LHES :
BEA: 8 Jan 16
VACANCY ANNOUNCEMENT Closing Date 1% cut off: 24 Dec 15

#TH:

Date of Issue 14 Dec 15
1E53E 4 Job title (%#% Grade _2-3 /FRFEH LD N/A) SEAE | 4B £ 5B Area of Consideration (AOC)

No-of | XILE MLCIHAGERE (HEXM)
_ Current MLC/IHA Employee within Activity
i} A(b:ounter Attendant # IHA- 2039 5 1138 MLO/IIA 3 B ( EhE )
IRFAATREZS TRRSF#R  Acceptable trainee level: N/A 14 Current MLC/IHA Employee in commuting distance
(One) | LI NLIR MLCAHARERB(£7E B A )

HE=ES X HEeR LIRER LI EER Current MLC/IHA Employee Japan Wide
Administrative  Blue Collar Trade Security Medical X IV.4+ &8 Off Base Applicant
2.ERB% Activity
Navy Exchange, Sasebo __ _
AL E—TIHRFIOS EHE 5.FE FAMFE$E Type of Employment
##15F Working Place: Bayside Food Court. (Bldg. #129) % :\ﬂ/_a\c 5 HPT
3. Eh B Work Schedule: 30 hrs. a week. Varies between 05:30 — 23:00. | [7] jR 3 Limited Term (__» & Months)
GB 30 EERS%] . 05:30-23:00 HTDHS T Hl) (HPT BHIGHIGERR)
£)7% B Work Days: Varies to include weekend and holidays. 54860 - ¥1,075(22:00 LARE)

BERGBAZET 7 bl

7SR - fKE8 Work Hours/Recess Period: Varies / 45 minutes recess on
the day works more than 6hrs, no recess on the day works less than 6 hrs. &
EHFERMDY ., KRBT —HeBBULEHFDORIL 45 5.

6 BFfEI R I XIREE L

] &} Night Shift X %% Overtime  [] H3& Business Travel

6.5 75 % Duties: Serves food to customer at a lunch counter or cafeteria by obtaining portions of individually ordered
food directly from the kitchen or making order from the steam table at the customer’s direction. Prepares and serves soft
drinks and ice cream dishes, such as ice cream sundaes, malted milk, sodas, and fruit-ades, using memorized formulas and
methods or following directions. May fill condiment containers, arrange dishes, keep equipment in clean and orderly
condition, prepare toast, hot cakes, waffles, eggs, sandwiches, or beverages. Receive payment from customer and make
change or issue food checks which are given to the cashier. May perform various other duties, such as selling candy, gum,
snack etc. Some locations require operating a light automotive vehicle to deliver food products to base facilities & housing
area. Performs other related or incidental duties as assigned.

W fe, R, 74 A7 U — B SO E T X E L, 0 58— BRI 5, 27 =T
TRAV B —DAF— LT =T NANORFELESIE DD, Ty v 2PV AX—TOHEDZ
FEY . ZITELAITY ., SEEFIC L VEE~OBEREDS . HEiEAEiET 5 %KL S hEs
bV, i, FIY S THNI B, FE SRR 217 9

7. BREH. BkEH Qualification/Physical Requirements

a. Knowledge of customer service concepts and practices. t— B A DAL BfiE L TS

b. Ability to cut with the use of a knife and to cook meat, fish and vegetables.
FTATELSTZD . AL L BRSO BTN TE 5T,

c. Ability to operate a cash register, count cash and accurately make change.
FrvralbVAZ =20, ERICEEZHA, BOVEETZENTE ST,

d. Ability to speak read and write English at elementary proficiency level (LD-1).
MSHLEREFLEEREL, £X25%A (LD-1)

e. Ability to work morning shift & night shift. . &, /7 ORERH 2 EES FTEEZR 7,

f. GOJ ordinary driver’s license is required. (A/T limited is acceptable)
ERAAXRBFFETOERELZREF (F— FYRER)

Handicapped applicants may be accepted, depending on the degree and kind of disability.

B EE ) English Language Proficiency : [ WA ZE %R L None [X]#I#R Basic |5 #& intermediate [ ] £ #& Advanced [ J4FEZ D EEFT Exceptional

%4 FE Educational Background : See Block 7 | $5F&F. & T & License/Certificate Required : 7/8 #Z B8 See blocks 7 & 8

= . . BHERR
8T HHD Application and Associated Documents Working Condition




X 225 FA4R Application for Vacancy Announcement  (HROY Form 1)
(L1 BAEE T Japanese [X] #EFET English [] £% 5 T3 Either)
L] B HRERE Resume of Specialized Work Experience (HROY Form)
(L & @ L EE& T, Same language as above)
X REFBENEAXBECTHHELTWLDAIL. [HKCET 2ERER]
If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”
X B EFEEDE L Copy of Driver's License (GOJ Ordinary driver’s license. A/T limited is acceptable.
A ABUMFEAT O B B R FFRE A — b~ BRE W)
(11& T~ SEBZDE L Copy of Certificate
X EEBEOREAZFIATSEHED (BEL) Anything to certify English Proficiency (Copy)
X 82 AtIF Zhft L. EEHEOEESRS -FFT- KR FE LV REMAER (12cm x 23.5cm)
12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.)
X BAREEZUSNDAIE. TEEH— FRU/NRKR— EEED 3 E— For non-Japanese citizen applicant,
copy of Residence Card and Passport/Visa Copy

9. [IFEEMEIEH % Office to Submit

REIEHEE (B MLC/IHAKRER) LHBEEE (EEXRE) TE, REERRHENSBNVFT, LRRLRREMELRM

BEAOEVNE, BEAZHLTTSL, HEMYBMAE, Office to submit job application documents is different for

Current MLC/IHA Employees versus Off Base Applicants. Please ensure to submit required application documents to
the right office. Applications must be received by the closing date of the Vacancy Announcement.

(FR) LREE4BO "BRER" R MLCIHARRROAOFZE . NBRHE GEERR) »oDBEERITED

ERYFETDOTITERT I,

When item #4, “Area of Consideration” above shows “Current MLC/IHA employees” only,

Off Base Applicants will be rated ineligible.

1. RBEEE (B MLC/IHAKEER) B4 Current MLC/IHA Employees must submit to:
T 857-0056 T 857-0056

{& 1 4R T T FA AT Hirase-cho, Sasebo City
KBFEHREMRAAASRERR CNRJ HRO Sasebo Satellite Office

A #R/Extension 252-3656/3660 MLC/IHA Employment Branch, Bldg# PW47
Z{tHERE Operating Hours : 0800 - 1600

2.0 5E (EEXR) RHKE - Off Base Applicants must submit to:

T 857-0056 T 857-0056

{4 TR T T HR T 3-1 3-1 Hirase-cho, Sasebo City

MIATBCEAN BBEEFHFHESFBEEME AHEXE Labor Management Organization, Sasebo Branch

EEEES Phone : 0956-23-7191
SRR FATOR - F& 5K, AERQ - €A (BXAORBZKR<)
Operating Hours: 0900 - 1700, Monday - Friday (except Japanese Holidays)

10. EBFEAEHF For Official Use

HEEEBRIEY  Activity POC : FE (DSN) 252-2454
PD No.: CFAS-FS-007-PT ‘ PD is accurate and current. Certified by Activity:ht | HRO: (rcvd:12/3) tm 12/4

EHBEEZHEZ L TOWRWMEE EZORRITHEY FH A, Incomplete applications will not be considered.
RESINEIEHEHIEHIERL LEEA Submitted applications will not be returned.

SEMBUIB16BEFRAIBPBETT, EX—IILO I 7Y I ATOREZHEITZFTEELE A, Applications must be received by the
closing date of the Vacancy Announcement by 1600 hours (4:00 PM). Emailed and Faxed applications will not be accepted.
AEHACEEEZHETIEEEERICLAVTTEL, EFTHEINEERAMKIIZELEF A, Please do not send
applications by registered mail to HRO. Registered mail sent to HRO will not be accepted.

HRO O &Y (BMES PW-47)1fE. ERHAVOZA-TEDEIC REGEERAOBREOMNEKELTHYFET  BESNIIGEE (TG
EHEOYYB D16 (F%4B)FETIZL TSN, Job applications may be dropped in the designated HR “Drop Box” located on the right
side in the first floor, main entrance of the HRO bldg. # PW-47, no later than 1600 hours (4:00 PM) by the closing date.
ISHEEZHEODERZUTO URL KUFHDUA—RFTEET . RFOICERAMEIRH LTSS, Forms for application are available for
download on our web site. Please submit updated application.

(https://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC IHA_HPT_Jobs/JN_Forms.html)

G HIERIFEAMER R (HPT) BRI DLT
**HPT-Hourly Pay Temporary (HPT) Employment**
M . 1 FEZBILGVER (ZOREHFINALGZLHD)
Duration of Employment: Not to exceed 1 year. (Subsequent appointment after a break in service may be effected.)
RBEEXZH, Commutation allowance will be paid.



https://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT_Jobs/JN_Forms.html

HEEEEAIE 2 OBMULDIGEESIIERRKOMA., B3 OBEULBERE - EEEEOMANRE IIToNT
LWE9, Employees whose weekly work hours are 20 hours or more must be covered by Employment Insurance. Employees
whose weekly work hours are 30 hours or more must be covered by Health Insurance and Pension plan.

DISIHET - DB - KELGERX, XEOMETERICHLARENHY FT,

Work place, hour, and rest day may be changed due to operational requirements.

PRIVACY ACT STATEMENT {EAISR{EEIZDL\T

AUTHORITY:: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

B RENTEERS 10450, 9397 ; RO BAE - EANFRORECEY 5:EF (Fr1 5EXFEER+HES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FEH: NEDAdR, T2, UEORELEAREOEBZOZITEENE LT, BAFERERHERT 4.

IR EBRIEEFER. L LIETCTHEIRESINET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FRABER: FEMOERILER., N CERCENEREZHERT 54,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

BN EANEROFREIEETTA. BRINEREZRBE LGN STIGE. TOROFHEEZOHIT. BEh. HDHULIEHETE
BEENHYET,
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