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Closing Date 2" cut off: 29 Feb 16
3" cut off: 14 Mar 16
£47H:
Date of Issue 2 Feb 16
1E38 4 Job title (&% Grade _2-3 EEFEHHHK LD 0) SEAH | ABESKEBH Area of Consideration (AOC)
No. of X 138 MLC/IHA R %8 (EBR%M)

Recruitment | c\rrent MLC/IHA Employee within Activity

Janitor #IHA-2065 X 11.38 MLC/IHA 5t 3 8 GEEhEm)

PRATTREG TIRFEF#R  Acceptable trainee level: N/A 14 Current MLC/IHA Employee in commuting distance
] HLER MLCIHA R ¥ (27 B K E)
LIEHR X HEER L ®R&Z% LI EE®R Current MLC/IHA Employee Japan Wide
Administrative  Blue Collar Trade Security Medical X IV.5} &% Off Base Applicant
2.5RRX Activity

Navy Exchange, Sasebo

FAIE—IHRFIOP kit 5. BFADEEE Type of Employment

[] MLC

_ _ . L X IHA X HPT
=1 .
1351 AT Working Place: Maintenance / Janitorial Dept. (Bldg. #132) [ % F Permanent

3. EN#EEER Work Schedule: 20 hrs. a week. Varies between 08:00-24:00 (HPT B5 48 5 pE 2 =.7

GE 20 BSRI%I . 08:00-24:00 HTD 7 ki) NS R
£77% B Work Days: Varies to include weekend and holidays. BXR#MBZ&EL 27 kMl FRF#5¥860 - ¥1,075(22:00 U*Iﬁ)
En7505R8 - /KB Work Hours/Recess Period: Varies / 45 minutes recess on the day works
more than 6hrs, no recess on the day works less than 6 hrs. SIEEFEREEH Y, KERIE
—B 6 BRI ESFED I 45 2R, 6 BrRERFSISAREEL

] &} Night Shift X %% % Overtime  [] H3& Business Travel

6. B FEMIE Duties: Please see attached task list.

7. BREH.  BikEH Qualification/Physical Requirements

a. Knowledge of customer service concepts and practices. HRZI—H—EXDE DM EERELAHDIZ &,
b. Ability to perform janitorial / custodial duties.;EREHENHED Z &,

c. Ability to move equipment such a vacuum machine 3ZFR# 7% & DFRBEM OBB N LRSI Z &,

Handicapped applicants may be accepted, depending on the degree and kind of disability.

BEEEH7 English Language Proficiency : DIWAE AL L None [ ]#0#k Basic [ 1H#& intermediate [ | E#& Advanced [ 14FEX (D EE 1 Exceptional

%4 FE Educational Background : See Block 7 | $25F&F. & T & License/Certificate Required : 7/8 #Z B8 See blocks 7 & 8

8RHTSHHD Application and Associated Documents BER R

Working Condition

X 2efE iS5 FA#E Application for Vacancy Announcement  (HROY Form 1)

(X] BAEE T Japanese [ ] EFET English [] £% 5 T3 Either)
L] B HREE Resume of Specialized Work Experience (HROY Form)

(L & @ LS & T, Same language as above)
X REFBENEAXBECTHHELTWLDAIL. [HKCET 2ERER]
If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”
[ iBEL %I ME L Copy of GOJ Driver's License
C11& T~ SEBEDE L Copy of Certificate
L] EEDREANZFIATS5HD (FEL) Anything to certify English Proficiency (Copy)
X 82 AtIF Z0hft L. EEHEOEESRS -FFT- KR F#E LV REMAER (12cm x 23.5cm)
12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.)
X BAREEZUSNDAIE. TEEH— FRU/NRKR— EEED 3 E— For non-Japanese citizen applicant,
copy of Residence Card and Passport/Visa Copy




9. IbHEMIBH %  Office to Submit

RELEE (B MLC/IHARRR) LNBEHESE (ERER) TR, SESERHENMEBVET ., LELERHYESHE
BZOENE, BERHLTTSL, FEHYIBME, Office to submit job application documents is different for
Current MLC/IHA Employees versus Off Base Applicants. Please ensure to submit required application documents to
the right office. Applications must be received by the closing date of the Vacancy Announcement.

(GEB) LRRB4FD “BHREEA" AH MLCIHARRBRDOHDBE . SHEBEEE CGFEERA) HoOBEEHITRESD

ERBYFETOTIERET S,

When item #4, “Area of Consideration” above shows “Current MLC/IHA employees” only,

Off Base Applicants will be rated ineligible.

1. REEEE (B MLC/IHAGREXER) BH% Current MLC/IHA Employees must submit to:
T 857-0056 T 857-0056

& R h TR ET Hirase-cho, Sasebo City
KeELHREMERMAASHERR CNRJ HRO Sasebo Satellite Office
AI#R/Extension 252-3656/3660 MLC/IHA Employment Branch, Bldg# PW47

S {FBR Operating Hours : 0800 - 1600

2. 5VBRIGEE (GEfEXR) RHKx Off Base Applicants must submit to:

T 857-0056 T 857-0056

& R Th T #AET 3-1 3-1 Hirase-cho, Sasebo City

MIATBCEAN BEBEEFHFHESFBEEME AHEXE Labor Management Organization, Sasebo Branch

EEEES Phone : 0956-23-7191
SRR FATOR - F& 5K, AERQ - €A (BXAOREBZKR<)
Operating Hours: 0900 - 1700, Monday - Friday (except Japanese Holidays)

10. EFEWEHR For Official Use

HEEEBRIEY  Activity POC : FE (DSN) 252-2454
PD No.: CFAS-Admin-008-pt ‘ PD is accurate and current. Certified by Activity: | HRO: (rcvd:5/18 ) tm 5/18

EHBEEZHEZLTOWRWMEE EZORRITHEY FH A, Incomplete applications will not be considered.
RHESINFISEEHEIEE R L LEEA Submitted applications will not be returned.

HEMYUIB1 6B FRIBMETT, EX—ILO I 7Y I A TOREZHETZHTEEEA. Applications must be received by the
closing date of the Vacancy Announcement by 1600 hours (4:00 PM). Emailed and Faxed applications will not be accepted.
AEHACEEEZHETIGEEEEBICLAVTTEL, EFTHEINEERAMIIZELEH A, Please do not send
applications by registered mail to HRO. Registered mail sent to HRO will not be accepted.

HRO NEW (BMES PW-47) 1. EEAHAYAOZA>THEDEIC AHEEERAOREONRELTHYET . RESNDFHE TG
EHEOYIYB D16 (F%4B)FETIZL TS, Job applications may be dropped in the designated HR “Drop Box” located on the right
side in the first floor, main entrance of the HRO bldg. # PW-47, no later than 1600 hours (4:00 PM) by the closing date.
EHEHFDERXIILUTO URL KYF DO UO—FTEET . XFTOEHFAMETIRBE LTS, Forms for application are available for
download on our web site. Please submit updated application.

(https://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC IHA_HPT_Jobs/JN_Forms.html)

**FraHERFREFAERE (HPT) BERAIZ DL T

**HPT-Hourly Pay Temporary (HPT) Employment**
ZHEE . 1 FEZ-ALTVER (ZOREHEINLIEILHD)
Duration of Employment: Not to exceed 1 year. (Subsequent appointment after a break in service may be effected.)
R@EEXH ., Commutation allowance will be paid.
EEEEMAE 2 OMLULDZEIIERRKROMA. B3 OBHEULEERIR - EEFEOMANEE DTSN T
LVEF, Employees whose weekly work hours are 20 hours or more must be covered by Employment Insurance. Employees
whose weekly work hours are 30 hours or more must be covered by Health Insurance and Pension plan.
BB - BFERE - KEBLREX, XBOMETERICLLHARERMENHY T,

Work place, hour, and rest day may be changed due to operational requirements.



https://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT_Jobs/JN_Forms.html

PRIVACY ACT STATEMENT {BAEHREEI<DOLT

AUTHORITY': Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

S KETEER S 10450,9397 ; R BAE - EANIFRORECET 5iEF (Fa1 SEXFEER+TES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FTHE: ABDOLMS., B2, BEORELEAXEOEBEOERTEZENE LT, BAANEREZLRT 54,

FEC : BREIEFERX. L LFEAICTHEIZRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FIRBR: TEMOERICLER. RH CERCEANEREHEYT 545,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

EHRER EANERORRIER TN, ERSNERERE LGN S IGE, TORDFHREOHIT, BEh., HEHVEHEE
BEELNHYEFET,

Rev: 12-4-15

HAN IR bR

HimEE (B 7 MM, 772 135, WA 2o ToOfMSwmR, Ty 70T, Uo7
AT REEE fmbRE T, SR L, WAl S TOM, L, hv 2 —FoxA, 2
I KIL, EER, BWOfmER, bAoA ViRER, e, fERA A T TR (BERAH)
fwbRg o, EEHELG. BROMR BUANLZITI) .
VEISCCOHEEYMOBE (Fdh, R, I I/H2L)

fl, BAEEBE1T D,

Sweeps, mops, waxes and polishes floors, using mops, cloths, brushes, brooms and cleaning
solution and, if necessary, other equipment including vacuum cleaners and/or polishers; dusts,
waxes and polishes brass fitting, furniture and fixture, empties waste baskets; cleans ash trays;
cleans light globes, blinds and radiator pipes; cleans and replenishes supplies in washroom;
washes windows, polices surrounding areas, replaces burned out bulbs. Opens and shuts
windows, blinds; operates valve of radiator or heating stove, and switches on and off light etc.
Performs, for a minor portion of time, heavy janitorial work, such as moving heavy and/or bulky
packages, furniture or trash containers.

Performs other related duties as assigned.
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