PR Hh 22 FE T 3R

LBRES :

Announcement No.

OKI-USFJ-047-16L

BSeHrLIA:

Closing Date 29 SEP 16

#17H:

Date of Issue 16 SEP 16

VACANCY ANNOUNCEMENT
1154, B&E, $5.5 % Job title, Job No., & Basic Wage Table (BWT): | EEAH
No. of
Vehicle Driver, # 2293 eerument
(BEFEEF) o

BiZZE#k. B3 Ee h#k Target Grade & Language Proficiency Level (LPL):
%k Grade-5, EEFRE DR LPL-1

RAMTEERE VVER 5558 11k Acceptable Trainee level: N/A

O E#%REWT-1) X HEERBWT-2)

Administrative Blue Collar Trade

O BERRBWT-3) [ EERBWT-5,6)
Security Medical

4. B F0BH Area of Consideration
I. X3 MLC/IHAE(E8 (ERBxI)

Current MLC/IHA Employee within Activity

1. X 3] MLC/IHA E £ 8 (B EEB W)

Current MLC/IHA Employee in commuting distance

. ] |EMLCIHAREB(£TEHXE)
Current MLC/IHA Employee Japan Wide

IV. [] 4}&B Off Base Applicant

2. EBEX Activity
U.S. Forces Japan
Okinawa Area Field Office

EN #5138 AT Working Place: Camp Zukeran (Camp Foster)

3. Eh FEBERE Work Schedule (3B_40 FEREHI hrww )

£)75 8 Work Days: Monday - Friday

7SR - /AE Work Hours/Recess Period: 0730-1630/Recess: 1130-1230
] & &) Night Shift X %% % Overtime  [] H3& Business Travel

5. A DF&ELE Type of Employment
X MLC
L] IHA

(] % A Permanent
X BR5E Limited Term (_6_» A Months )

L] HPT

“The employment may or may not be
renewed or may be terminated prior to
the not to exceed date. “

6. B FENZ Duties

Operates light automotive vehicles such as jeeps, sedans, carryalls, station wagons and pickup and panel
trucks under 4-ton capacity, to transport cargo or passengers. Performs operator’s maintenance such as
replenishing fuel, oil, grease, water, air and battery fluid as required cleans inside and outside of vehicles
(includes vacuuming, washing and waxing) cares for tools and equipment makes minor emergency repairs.
Loads and unloads or assists in loading and unloading cargo, insuring that cargo is properly placed and
secured, that load capacity is not exceeded, and that passengers are seated in conformance with regulations.
Fills in trip ticket and operator’s maintenance service record, and in case of accident, fills out driver’s
accident report. Opens and closes doors for passengers. Is familiar with roads to transport cargo and
personnel to their destination in an expeditious manner. Appropriate licensing requirement must be met.
Performs other related or incidental duties as assigned. 1 Administrative support duties: a. Make copies,
collate, and staple documents. b. Send faxes. c. Answer telephones. d. File correspondence in folders. 2
Translation: Perform simple translations of correspondence such as invitations, newspaper clippings, etc.
(Japanese-English) 3 Distinguished Visitor (DV) Coordination: a. Communicate with official Japanese
agencies to set up courtesy visits/appointments with Japanese delegates. b. Coordinate with base gate guards
to allow base entry for visiting DVs. c. Pick up billeting room keys from billeting office for DVs.

BN Outstanding Working Condition, if any: N/A




78BS &H Qualification/Physical Requirements

* Must possess English language ability meeting the Language Proficiency Level (LPL) indicated in column #1.
#HLIBITRENEBRRENDBLUANIVICHE T S EEOEFREANDELLRYET,

a. Must have one year of trade and/or manual work in a related field.

b. Must have Government of Japan (GOJ) ordinary vehicle license (AT limited is acceptable).

c. Knowledge of government, military and cultural locations throughout Okinawa.

d. Knowledge of customer service concepts and practices.

e. Ability to obtain U.S. government motor vehicle license for vehicles up to 9-passenger van.

f. Ability to perform routine vehicle operator maintenance for assigned vehicle.

g. Ability to plan travel routes to designated locations and deliver personnel to designated locations on
time.

h. Ability to load and unload cargo from vehicle as required.

Ability to provide routine administrative office support and assist with protocol functions as required.

* Handicapped applicants may be accepted, depending on the degree and kind of disability.




8.42HtH 9 % ¥ M Application and Associated Documents

*[X] 22 % i B8 AR Application for Vacancy Announcement
*X] B PR FH X FE SR Resume of Specialized Work Experience
*MEE Al Complete * in ] BAEFET Japanese [ | HEFET English X &% 5 T4 Either
X RIEBENMEARBETHHE L TLSAIE, [HKCET LERE]
If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”
ERERXFLUTOURLEYF7O—KTEEXEY, The above forms can be downloaded from;
http://www.cnic.navy.mil/regions/cnrj/om/human_resourcessMLC IHA HPT Jobs/JN_Forms.html
X Bz s DE L Copy of Driver's License
(116 TEE/3sEBAZ D E L Copy of Certificate
X HEDEEHEEBET 5L DDE L, TOEIC, TOEFL, CASEC, DA £ HMAMHEL LTRHRFITET,
CRIATEMERE L ALCPT 3 7]) ZOMOFAE., RURERNEATIECREFIFALLGYFET ., XELHESE
ET5AL EEARAZEDRRENBETT,
Certificate of English Proficiency. Only TOEIC, TOEFL, CASEC, and EIKEN certificates are accepted as English Proficiency
Test (EPT) certificate. (ALCPT certificate is acceptable for current/former USFJ employees.) Other EPT certificates or
self-statement on English proficiency will not be accepted. The same applies to those whose native language is English.

L2 ATF T L. REEOEBEERS T K4 2 E U RIEMAHE (12cm x 23.5cm)
12cm x 23.5¢cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.)

X BREZUNDAIL, EBH—F (@@E) KRU/SXKR— k03 E— For non-Japanese citizen applicant, copy of Residence
Card (front & back) and Passport

X DD-214 Copy (Member-4 copy) only for former U.S. military personnel.

9. WEEMFERME Office to Submit

Hard copy submission:

ISR I, Z% PRI BIdg # 3596 Vi fE A\ S5k (CGE5IRFH: 08:00~16:00), 3 ¥ /"7 4 A ¥ —NBldg # 490 AAFES A5
(GEFSWER: 07:30~16:30). XId¥ v > 77 4+ A X —NBIdg # 495 YiFFe kN F3 (GEFSIER]: 07:30~16:30) T2 fiHiF T3, ZEBRH
NLE,

Please submit the application to Bldg#3596 Navy SHRO (Office Hours: 08:00~16:00) on Kadena AB, Bldg#490 AAFES (Office
Hours: 07:30~16:30) or Bldg#495 CHRO on Camp Foster (Office Hours: 07:30~16:30).

Applications must be received by the close of business on the closing date of the VVacancy Announcement.

Mailing address/H 1% 5

FEDEX or KURONEKO YAMATO TRANSPORT:
T 904-0200

CNRJ, CHRO Okinawa Satellite Office

Kadena Air Base

Mizugama Kadena-cho

Okinawa Japan

Bldg#3596

Phone Number: 098-961-6717

727 v 7 AELLIE7 v x 2~ MERAHAOLA

T904-0200

ERGHE P QES NN i

T R ST AT K S

B T ZE B HY

W) 753596

EiGE 5 - 098-961-6717

NOTE: We are no longer accepting applications via e-mail. & 1 A —/L COBBEEDOZ A HIKE T W= L E Lz,

10. EFAIBF For Official Use

BLAETTI%E Y Activity POC : Mr David Ingebretsen EE (DSN) 645-7405
PD No.: USFJ-OAFO1-005-LT PD is accurate and current. Certified by Activity: DAI: 9/15/2016 HRO: (ky:9/15/16)

EHEEEZEHRZ L TWVEWNMEE EZEZORRICEY FH A, Incomplete applications will not be considered.
REShEREEHEESRL LEE A, Submitted applications will not be returned.

BETHELINDIBEREAR (LPL) LRANIETRESET S,



http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT_Jobs/JN_Forms.html

Please see the below for the English Language Proficiency Level (LPL) required of the position:

TOEIC ALCPT TOEFL (PBT) | TOEFL(CBT) | TOEFL (iBT) CASEC EIKEN

. Paper Based Computer Internet Based ok
MM Test Based Test Test
4 - Exceptional Proficiency 860 ~ 990 NA 600~ 250~ 100~ NA 1st
FrEORNEZES D
3 = Fluent fmﬁdency 730 ~ 859 90 ~100 550 ~ 599 210~ 249 80~ 99 870~ Pre-1st
Mmh kO RENEESTD
2 - Average proficiency 550~729 | 75~89 460~549 | 140~209 50~79 | 560~ 869 2nd
SEXRE I A BT D
1 —Elementary proficiency 400~ 549 65~74 430~459 | 120~139 40~49 | 475~559 | Pre-2nd
PN RS
Pre-1- Minimal proficiency 350~ 399 40~ 64 NA NA NA NA 3rd
(Y1 #%) I/ NROBENZES D
O — No language proficiency
FETTRE A B S

PRIVACY ACT STATEMENT {EAEREEIZDL\T

AUTHORITY: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

ES RETTEERS 10450,9397 ; R BAK - EANERORECET HiERF (Tp1 5FEEEERHES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FE: AEDLRR., T2, BEOCRELEZAKREOEEOZTEEME LT, BAFEREZRET 54,

IR ERIEIETFER. L LJIETITHEIRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FIFABR: TEHMOERICLEL, B CEREGEANEREHEET 4.

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

1FHFR: EANFROFRIERTT A, ERINEREREL G ST-HE. TORODFHRZOWHIT. Bh, HDHUEIHE
LEBHENHYET,

Format Rev: 3-8-16
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