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HfRA:
VACANCY ANNOUNCEMENT Closing Dats 18 Nov 16
#1TH: 7 Nov 16

Date of Issue

114 . BE. $53% Jobtitle, Job No. & Basic Wage Table (BWT): | Z&E A% | 4 FEE&HEEA Area of Consideration (AOC)
No. of X L3R MLCIIHA Gt %8 (BB )

Recruitment Current MLC/IHA Employee within Activity

Security Specialist, #199
X 11.38 MLC/IHA ¢ % B (B EE M)

=5 aa . /IHA Employee in commuting distance
BiE%HR.EESEE 1#Rk Target Grade & Language Proficiency Level (LPL): Current MLC AN 9
2 Grade-7n§§$bﬁﬁj3.‘f‘& LPL-4 14 D NILE MLCIHAGER (275 B KE)
' Current MLC/IHA Employee Japan Wide
RRATHER T VE#R 55 HE T #R Acceptable trainee level: DX 1v.54#B Off Base Applicant

Security Specialist, #319, Z#k Grade-6, F5FRE 1 #k LPL-3
Criminal Investigator, #383, %#k Grade-5, ZE#RE ¥k LPL-3

X E£#% BWT-1) []H#ER BWT-2) [JHREZR BWT-3)
Administrative Blue Collar Trade Security

O E&E% (BWT-5, 6)
Medical

2.EBBX Activity

Naval Criminal Investigative Service (NCIS) Resident Agency Sasebo, Japan

ENFE1HmAT Working Place: Hirase-cho, Sasebo City 5.8 Fl O Type of Employment

X] MLC
3. &) FE R Work Schedule (3B_40 RSRSI hraw ) ] IHA [JHPT
)75 H Work Days: Monday - Friday X & F Permanent
) 758ER - 4KER Work Hours/Recess Period: 08:00 — 16:45/12:00 — 12:45 (] BR5E Limited Term (__» A Months)

(] 2% Night Shift X 7% % Overtime X H3E Business Travel

6.5 IR A Duties
Please see the attached task list.

7. BHREH. BAHEHE Qualification/Physical Requirements

*Must possess English language ability meeting the Language Proficiency Level (LPL) indicated in column #1.
#LIBISRSNBFEREAMLUANIVICHAT S KEOBLZRANDELLYFET,

a. One year of specialized technical or administrative work experience equivalent at 1-6 level in the related work. If applicant does not

have such specialized work experience, possession of Doctorate Degree in accredited Graduate School in a related field may qualify

him/her at 1-7 level.

b. Must have GOJ ordinary driver’s license (A/T limited is acceptable).

c. Must be able to obtain a Limited Access Authorization (LAA).

d. Knowledge of Japanese legal systems, law enforcement organizations and their systems.

e. Skill in fostering and maintaining effective interaction with Japanese governmental, law enforcement, and civic organizations and

individuals.

f. Skill in making detailed objective inquiries from variety of sources, and piecing together bits of information, evidence and/or facts to

reveal the truth.

g. Ability to prepare comprehensive investigative report in both languages (Japanese and English) in timely manner.

h. Ability to translate highly sensitive security, intelligence, counterintelligence, and criminal investigations from Japanese to English

and vice versa.

*An applicant who does not fully meet the qualification requirements stated above may be considered at a lower grade level as below.

Security Specialist, #319, BWT1-6

a. One year of specialized technical or administrative work experience equivalent at 1-5 level in the related work. If applicant does not
have such specialized experience, possession of Masters Degree in a related field may qualify him/her at 1-6 level.

b. to h. are same as above.

Criminal Investigator, #383, BWT1-5

a. One year of clerical, technical, or administrative work experience equivalent at 1-4 level in the related work. If applicant does not
have such work experience, completion of 4-year college/university in a related field may qualify him/her at 1-5 level.

b. to h. are same as above.

Handicapped applicants may be accepted, depending on the degree and kind of disability.

%P Educational Background : See Block 7 | $E¥5F & T 5 License/Certificate Required : 7/8 #f15 B8 See blocks 7 & 8




= . ) B4R i
8.1IRHTHHMD Application and Associated Documents Working Condition

X 22 5 F#E Application for Vacancy Announcement  (HROY Form 1) Must be flexible to
((C] BAEET Japanese [X] #EET English [] £5 5 T3 Either) work overtime.
X B PAHE 7542 FEE Resume of Specialized Work Experience (HROY Form)
(i &R L EEE T, Same language as above)
X Ri&/BENEAKRBETEHH L TCLSAIL. MHKICET 5EREK]
If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”
X Eirf#FEENE L Copy of GOJ Ordinary Driver's License (A/T limited is acceptable.)
L& TEE/SIBAEDE L Copy of Certificate
X HEDREHNZIBAT 52 ELDNDEL TOEIC, TOEFL, CASEC, ERBROAEHNLIAHEL LT
FFET, GRABEMFEERIT ALCPT 17, ) TOMOFEHASE. RURERENICET SHEE
REFFRAEGYES, REZHEEELTHH L LETMHAZSDRENBETT,
Certificate of English Proficiency. Only TOEIC, TOEFL, CASEC, and EIKEN certificates are accepted as
English Proficiency Test (EPT) certificate. (ALCPT certificate is acceptable for current/former USFJ
employees.) Other EPT certificates or self-statement on English proficiency will not be accepted. The same
applies to those whose native language is English.
X 82MHEIFZBfF L. BEEDEFERES -ERT- KA EZE LV RIEAHE (12cm x 23.5cm)
12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.)
X BAEZUSNDAIE, EBH—F (@@ RU/NR7KR— k@O E— For non-Japanese citizen
applicant, copy of Residence Card (front & back) and Passport.
X] DD-214 Copy (Member-4 copy) only for former U.S. military personnel.

9. IFF/MEIRH K& Office to Submit

RMEEE (FMLC/IHAREAR) LNABEEE GEEEER) TR, TEEERHEENEVET, LEVERHMEEMA
BXOJNME, FXRHEHLTTSL, BEMIBLE,  Office to submit job application documents is different for
Current MLC/IHA Employees versus Off Base Applicants. Please ensure to submit required application documents to
the right office. Applications must be received by the closing date of the Vacancy Announcement.

GXE) LREH4FO “BEHEHE" AR MLC/IHAREXBOADIHFE. NEEEE GERXR) HoDEEEETEDN
ERYFETOTITEET S, Whenitem #4, “Area of Consideration” above shows “Current MLC/IHA employees” only,
Off Base Applicants will be rated ineligible.

1. AMHEEE (HMLC/IHAHEERR) RHE Current MLC/IHA Employees must submit to:
T 857-0056 T 857-0056

{& tH R T AR T Hirase-cho, Sasebo City
KBEEAHREMERMAASTHERR CNRJ HRO Sasebo Satellite Office

A #R/Extension 252-3656/3660 MLC/IHA Employment Branch, Bldg# PW47
Z{+RERE Operating Hours : 0800 - 1600

2. 08I EE (GEREXR) RRH% Off Base Applicants must submit to:

T 857-0056 T 857-0056

1A TR T T #RET 3-1 3-1 Hirase-cho, Sasebo City

MITBUEAN BEEEFBHESBECERE EHEXS Labor Management Organization, Sasebo Branch

FEEEE S Phone : 0956-23-7191

SZATERE  FETOR - F& 5K, AERQ - €A (BXAOREBZKR<)
Operating Hours: 0900 - 1700, Monday - Friday (except Japanese Holidays)

10. EEFEAIEHR For Official Use

SEIHFIEY  Activity POC : NCIS Far East Field Office, Yokosuka FE (DSN) 243-7745

. i i PD is accurate and current. Certified by Activity: rs HRO: (rcvd: 10/19) ts
PD No.: NCISFEFO-NCISRASS-001 (120CT16) 1021

EHBEEZHEZ L TOWRWMEE EZORRICHEY FH A, Incomplete applications will not be considered.
BRHESINFISEZHEIEHERE L LEEA Submitted applications will not be returned.

SEMBUIB16BEFRAIBPVETT, EX—ILP I 7Y I RATOREZHETZFTEELE A Applications must be received by the
closing date of the Vacancy Announcement by 1600 hours (4:00 PM). Emailed and Faxed applications will not be accepted.
AEHACEEEZHETIEEEERICLAVTTEL, EFTHESINEERAMKIIZELEF A,  Please do not send
applications by registered mail to HRO. Registered mail sent to HRO will not be accepted.




HRO MEY (BEMES PW-47)1[. EAHEAYVOZA>TEDEIZ REEEERAOBREKONRELTHYET  IREINIIGEE (LG
SfEOYIYB D168 (F % 4B)FETIZLTLIEELY, Job applications may be dropped in the designated HR “Drop Box” located on the right
side in the first floor, main entrance of the HRO bldg. # PW-47, no later than 1600 hours (4:00 PM) by the closing date.
EHEHDERXITUTO URL KYFOUO—FTEET . FOEHFAMETIRBE LTS, Forms for application are available for
download on our web site. Please submit updated application.

(https://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC IHA HPT Jobs/JN_Forms.html)

BB TRELINDEFRENR (LPL) LRLETREEZETIL,
Please see the below for the English Language Proficiency Level (LPL) required of the position:

TOEIC ALCPT TOEFL TOEFL TOEFL (iBT) | CASEC EIKEN
Sx e (PBT) (CBT) Internet Based =R
w Paper Based Computer Test
Test Based Test

4 — Exceptional Proficiency

860 ~ 990 NA 600 ~ 250 ~ 100 ~ NA 1st
HEBORENEETD
3 — Fluent proficiency

730 ~ 859 90 ~100 550 ~ 599 210 ~ 249 80 ~99 870 ~ Pre-1st
TERRENEET D
2 — Average proficiency

550 ~ 729 75~ 89 460 ~ 549 140 ~ 209 50~ 79 560 ~ 869 2nd
FHMENEET D
1 — Elementary proficiency

400 ~ 549 65~74 430 ~ 459 120 ~ 139 40 ~ 49 475 ~ 559 Pre-2nd
NENLERENEET S
Pre-1 — Minimal proficiency

350 ~ 399 40~64 NA NA NA NA 3rd
(E1H) RPROENZEET S
0 — No language proficiency
EFRRAZESGL

PRIVACY ACT STATEMENT {EABREEIZDL\T

AUTHORITY:: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

EA KENTIERER S 10450,9397 ; RU BAE - EANEROREICET HEE (Tp1 SEEEERHES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FTHE: ABEOLR., R, BEORELEAXEOEZOZRTEZENE LT, EAFREZLRT 545,

FRD  REREEFER. L LJIETITHEIZRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FRAEY: FEMOERIVLEL. B CEREGCENEREZHRNT 54,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

EFRER: EANFERORTRIERTTHS. BRSNERERE LG, ST
BEENHYET,

55, TORDFHRZDIT, Bh, HHLIEHETE

Rev: 3-8-16


https://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT_Jobs/JN_Forms.html

TASK LIST

1. Collects information from sources on matters which may affect the national security, I.E. Intelligence,
Counterintelligence, Criminal Information and Information on political and social trends affecting the U.S. Forces in
Japan. Analyzes, evaluates and produces, in English, the collected information for use by supervisors for dissemination
to appropriate U.S. Navy and seat of government personnel.

2. Actively participates in conducting criminal investigations, adapting investigative methods, techniques and procedures
to specific situations. Accurately observes and records facts about persons, objects and events and reports facts
accurately in a concise, logical and objective manner in the English language. Actively participates in interviews and
interrogations of Japanese nationals involved in felony criminal investigations. Takes statements and makes
recommendations as to method of handling pertinent questions posed to the Japanese national. Initiates appointments and
interviews of Japanese officials and Japanese nationals for supervisor. Interprets statements made verbally in Japanese
and orally translates the original statements, using phraseology selected to preserve original intent, meaning and
emphasis, avoiding language that is literal, stilted, unnatural or difficult to understand.

3. Develops and maintains close liaison with Japanese government officials on investigative, intelligence,
counterintelligence, criminal and narcotic matters of U.S. interest. Provides explanations and interpretations on the
differences between the laws, customs and procedures of the United States and Japan. Advises on the nature of offenses,
technical aspects, jurisdictional status and expected disposition of felony criminal cases committed by U.S. Forces Japan
personnel over which the government of Japan has primary jurisdiction. Advises the special agent in charge and special
agents on matters pertaining to jurisdictional problems, and procedures, and on the difference in jurisprudence between
the U.S. and Japan. Responds to special situations and makes recommendations as required. Conducts special projects as
assigned and makes reports verbally or in writing.

4. Acts as an official interpreter / translator for supervisor and other military / civilian officials during inspections and
visits to Japanese government offices and agencies. Translates sensitive documents, from Japanese to English and English
to Japanese, using phraseology selected to preserve original intent, meaning and emphasis. Must be familiar with both English
and Japanese criminal terminology in order to express involved opinions and ideas clearly as they pertain to investigative and
counterintelligence situations.

5. Helps process crime scenes with supervisory agent personnel to include photographic coverage, processing for latent
fingerprints, crime scene sketches to accurately depict the crime scene. Also coordinates with Japanese law enforcement
agencies for cooperation in processing crime scenes when jurisdiction of an investigation is concurrent.

6. Performs other incidental or related duties as assigned.

**GOJ ordinary driver’s license (AT limited is acceptable) is required in order to respond to crime scenes which may occur
during hours when public transportation is not available.



