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y
VACANCY ANNOUNCEMENT PMEREMAIE | 07 Oct 2015
Please submit new MLC/IHA application Form from US Navy Yokosuka Web Page. ERFAUR .
IFERARIE, KIBRMBAR R — A - VREBOFEXE BHEOT S, Closing Date Open Until Filled
http://www.cnic.navy.mil/regions/cnri/om/human_resources/MLC IHA HPT Jobs/JN_Forms.html ﬁﬁﬁ
Date of Issue 16 Sep 2015
1. B&FE 4 Job title (Z#k Grade 1-5/ FEFZEHK LD 3) BEAH | 4. ZEEH Area of Consideration
No. of X BT MLC/IIHA %8 (BEA)
BUdget Technician. #254 Recruitment | cyrrent MLC/IHA Employee within Activity
H

(FHEEME) X1 3 MLC/IHA 73 B (B BB )
1 4 Current MLC/IHA Employee in commuting distance

Acceptance at Lower Grade - A Lower Grade: 1-3/4 Current MLC/IHA Employee Japan Wide
X =#%% O #Hheex O Rz - HE%R O=&%
Administrative  Trade & Service Security & Fire Medical X #+&B Off Base Applicant

2. EBEX Activity

_ ) ) 5. ERDFE%F Type of Employment
Naval Facilities Engineering Command Far East X MLC

PWD Atsugi, Financial Management Division (PRADFM) 0] A
13518 Working Place: #&#mi/E AL Ayase, Atsugi Base ] BSR4 HPT

3.8 # BRI Work Schedule (38 40 BEREAHI hriwk )

als,
£17% 8 Work Day: Mon - Fri (X % Permanent
) FEEFRS Work Hours: 0745-1630 Recess: 1145-1230 ] BB Limited Term (NTE: )

] %% Night Shift X &% Overtime  [X] Hi3Ek Business Travel

6. BEFEMNZE Duties

See page 3. (3 H&HR)

7. BIREH BEH Qualification/Physical Requirements

GENERAL (Applicable to all grades):

- Knowledge on Navy's budgetary system.

- Skills of Microsoft Excel and Word (Entry level).

- Ability to speak, read and write English at fluent proficiency level (LD-3).

BWT 1-5:

- One year of specialized work experience at 1-4 level in the related work, OR bachelor degree in the related field.

BWT 1-4:

- One year of any clerical, technical or administrative work experience, OR completion of 4 years college/university in any field.
BWT 1-3:

- One year of general work experience in any field or completion of 2 years junior college/2 years technical school or 4 years
degree in any field.

Non-Japanese Applicants: Only those who possess permanent residency visas are eligible. Please attach a copy of Residence Card
(both front and back sides) and copy of your passport (picture and visa stamp pages) to your application.

Former US Military Members: Please attach DD Form 214 to your application. Former military retirees must first obtain
approval for employment under foreign government from the Chief of Naval Personnel and attach the approval letter to be
considered.

- SOFA members and SOFA dependents (include SOFA spouse) are not eligible for MLC employment.

*A handicapped applicant may be accepted, depending upon the degree and kind of disability.

BLEEH English Language Proficiency : ]2 74 L None []#0#k Basic [J&#k Intermediate [X]_E#& Advanced [145EXD#EH Exceptional

% Educational Background : See block #7 | %28 & T i License/Certificate Required : See Block #7

8. IRH 9% £ M Application and Associated Documents
(See next page. RESH)

1




*X] 22 i F#E Application for Vacancy Announcement (HROY Form 1)
*X] BRI EE Resume of Specialized Work Experience (HROY Form)
*DEBAlL Complete * in [] HAEE T Japanese [X] 2EFET English [] ¥% 5 T3 Either

HROMALS AT 2561%, BEEICLTUTOFERELTLALTRFIV, EFEAHRES, K4, £FA B, EFESF. £
BT R, ISEET DN mE T LIARA . SRR (Stt4 . EASIRE. BIERH. LW EBNASERERERLE)
To be considered for selection, resume must include at least the following information: Announcement number, full name, phone number, address,
SOFA status, education backgrounds, work experience (periods of employment, company name, description of major work, weekly hours of
work) Any special skills and licenses related to the duties of the position to be filled.

X & REFEL - BHEIAE - S TIAHEOD E—(7 REHICKL HSHB/S) Copy of license/certificate (if any in block 7 applies).

X #EDEE N ZEIAT 5 £ DDE L Certificate of English Proficiency (Copy)

X 82 AYIF T L., BEEOBEERS I K& Z2EVREMAHE (12cm x 23.5cm) <EEFHEREEHA>

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.) <For selection Notice >

X BAEHEUND AL, EEH— K, /RRXR— b, &FEH D E— For non-Japanese citizen applicants, a copy of Residence Card (both
front and back sides) and Passport (picture and visa stamp pages).

X REBENMEBXREETHEL TS AIE. [HKICETIERR]

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”

L& % for Job Inquiries IR 5 Office to Submit EFEEH For Official Use

Current USFJ Employee X SME&HESE : | Current USFJ Employee TRAEE SR 4 -

B XBEEARE M AEER CNRIHRO T252-1101 #5112 #&#TH

DSN 264-3624 / 3427 | 3425 EBXEEEAREHAEE HRO BOX12

B046-763- 3624 / 3427 | 3425 Ayase-Shi, Kanagawa-ken 252-1101

CNRJ HRO Box 12

Off Base Applicant /M SRS EE S E % : Off Base Applicant 4+ &G HFE RS - PDNO:

FEEEEE ERXN EBR EHE K T252-0011 K12 EM™ HEE 1-46-1 FEC-PRADFM-002

Zama Branch of Labor Management FHIEEEEE ERXN EBR EEE_R

Organization, Management Section 2 1-46-1, Soubudai, Zama-shi, Kanagawa-ken 252-1101

B046-251-0667 Zama Branch of Labor Management Organization

Management Section 2

& JEIEE K OVRAT Z3I3RD) B -4 =0 Tz BRI D Z &, Send application and attachments to above address by 1500 of the Cut
Off/Closing date of the announcement.

kIR R CRUE OB AERK 2572 L T RWVIRES XRBOXE & 720 8 A, Ineligible applicants will not be referred for
consideration.

kR SN TS EEIIBIK L LE WA, Submitted applications will not be returned.

* PIENRERGY) AR, —EEEOMEIY &0 £, M, BEREICLY LREEEMU A 2B FITHMI e R 2 ENHY £7,
After 1% Cut Off Date, collection of applications will be cut off weekly. Announcement may close before closing date above due to decision of
selection.

RINEEHOERUILLFO URL L ¥ v u— K Tx %9, Forms for application are available for download on our web site
http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT Jobs/JN_Forms.html

PRIVACY ACT STATEMENT {BEARHRMEEIZDOLIT

AUTHORITY:: Executive Order 10450, 9397; and Japan Law Conceming Protection of Personal Information (Law No. 57 of 2003).

B RENTEER R 10450,9397 ; R BAE - EANFROREICET SR (T SEEEERTHES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FEH: NEDLd, 2, BEORELAEBXREOXBOXTEENE LT, EAFERELRT 54,

R ERIFETFER. 1 LJIETITHEICRESINET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FABEM: FEMOERICLEL. B CTERGEANERZHNT 4.

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

153RER: EANBEROFREIEETTD. BRSNBEREIRE LGN ST5E. TOROFHREDHIT. Bh, HDHUEHET
LEBEAHYET,

Format revised. 2014-06-11



6. B NA Duties

+ Compiles, consolidates, interprets, and summarizes budgetary data for preparation of budget estimates. Reviews historical data to
determine spending trends and forest annual funding needs. Prepares budget estimates in accordance with prescribed procedures and
regulations.

+ Monitors and records obligations, expenditures, transfers of funds similar budgetary transactions. Analyzes spending trends and
recommends redistribution of funds if required.

- Prepares statistical reports, noting variances and assisting in determining cause and effect. Prepares recurring reports. Provides
annual phased plan to show projected monthly and/or quarterly allocations and expenditures. Compares current estimates with
ongoing expenditures on a continuing basis. Provides budgetary and technical guidance on preparation of reports to lower-graded
personnel within the office.

+ Uses automated budgetary system(s) and computer-generated products in accomplishing budgeting assignments. Perform quality
checks of automated system database information and advises supervisor of any significant problems. Uses available computer
software programs to produce required reports, plans, schedules and data calls. Uses computer products to facilitate effective analyses
of budget information.

+ Reviews source funding requests and documents verifying that funding is available and that all required budgetary and accounting
information is correct and complies with existing policies and procedures.

« Performs other related and incidental duties as assigned.



