FEARE 22 FE L4

VACANCY ANNOUNCEMENT

Please submit new MLC/IHA application Form from US Navy Yokosuka Web Page.
ISR, KEERAE R — AR — VRO EREBHEVT S0,

http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC IHA HPT Jobs/JN Forms.html

Reissued to A-16-015R (FFE£E)

EHRES

Announz:ment No. A-16-015R2
yEREERELIY R

1% Cut Off Date 04 May 2016
BERE

Closing Date Open Until Filled
#1TH

Date of Issue 13 Apr 2016

1. BETE4 Job title ( %4k Grade 1-4/ FFFEEH#R LPL-2)

Stock Control Clerk #342
R EEEER)

BEWFHRTORADARENY X # No [H Yes

Acceptance at Lower Grade BfIZ4#R Lower Grade:
XETEES O ek O Rz - HER O =&E%
Administrative Trade & Service  Security & Fire Medical

BEEAH

No. of

Recruitment

1

%

4, BEEEF Area of Consideration

X B MLC/IHA Gt 8 (EBBERMA)
Current MLC/IHA Employee within
Activity

X 3] MLC/IHA ¢ X B (EEE M)

Current MLC/IHA Employee in
commuting distance

X B MLCIHAREB(EEBXE)
Current MLC/IHA Employee Japan Wide

X #1&B Off Base Applicant

2. BRBX Activity

Commander, Fleet Air Forward
Logistics Department
RMD

ENFEI5 AT Working Place: #&#th/EAE Ayase, Atsugi Base

3. £n 58RI Work Schedule (38 40 BFRSHI hr/wk )

£/ H Work Day: Mon - Fri
) FEHEFRS Work Hours: 0730-1615 Recess: 1130-1215

(] &%) Night Shift X #% % Overtime X 13k Business Travel

5. EFDTE$ Type of Employment
XI MLC

] IHA

L] eRE &I HPT

X & F Permanent

[] BRZE Limited Term  (NTE: )

6. BRI Z Duties

This position is located in the Warehouse section, Repairable Management Division, Aviation Support Detachment
(ASD) Atsugi, Logistics Department, COMFAIRFWD Atsugi, Japan. ASD provides supply support/services for aircraft
parts/components to Atsugi/Guam/Bahrain AIMD, CVW-5, HSM-51, HSM-77, HSC-25, HSC-12, deployed ships
stationed in Naval Station Yokosuka and Guam, and air detachments within 5th/7th Fleet AOR.

Incumbent serves as the Assistant Warehouse manager for Aviation Depot Level Repairable (AVDLR) and Field Level
Repairable (FLR) Material (“W” Purpose Material), and is assigned responsibility for the stowage of warehouse
material which includes items on Shore-based Consolidated Allowance List (SHORCAL). Incumbent is required to
have knowledge of Naval Aviation Maintenance Program (NAMP), Naval Air Logistics Command Information System
(NALCOMIS), and Navy Enterprise Resource Planning System (ERP) in addition to regular supply procedures.



http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT_Jobs/JN_Forms.html

6. BEFFAZA Duties (Cont’d)

Independently manages over 1100 “W” Purpose Material with the total value of $120 Million dollars. Establishes
internal procedures in accordance with the trend of on-going customer requirements and managerial projects. Foresees
future demands/programs and makes appropriate preparations. Performs work involved in receiving, stowing, and
issuing material in the ASD warehouse. Processes receipt and issues using NALCOMIS, ERP and other applicable
database programs. Audits all issues completed by ASD duty section personnel. Analyzes trends/recurring problems
and conducts training for ASD personnel on proper warehouse procedures. Responsible for consolidation of Family
Group Class locations-minimal locations will exist for like assets. Incumbent will liaison with ASD’s Stock Control to
complete receipt on board. Responsible for breaking out and delivers parts to Shipping section, Fleet Logistic Center
Yokosuka Site Atsugi for commercial shipments.

Responsible for reorganization and storage completion of temporary aviation repairable items, valued in approximately
$4.5 million used to support transient aviation detachments. Evaluates storage requirements and anticipated workload
requirements for such material. Ensures that these critical aviation components are properly documented and
accounted for through various automated means. Reviews current storage capacity and advises command of future
needs based on anticipated warehousing demands.

Performs preliminary causative research on inventory/location discrepancies. Conducts location and inventory audits
as directed by the supervisor. Processes all discrepancies discovered by Inventory Manager. Ensures that the
warehouse is clean of debris and sweeps regularly. Ensures that supervisors are kept abreast of the material
conditions of the warehouse. Employee is responsible for complying with all established procedure pertaining to the
operation of the powered equipment and for adherence to all safety, environmental, and security requirements.
Reports to Warehouse Manager all safety problem issues.

Occasionally operates forklift (less than 1 ton) to stow/relocate heavy items.

Performs other incidental and related tasks as assigned.

7. BREH. BikEH Qualification/Physical Requirements

* Must possess English language ability meeting the Language Proficiency Level (LPL) indicated in column #1.
(Please see last page for LPL)

HIRISRESNEBFRABMLUAIVICHET F2REBOFFRNANDEERYFET ., (FRESER)

- One year of any clerical, technical or administrative work experience, OR completion of 4 years college/university in
any field.

- Skill in operating computer system including MS Office (Word, Excel, Access, Outlook, etc.).

- Japanese Regular Driver’s License.

- Japanese Forklift Operator’s Certificate.

- Must be able to carry and lift 25 kg.

Non-Japanese Applicants: Only those who possess permanent residential status are eligible. Please attach a copy of
Residence Card (both front and back sides) and copy of your passport to your application.

Former US Military Members: Please attach DD Form 214 Copy (Member-4 copy) to your application. Former
military retirees must first obtain approval for employment under foreign government from the Chief of Naval
Personnel and attach the approval letter to be considered.

- SOFA members and SOFA dependents (include SOFA spouse) are not eligible for MLC employment.

*A handicapped applicant may be accepted, depending upon the degree and kind of disability.

“#FE Educational Background : See block #7 | $a5F5E. & T 5 License/Certificate Required : See Block #7




8. =9 5 ¥ M Application and Associated Documents

*[X] 22 % i 52 B #R Application for Vacancy Announcement (HROY Form 1)

*X] BB FE IR EZ Resume of Specialized Work Experience (HROY Form)

*MEE AL Complete * in [] BAZE T Japanese [X] #EET English [] &5 5 T3 Either
HROMALN ZHEN T 25813, BEECLTUTOFEAZTZALTIFIY, EHEHRES, R4, 2FEAR, &
FhA . AT, R JRSET DR S L WAL . WO (St ERIRN, BT, BE LW EBNAELE
IRERIRE)

To be considered for selection, resume must include at least the following information: Announcement number, full name, phone
number, address, SOFA status, education backgrounds, work experience (periods of employment, company name, description of
major work, weekly hours of work) Any special skills and licenses related to the duties of the position to be filled.

X & FEFEL - EHREIAE - B THHEDO I E—(7THEHICEKE H H15E) Copy of license/certificate (if any in block 7
applies).

X HEDREHN ZFEIET 5 £ DDE L Certificate of English Proficiency (Copy) TOEIC, TOEFL, CASEC, E#B D& EH %%
SEBAZ L LTRIIHITET, GERIEMEESIEALCPT £7]) ZOHMOFHAE. RUEEEAHICEATIBEHEE
RalemYFET, REZEESHETHA L LEEHAETORENVETY,

Certificate of English Proficiency. Only TOEIC, TOEFL, CASEC, and EIKEN certificates are accepted as English Proficiency
Test (EPT) certificate. (ALCPT certificate is acceptable for current/former USFJ employees.) Other EPT certificates or
self-statement on English proficiency will not be accepted. The same applies to those whose native language is English.

X 82AF T L. BEEOEBHEES -E/- KL EE VO RIEAHE (12cm x 23.5cm) <EEHERBEFH >

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.) <For selection
Notice >

X BAREZUSNOAIE. EEH—F (@@ RU/NRKR— k® 3 E— For non-Japanese citizen applicants, a copy of
Residence Card (both front and back) and Passport .

X REBENEBRBEETEHHELTWLWDAIFK. [HKICETLEREK]

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”

X] DD-214 Copy (Member-4 copy) only for former U.S. military personnel.

P =

LS E5E for Job Inquiries R i 5t Office to Submit For Official Use
Current USFJ Employee Current USFJ Employee PDNO:
BifE(R BEatEx - LEXR —RIH%E - CFAF-N416B-007
HRKBEEREMAEL T252-1101 M%) #&#H
CNRJ HRO HERAXBEEAEMAEE HRO BOX12

DSN 264-3624 / 3427 | 3425 Ayase-Shi, Kanagawa-ken
B046-763- 3624 / 3427 | 3425 CNRJ HRO Box 12
T 252-1101

Off Base Applicant Off Base Applicant
NEGEE BeEE NERSEE IRHE

FISE AR A EER B | T252-0011 #1511 EfH KA 1-46-1
FfR T E RS ERXA FER EEE LR

Zama Branch of Labor Management 1-46-1, Soubudai, Zama-shi, Kanagawa-ken
Organization, Management Section 2 | Zama Branch of Labor Management Organization
B046-251-0667 Management Section 2

T 252-1101




*BERERURIEEIIHUBFEZBETICLEER®E®DZ &, Send application and attachments to above address by 1500 of the Cut
Off/Closing date of the announcement.

*[CEBATHEOEREREZHZLTOWRVSEETBEEDONREL Y FH A, Ineligible applicants will not be referred for
consideration.

* RESINIEHEHETHERL LFEE A Submitted applications will not be returned.

* FIELEREHUIB LR L. —BRBOMUIY EQYET, M. BFREICLY LESEMUBEFLTITHUL LI EA”HYET,

After 1 Cut Off Date, collection of applications will be cut off weekly. Announcement may close before closing date above due to decision of
selection.

*CHEHEOERELUTORL KUAHO—RTEET, Forms for application are available for download on our web site
http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC IHA HPT Jobs/JN Forms.html

BETRELINIEFENZ (LPL) LRIIETREZIET S,
Please see the below for the English Language Proficiency Level (LPL) required of the position:

TOEIC ALCPT TOEFL (PBT) | TOEFL (CBT) | TOEFL (iBT) CASEC EIKEN

- Paper Based Computer Internet Based g
I-PI-EEM Test Based Test Test
4 — Exceptional Proficiency 860 ~ 990 NA 600 ~ 250~ 100~ NA 1st
BEROBRNEET S
3 — Fluent proficiency 730~ 859 90 ~100 550 ~ 599 210~ 249 80~ 99 870~ Pre-1st
REESHHENERT B
2 — Average proficiency 550~ 729 75~ 89 460 ~ 549 140~ 209 50~79 560 ~ 869 2nd
FHHRENEET D
1 - Elementary proficiency 400 ~ 549 65~ 74 430~ 459 120~ 139 40~ 49 475 ~ 559 Pre-2nd
NEMLRENEET S
Pre-1 - Minimal proficiency 350~ 399 40~ 64 NA NA NA NA 3rd
FE1H) RNBROENEES S
0 - No language proficiency
EFRAZESGL

PRIVACY ACT STATEMENT BEIARERIRFEICDOLNT

AUTHORITY:: Executive Order 10450, 9397; and Japan Law Concermning Protection of Personal Information (Law No. 57 of 2003).

E KETEERT 10450, 9397 ; XU BAEEL - EANIGHRORECRET 5iEF (A1 sEXFEFER+ES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

T EH: ABDLMS, T2, UEORELEBREOEBOZXITEZENE LT, BEABRERET 54,

FERD  BREIBEFEX. L LIEAITHEICZRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FIRER: FEMOEMRITDEL, R CEEGEANEREHFT 54,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

1BHFR: EANFROFRIERTI A, ERSNERERB LGN OGS, TORODFHRZOWHIT. Bh, HHULTHE
ERBENHYET,

Format revised. 2016-03-08
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