage and
distribution of reusable surgical instrumentation and equipment. Adheres to all applicable regulations and instructions
relevant to Infection Control, Sterile Processing Department and Central Sterilization including, but not limited to DOD,
BUMED, NHYOKO, NBHC, CDC, NAVFAC, OSHA. Adheres to and monitors Universal Precautions and Needle-
stick reporting protocols. Follows proper Standard Precautions while in decontamination and sterilization areas.

Sorts mismatched sets of instruments, trays, and medical equipment and makes them available to sterile processing
customers in a timely manner. Restocks, labels, and maintains inventory, submits requisitions, collects and distributes
instruments, trays, crash carts, and facility medical equipment.

Responsible for inspection processes of all instruments, equipment, accessories and supplies before and after being
proper packaging for retained and adhered biomass, enzymatic cleaner use/non-use. Verifies that equipment functions
properly, requisitions for equipment maintenance, repair or replacement, and removes defective equipment.

Logs deficiencies in SPD/CSR processes, transport, or pre-disinfection in support of quality assurance programs.
Adheres to and monitors appropriate regulations and environmental issues including temperature, cleanliness and
humidity of all instrument and supply storage areas. Maintain required monitors, logs and reports which indicate
appropriate use and maintenance of all CSR/SPD equipment, chemical and biologic monitoring systems and devices.
Reports deficiencies and requests technical support as needed.

Performs environmental maintenance duties and assists in maintaining inventory levels in sterile processing, the
operating room, and in equipment storage areas.

Assists with maintaining established departmental policies and procedures, objectives, and quality improvement, safety,
and environmental and infection control standards. Maintains a clean work area.

Communicates safety concerns for self, staff, and patients appropriately using good interpersonal skills and participates
in local process improvement activities. Performs other tasks as assigned.

Need to possess GOJ ordinary driver’s license. AT limited is acceptable.

Driver’s license is for transit to Hario back to Mainbase to maintain Central Sterilization Room and Sterile Processing
Department at two facilities.



