LEHRES :
EREEREELR . oowew
EER&A: 19 Jan 17
VACANCY ANNOUNCEMENT Closing Date 1 cut off: 4 Jan 17
#iTH: 21 Dec 16
Date of Issue
1. B84 Job title (% #k Grade_1-2 /FEFE#H LD N/A ) SEAH | 4AF &K 5B Area of Consideration (AOC)
No. of Xl 1. 38 MLC/IHA %8 (ERFMA)
Decorator #l HA_70 Recruitment | = rent MLC/IHA Employee within Activity

X 1.3 MLC/IHA it % B (B EB M)

Current MLC/IHA Employee in commuting distance

AR TEZE#MHK Acceptable trainee level: N/A 1% ] 11133 MLC/HA f£ 28 (2 7 B % 5)
X = #5H [ $eE® [ #R&% L ER% (One) | Current MLC/IHA Employee Japan Wide
Administrative  Blue Collar Trade Security Medical [X IV.4+ & Off Base Applicant
250X Activity
Navy Exchange, Sasebo SEROEE T
o e ) ype of Employment

FAIE—THVRFOP kiR [] MLC

X IHA X HPT
Enh#%51% A Working Place Visual Dept. Bldg. (#132 SEE E’.er_ma:jnint -
ESa7VEM @YES 130 et R e eativaioll Seehii
3 ENFE BRI Work Schedule 30 hrs. a week. Varies between 08:30-17:00 ( ha R)
GE 30 BsRI&I. 08:30-17:008TMH 7 ki) FF#G¥910

£)7H Work Days: Varies to include weekend and hol&ay
BRHEBZEL 7 Ml

£ 75BER - 4KE Work Hours/Recess Period: Varies / 45 minutessgon the
day works more than 6hrs, no recess on the daysiess than 6 hrs.
ERHEHMOY. 1HOHBELN6HMZEIX. 8SHMEZ A LLEM
§HETAREBEIRE AS7BEOREREANEZONET, 8FMEZE
CATHH T HIHEEIRE ONHEOKRBEBMAEZONET,

] %%} Night Shift X 5% % Overtime [ ] 43k Business Travel

6 B #EA A Duties

Performs work involved in the decorating of stoffices, display windows, sales counters, ete.ef@ appeal in
connection with sales campaigns, and in honorsifvie or holiday occasions. Performs a varietgutfes to include
cutting out patterns from wood or cardboard in agance with pre-set designs; paints posters arktbags; erects stands
or pegboards; fastens decorative materials to walsceiling; displays merchandise in showcasexjsitin and other
display materials; letters prices, titles, and pthesignations using freehand methods on simplek aad filling in
outlines drawn by higher level artist or decoragkill in operating computer with applications swashMicrosoft Word,
Excel and Power Point is required. Performs otékated or incidental duties as assigned.

7. BBEH. FEEHE QualificationPhysical Requirements

a. Completion of high school.

b. Ability to speak read and write English at elemeniaoficiency level (LD-1).

c. Ability to operate computer with applications swshMicrosoft Word, Excel and Power Point.
Handicapped applicants may be accepted, depending on the degkaadasfdlisability.

BHLEE A1 English Language Proficiency [_JWAE %% L None DX #I#) Basic [ #& intermediate ] £ #& Advanced [_|$5EX D HE S Exceptional

% Educational Background See Block 7 | $:5&F & T 5T License/Certificate Required 7/8 4815 B8 See blocks 7 & 8

8.f#tH9 5+t M Application and Associated Documents BB R

Working Condition

X Z2REIS5 FA#R Application for Vacancy Announcement  (HROY fot)

(] BAEET JapaneselX] & T English [ ] £% 5 T4 Either)
[ | E PR 7542 EE Resume of Specialized Work Experience (HROY Form)

(EE2 & R LEEE T, Same language as above)
X REFENEBXRBETHHELTWDAE., HECEATIEME]
If you have any family/relatives who work at U.SaWwy base/facility in Japan, “Questionnaire on Reéa!’
L] sBE% LM E L Copy of GOJ Driver's License




[(11& T~ SEBAZDE L Copy of Certificate

X EEOREAZIHATSHD (BL) Anything to certify English Proficiency (Copy)

X 82AYIF£MF L. BEEOEBEES EFiT- KL EE UV RIEMAHE (12cm x 23.5cm)
12cm x 23.5cm Envelope with Applicant’s Zip Codeldkess, Name and a 82 yen stamp (MPS is unacceptabl
X BAREEUSNDAIE,. BB H— FRU/NNRFKR— FERED 2 E— For non-Japanese citizen applicant,
copy of Residence Card and Passport/Visa Copy

9. CEEMHIBH% Office to Submit

REEEE (BEMLC/IHA #t%R) LABLEE EEXR) TR, SHEERRHAENEVEY, LELEREMZESHE
EZDENME, BXMRHEHLTTS., ZEMYAKE, Office to submit job application documents is different br
Current MLC/IHA Employees versus Off Base Applicants. Please ensure to submit required application documents to
the right office. Applications must be received by the closindate of the Vacancy Announcement.

(GE®) LREB4ED “BRER" NEMLC/IHA RRXREDHDIFEE. HEEHEE GEERA) HoORFERTESD
ERYETOTITEET S, Whenitem #4, “Area of Consideration” above showéCurrent MLC/IHA employees” only,
Off Base Applicants will be rated ineligible.

1. AMEEE (] MLC/IHA HE%£8) BH% - Current MLCHIA Employees must submit to:
T857-0056 T 857-0056

{& tH R T T AR T Hirasiee, Sasebo City
RBFEEHREMEMAASHBERR CNRJ HRO Sasebo Satellite Office

A #R/Extension 252-3656/3660 MLC/KEmployment Branch, Bldg# PW47
Z{tHERE Operating Hours 0800 - 1600

2.5 MBIG5EE (EHEXRA) RH% - Off Base Applicants must submit to:

T 857-0056 T 857-0056

{4 8 R T AT 3-1 3-1 Hirasieo, Sasebo City

MIATBUEAN BBEEFFHESFBECERE AHEXE Labor Management OrganiatiSasebo Branch

TEEEHE S Phone: 0956-23-7191

ZATHERE - FRT OB - FER 5K, AR - R (BAOEBZKR)
Operating Hours: 0900 - 1700, Monday - Friday (@tcapanese Holidays)

10. EFENEHE For Official Use

SEHFIEY  Activity POC : NEXA 7 1« X / NEX Office FE (DSN) 252-2454

PD No.: CFAS-Admin-017-PT ‘ PD is accurate and current. Certified by Activiii HRO: (rcvd: 8/2) tm 8/3

SHEEEEZHIZLTORLMEEEEOXRRIZHE Y EHA, Incomplete applications will not be considered.
RESINISEZHEIEHEL LEFA Submitted applications will not be returned.

SEMUIB1 6BFZA4BMETT, EA—LP T 7YY XA TOREEHTZFTEELE A Applications must be received by the
closing date of the Vacancy Announcement by 16a0$(4:00 PM). Emailed and Faxed application$ mat be accepted.
AEHAECEEFZHET IHEEFERICLAVTTEIL, EFTHEIN-EERAKIIZELEF A, Please do not send
applications by registered mail to HRO. Registaradl sent to HRO will not be accepted.

HRO MEW (BMES PW-47) 1. EEAEAVYOZA->TADEIC AFEEERAOKREONZELTHYET  RESNDFZE TG
EEOYYB D 16H(F%4BHETICL TS, Job applications may be dropped in the desigridRdDrop Box” located on the right
side in the first floor, main entrance of the HRIGgo # PW-47, no later than 1600 hours (4:00 PMyHeyclosing date.
EHEHEDERXIEUTO URL KYF O UO—FTEET . RFOEHFAMETIRBE LTS,  Forms for application are available for
download on our web site. Please submit updatplicagion.

(https://www.cnic.navy.mil/regions/cnrj/om/humansoerces/MLC_IHA HPT_Jobs/JN_Forms.html)

* FGHIERRERMKEA (HPT) ERICOLWT

*HPT-Hourly Pay Temporary (HPT) Employment**
LR 1FZ728AGVERE (ZOREFSNLIFZLHD)
Duration of Employment: Not to exceed 1 year. bi&guent appointment after a break in service reasffected.)
R@EEXH ., Commutation allowance will be paid.
EnF5RFREAYE 3085 (20165 108 1AM 5 (3 206H) LEDBEIERRK - BRRIR - EEELOMANE
HFOFbnTWET, Employees whose weekly work hours are 30 hosh(Rirs starting on 1 October 2016) or more
must be covered by Employment Insurance, Healthrémee and Pension plan.
G - BBRE - KBLGERX., FBOMETERICLLFREEAHY ET,

Work place, hour, and rest day may be changedalapedrational requirements.




PRIVACY ACT STATEMENT A AfER{REEICDOLVT

AUTHORITY: Executive Order 10450, 9397; and Jajzam Concerning Protection of Personal InformatiamNo. 57 of 2003).

EE KETEER T 10450, 9397 R U BAE - EANIGHORECET 5iEF (T 1 sEXFEFER+ES)

PRINCIPAL PURPOSES: To record Personal Informéticiine purposes of executing the business operalithe U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Recorddesecurely maintained in either an electrorpaper form.

T B NED&Ld, T2, UEDCRELAEBREOXHDEITZEME LT, BANEREZRET 55,

AR BREEFER. L LFERICTHEIRESNET,

ROUTINE USES: To maintain Personal Data accurafiiythe most up-to-date content to the extentssacgto achieve the stated Principal Purposes.
FIRBM: TEMOERICDER. R CEECEANGREHTT 545,

DISCLOSURE : Disclosure of this information is wairy; however, failure to provide the requestiettimation may impede, delay or prevent further
processing of administrative actions.

EHER EABRORRIERTIN, BRSNBERERE LGN -5, TORDFHREDOHIT, B, HAHVIEHEE
BREENHYET,

Rev: 6-22-16



