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1LE&ETESR Job title (E#% Grade 1 /FB/FEEFM LD 1) S5 A | 4 FE %5 Area of Consideration
gg&ﬁfnmem I. X MLC/IHAEX8 (EBKR)
N u rSi ng ASSiStant #6001 Current MLC/IHA Employee within Activity
- N 1. X 3] MLC/IHA it £ B (B EB M)
(%E.%E’] %:—H‘é‘k) Current MLC/IHA Employee in commuting distance
14 N, ] B MLCIHA £ B(2 7 B X E)
Acceptable trainee level (BRFRTRERE LVFR): N/A Current MLC/IHA Employee Japan Wide
IV. [] 4% Off Base Applicant
HE2ES L] Baex Ll R&% X E&ER
Administrative  Blue Collar Trade Security Medical

2.ERBX Activity
U.S. Naval Hospital, Okinawa

Directorate of Surgical Services = 3
OB-GYN ?EE;H/? I?():E%E Type of Employment
L] IHA CJHPT

;}ﬁ%fﬁﬁﬁ Working Place: Camp Foster

X & F Permanent

3. ENFEHFRE Work Schedule (B_40  FERIAF hrww ) [ R Limited Term (__» 8 Months )

£)7 B Work Days: Mon - Fri
7580 - /KE Work Hours/Recess Period:  0730-1630/1145-1245
(] %%} Night Shift X B % Overtime [] H3E Business Travel

6. B FENZ Duties

Performs Composite Health Care System (CHCS) computer check in of patients for appointments. Schedules patient
appointments using CHCS. Prepares outpatient medical records and blank forms for use in various obstetric and
gynecologic examinations and treatments. Prepares specimens, i.e., Pap smears, for submission to the laboratory.
Instructs patients in collecting and receive specimens for routine urine tests (protein/glucose). Takes and records
temperature, blood pressure and weight. Assists patients in positioning themselves on examination table. Assists the
doctor during examinations and treatment by handing instruments and supplies as requested and interpreting for
Japanese speaking patients. Receives examination reports for the Laboratory and enters the same in appropriate
medical records according to patients name and social security number. Recognizes and identifies all abnormal results,
notifying the doctor of the same. Assists in the transfer of emergency patients to the Delivery Room or other
appropriate area within the hospital as requested by the doctor. Cleans soiled instruments and prepares them for
sterilization. Delivers instrument packs to Central Supply Room (CSR) for sterilization. Receives sterile packs from
CSR for return to the clinic. Bundles dirty linen and exchanges for clean linen at the Linen Supply Room. Transports
labs specimens to lab. Assists in the transportation of patients to local hospitals for performance of genetic testing.
Translates for non-Japanese speaking patients as necessary. Performs other related or incidental duties as assigned.

* Must be able to obtain certification of Basic Life Support (BSL). Incumbent performs BLS such as, Emergency
Cardiovascular Care (ECC), Cardiopulmonary Resuscitation (CPR), Automated External Defibrillator (AED), and First
Aid Mission AFTER obtaining appropriate training certificates.

7.8 EH BiEEH Qualification/Physical Requirements

Must be able to obtain Basic Life Support (BLS) certificates.

Ability to follow established procedures and instructions in performing the assigned work.
Ability to provide assistance to direct patient care.

Ability to stand long hours, stretch, bend, and lift.

Ability to speak, read, and write English at basic level (LD-1).

Ability to speak, read, and write Japanese at native level.

~ooo0oTye

* Handicapped applicants may be accepted, depending on the degree and kind of disability.

BEEE N English Language Proficiency : [ WAE % L None DXI##K& Basic [ #% Intermediate [ | E#& Advanced [ J4FERDEE S

Exceptional




2B Educational Background : N/A | % 575E.1& T 5 License/Certificate Required : 7/8 #§5:H8 See blocks 7 & 8

KR
8.12H9 %+ M Application and Associated Documents Working
Condition

*[X] 22 IG5 AR Application for Vacancy Announcement

*X] & PR #EFE S Resume of Specialized Work Experience

*MEBAlL Complete * in [] BAZE T Japanese [X #EET English [] &5 5 T4 Either
Application forms are available on the web site:
http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC IHA HPT Jobs/JN Forms.html

X REBENEBRBETEHHE L TCLDAIF. [HKICET LSEREK]

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”
(] 5E#xfe 25 SEDE L Copy of Driver's License

(11&TEE/SEBAZMDE L Copy of Certificate

X EEDREHN ZFFBAT 5 £ DD E L Certificate of English Proficiency (Copy)

X BAREEZUSNDAIE. EEH— FRU/NRKR— EEED 3 E— For non-Japanese citizen applicant,
copy of Residence Card and Passport/Visa Copy

9. IR &R  Office to Submit

Hard copy submission:

ORI, Z WA ABIdg# 3596 MR AN Fifk, ¥ ¥ 77+ A X —NBldg# 490 AAFES A, id¥F v >
77 4 A K —ABIldg # 495 MELRR A RIS TR AT Tk, BEEREE) H 4.

Please submit the application to Bldg#3596 Navy SHRO on Kadena AB, Bldg#490 AAFES or Bldg#495 CHRO on Camp

Foster. Applications must be received by the closing date of the Vacancy Announcement.

Mailing address/H 125 5

FEDEX or KURONEKO YAMATO TRANSPORT:
T 904-0200

CNRJ, CHRO Okinawa Satellite Office

Kadena Air Base

Mizugama Kadena-cho

Okinawa Japan

Bldg#3596

Phone Number: 098-961-6750

Z=T v 7 AELLIF7 mxay~ MERATOSE

T904-0200

ERGEE P QES NN i

T RS AT K S

B T ZE B Hh

W3 753596

EiGE 5« 098-961-6750

NOTE: We are no longer accepting applications via e-mail. & 1 A —/L COBBEEDOZ A HIK T W= LE Lz,

10. EFEAEH For Official Use

& bHESE POC:  USNH FE (DSN) : 646-7717

PD No.: USNH-04GY000-001 PD is accurate and current. Certified by Activity: br (09/10/15) ‘ HRO: ky (09/10/15)

IEEEEZmZLTULWEWNMEE. BEZORRIZEY £ A Incomplete applications will not be considered.
RESNEEZEAITEHRL LEHEA Submitted applications will not be returned.

PRIVACY ACT STATEMENT {EAfE4REREEIZDOLNT
AUTHORITY: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).
ES RETTEERS 10450,9397 ; R BAGK - EANEFRORECET HiEEF (Tp1 5FEEEER+HES)
PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of



http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT_Jobs/JN_Forms.html

human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FE: AEDLRR., T2, BEOCRELEAKREOEEOZTEEMNE LT, BANEREZRET 54,

R ERIEIETFER. L LJIETITHEICRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FABEM: FEMOERILER., B CTERCENEREZHESRT 55,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

1EHER: EAFROFREIERETTD. ERSNEREZRELGN ST-BE. TOROFHREDHIT, Eh. HAHULIIHE
LRBEABYET,

Format Rev: 5-30-14
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