SUPPLEMENTAL EXPERIENCE STATEMENT
FOR MATERIALS HANDLER, WG-6907-06
Vacancy Announcement: NAVSUPFLCY-14-15

Name:

GENERAL INSTRUCTIONS

You must submit this completed form with your application or resume. Supplemental experience state
ment submitted without an application or resume form will be considered incomplete applications.

The following questions are being asked to help determine your qualifications for the above positions.
The informtation you give here will be considered along with your completed application form or resu
me, so be concise but complete in your answeres to receive full consideration.

On most questions, you will be asked to document your level of experience by referring to your applic
ation form or resume. You may have received the knowledge, skills, or experience needed to qualify
for this position from a job, volunteer work, etc. The experience need not have been paid experience.
However, to receive full consideration for your qualifications, you must document all experience,
whether paid or unpaid, on your application form or resume that you claim as experience on the Suppl
emental qualifications statement.

Please sign and date your supplemental experience statement. In some of the elements, you will be
asked to rate your own abilities and experience. Be honest and accurate.

CERTIFICATION STATEMENT

I certify that the statements made on this supplemental experience statement are true, correct and comp
lete to the best of my knowledge and belief. I understand that false statements are ground for disqualif
ication, or if discovered when hired, are grounds for dismissal.

Signature of Applicant Date Signed



Q. This question will be used to determine if you are able to perform the duties of Material Handler.
Read each of the following descriptions and please circle the letter that best describes your experience.

*1. Knowledge of overall warehouse planing, documentation requirements, and accepted warehousing m
ethods, procedures, and techniques. (Screen-out element)

A. Thave demonstrated experience working independently and assisting supervisor to develop properly
plans for storage and arrangement of stocks and supplies, physically receiving, storing, inventrying with
accuracy procedures, identifying damaged and missing materials, inspecting materials, and monitoring sh
elf life with no supervision.

B. I have demonstrated experience working independently in a wide range of warehouse activities, includ
ing receiving, storing using appropriate procedures, reviewing material receipt documents for discrepanci
es with little supervision.

C. I have demonstrated routine working experience following detailed procedures or instructions to perfo
rm warehouse operations, storage procedures, and inventory under supervision.

D. I have demonstrated experience performing routine warehousing duties such as understand location
storage, receiving, storing, and verifying inventory under close supervision.

*2. Ability to process physical distribution functions such as material receiving, storage, issuing, and pres
ervation.

A. T have demonstrated experience working independently in receiving, storing, issuing, moving material
s utilizing supply program databases. Taking corrective actions for materials reaches the DOD shelf life
and identifying proper labels. Perform with no supervision.

B. I have demonstrated experience working independently in receiving, storing, issuing, moving material
s, familiar with DOD shelf life requirement and applying material management procedures with limited s
upervision.

C. I have demonstrated routine working experience in receiving, moving, issuing following detailed proc
edures or instructions to perform warehouse operation and storage procedures under supervision.

D. I have demonstrated experience performing routine warehousing duties such as receiving, storing, and
shipping supplies and materials under close supervision.



Q. For each task in the following group, choose the statement from scale below that most accurately desc
ribes your experience and/or training.

A - I know little or nothing about this.

B - I have had study, have unpaid experience, or training in this.

C - I have used my knowledge or ability under close supervision or with specific instruction.
D - I have used my knowledge or ability on my own, under normal supervision.

E - I am consulted by other journeypersons in difficult situations, or I am called on to do unusually difficu
It jobs.

*3. Warehouse storage according to established plan and maintain records accordingly.
*4. Receive, identify and separate supplies and equipment.

*5. Conduct stock inventories and checks.

*6. Visually inspect supplies and equipment for missing materials and obvious damages.
*7. Verify incoming shipments against shipping documents to ensure accuracy.

*8. Skills in use of various automated systems and inventory management systems.

*9. Data entry and retrieval and using automated systems.

*10. Ability to operate material handling equipment (MHE) and vehicles, both inside and outside the war
ehouse, on a variety of surfaces.

For each response of "E" above, please indicate what position on your resume supports this response (incl
ude title, organization and date). If you fail to include this information, your application will be considere
d incomplete and you will be removed from consideration for this position.



*11. Please mark item(s) listed below if you have experience in programs or using systems.

[] Real-time Reutilization Asset Management (RRAM) program

D Direct Turnover Material (DTO)

|:| Warehoused Direct Material Inventory (DMI)

[l Future Use Material (FUM) [] Mission Support Material (MSM)

[] Advanced Industrial Management (AIM) [] Material Access Technology (MAT)
] Navy-Enterprise Resource Planing (N-ERP)

*12. Ensure safety in the workplace by keeping it clean and neat, with equipment and other items properl
y stored.
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