LHRES : oA i
iR E 22 FE L prmoscenei | 612016 NEX SA002)
27 Dec 16
VACANCY ANNOUNCEMENT HERYIA: 1% cut off: 14 Nov 16
Closing Date 2”3 cut off: 28 Nov 16
“CORRECTED” — 3" cut off: 12 Dec 16
RATH: 1 Nov 16
Date of Issue
1.BRTE4 Job title (Z#k Grade 1-2 /EE¥E#H LD N/A ) BEAH | ABESEE Area of Consideration (AOC)
No. of X 1.3 MLC/IHA %8 (ZBFR)
Sales Clerk #I HA_0242 Recruitment Current MLC/IHA Employee within Activity
Acceptable Trainee Level: N/A X 1.3} MLC/IHA it £ B (B EB W)
Current MLC/IHA Employee in commuting distance
XE#HR  [HER Ogz% [OE#S 9% | [JILEMLCIHAREE(SE R XE)
Administrative  Blue Collar Trade Security Medical (Nine) | Current MLC/IHA Employee Japan Wide
2. ZBB% Activity X IV.4+ B Off Base Applicant
Navy Exchange, Sasebo =
N ' e 5. (1)) Type of Employment
FAE—THRFIUT KR TR DR Type of Employ
s o i X IHA X HPT
§J]i§i_ﬁl=ﬁ Working Place: _ [] % F8 Permanent
i R T ' (HPT B#AHITEXR)
3. B #5MEMI work Schedule: 30hrs a week. B 48v860
(FEERMBHFNT 1 B 6 BEREENFE. & 30 BEREIE) !
a.Bldg#230 : 0800-2030 (Number required-8) / a.E#&ES 230: 0800-2030 - 8 £
b.Bldg#1625 :0600-2130 (Number required-1) / b. B¥&EF-S 1625: 0600-2130 - 1 4
7% H Work Days: Varies to include weekend and holidays. BXRZEZET ¥ 7
E)F5BER] - /KB Work Hours/Recess Period: Varies / 45 minutes recess on the day works
more than 6hrs, no recess on the day works less than 6 hrs. ZI2EFEREEH Y .
KRET—H 6 BRI LEFEDORIL 45 5778, 6 BERIRETIREEL
(] % #h Night Shift X 7% % Overtime  [] tH3Rk Business Travel

6.5 FE M A Duties: Displays and sells merchandise in a sales store. Arranges articles on counter. Waits on the counter and
receives customers; displays articles for customer’s selection; receives payment; makes change; and rings up sales on cash
register. Wraps and gives articles to customer. Replenishes articles from stock room. Informs supervisor of any
difficulties encountered during sales and of shortage of merchandise, which is not in stock. Assists in taking inventories of
stock. Is not required to have previous knowledge of merchandise characteristic of articles sold, or to have previous sales
experience. Performs other related or incidental duties as assigned.

7EBREH. BHEHE Qualification/Physical Requirements
a. Completion of high school.
b. Ability to speak read and write English at elementary proficiency level (LD-1).
c. Ability to handle US currencies.

Handicapped applicants may be accepted, depending on the degree and kind of disability.

FEE 7 English Language Proficiency : [ WAL L None X]#I#& Basic [ 5 #% Intermediate [_]_E#& Advanced [ 45EX D HEH Exceptional

P Educational Background : See Block 7 | % 5F5F & T 5 License/Certificate Required : 7/8 115 B8 See blocks 7 & 8

. — . BHRR
8.IRHTHH®M Application and Associated Documents Working Condition




X 22 % i3 FA#R Application for Vacancy Announcement  (HROY Form 1)
(C] BAEET Japanese [X] #EEET English [] £5 5 T3 Either)
[] B EE Resume of Specialized Work Experience (HROY Form)
(i &R L EEE T, Same language as above)
X REFENEABRBETHELTCLWDAE. [HkCETIERE]
If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”
(] Ex®#FEEDE L Copy of GOJ Driver's License
L& TEE/SIBAEDE L Copy of Certificate
X REBOREAZIIHTSHD (EL) Anything to certify English Proficiency (Copy)
X 82HtIF G L. BHREOEERS -FRT- KA ZE U IRIEMAHE (12cm x 23.5cm)
12c¢m x 23.5¢cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.)
X BAREEUNDAIEL, EEZH— FRU/SRKR— /EEFED O E— For non-Japanese citizen applicant,
copy of Residence Card and Passport/Visa Copy

9. IGEEMFIRH %L  Office to Submit

RAESEE (HMLC/IHAGRER) ENMIERE EEXR) TR, EHEEHERHENSBEVET, LELEREYE LM
BEADEG, BXMRELTTSL, BEHUIALIKE, Office to submit job application documents is different for
Current MLC/IHA Employees versus Off Base Applicants. Please ensure to submit required application documents to
the right office. Applications must be received by the closing date of the Vacancy Announcement.

(FE) LEEB4ED “BREH" AR MLCIHARKRDOADHE, HBEHE (FiEEXR) HoDLEEHITREN
EBRYFEFTOTIEET S, When item #4, “Area of Consideration” above shows “Current MLC/IHA employees” only,
Off Base Applicants will be rated ineligible.

1. NERE5SE (B MLC/IHABEXRR) RHE - Current MLC/IHA Employees must submit to:
T 857-0056 T 857-0056

{0t R T T AR T Hirase-cho, Sasebo City
KBEEHAEMRBMAASHERR CNRJ HRO Sasebo Satellite Office
R#R/Extension 252-3656/3660 MLC/IHA Employment Branch, Bldg# PW47
{8 Operating Hours : 0800 - 1600

2. 08RG EE GERERR) RH% - Off Base Applicants must submit to:

T 857-0056 T 857-0056

{& 18 4R v T REHT 3-1 3-1 Hirase-cho, Sasebo City

MITBUEAN BBESFEBEFHEEMRE EHEXIH Labor Management Organization, Sasebo Branch

T/ELFHES Phone : 0956-23-7191

SATESRT - FATOBF - S50, ARA - 2BA (BAOKAZKR )
Operating Hours: 0900 - 1700, Monday - Friday (except Japanese Holidays)

10. EFENIEE For Official Use

SEHBKIEY  Activity POC: NEX A4 7 1 X / NEX Office B (DSN) 252-2454
PD No.: CFAS-RO-016-PT ‘ PD is accurate and current. Certified by Activity: hh ‘ HRO: (rcvd:5/9 ) tm 5/10,9/26

IEHBEEZHEZ L TOWRWMEE EZORRICAY FH A, Incomplete applications will not be considered.
RESINFIEEZHEILHE L LEEA Submitted applications will not be returned.

HEBYB16BFRIBMBETT, EA—ILOITI 7Y I RATOICHEEHTZMNTEEE A, Applications must be received by the
closing date of the VVacancy Announcement by 1600 hours (4:00 PM). Emailed and Faxed applications will not be accepted.
ASEBASEEREHETHEEEEBICLGEVTTEL, ERTHESNEERAMREIZELELEA, Please do not send
applications by registered mail to HRO. Registered mail sent to HRO will not be accepted.

HRO OEY (EWMES PW-47) 1. EEEAYOZA>THDE(IZ ASEEEADOERHOMNEZELTHYET , FEINIIGE(EIE
SHEHUIYB D168 (F %4 FETIZLTLIZELY, Job applications may be dropped in the designated HR “Drop Box” located on the right
side in the first floor, main entrance of the HRO bldg. # PW-47, no later than 1600 hours (4:00 PM) by the closing date.
EHEFDEXIELUTO URL KYFOUO—FTEET . RFOEHFAMETIRBE LTS, Forms for application are available for
download on our web site. Please submit updated application.

(https://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA HPT_Jobs/JN_Forms.html)

R R E AR R (HPT) ERAIZ DL T
**HPT-Hourly Pay Temporary (HPT) Employment**
LR 1EEZBALG VR (ZOREHFNLGELHD)



https://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT_Jobs/JN_Forms.html

Duration of Employment: Not to exceed 1 year. (Subsequent appointment after a break in service may be effected.)
REEX#, Commutation allowance will be paid.

EFEREREIAGE 30 KefE (2016 £ 10 A 1 B o (X 20 B/ U EDISEFERRR - BRARKR - EEFEOMANE
BOFBNTULVET, Employees whose weekly work hours are 30 hours (20 hours starting on 1 October 2016) or more
must be covered by Employment Insurance, Health Insurance and Pension plan.

HBGET - BHFRE - KEBLGERX, FBOMETEEICLLAREAHYFET,

Work place, hour, and rest day may be changed due to operational requirements.

PRIVACY ACT STATEMENT {EAERIEEIZDOLNT

AUTHORITY': Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).
B RETTEERS 10450, 9397 ; RO B - EAFRORECEY 5:EF (F1 5EXFEER+HES)
PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.
THH: ABOLMR., B2, BEORELEAXEOEZOZRTEZENE LT, EAEREZLRT 54,
FERE ERIFEFER. £ LJIETITHEIZRESNET,
ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FRAEY: TEMOERICVLEL., B CEREGCENEREZHRT 54,
DISCLOSURE: Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

BHRER: EAFEROFREIERTTD. ERSNERERELGH S-BE. COROFHREDOHIT, Bh. HAHULIHEE
BEENHYET,

Rev: 6-22-16



