FEARE 22 FE L4

VACANCY ANNOUNCEMENT

Please submit new MLC/IHA application Form from US Navy Yokosuka Web Page.
ISR, KEERAE R — AR — VRO EREBHEVT S0,

http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC IHA HPT Jobs/JN Forms.html

EHRES

Announz:ment No. A-16-040

Elfi"" ]

1% Cut Off Date 20 Jul 2016
gt Open Until Filled
#47H

Date of Issue 29 Jun 2016

1. BETE4 Job title ( %4k Grade 1-6/ FFFEEH#R LPL-3)

Japanese Culture & Language Teacher #477
(BAX{E. BARFEHEMR)

EWFRTORRAD RS
Acceptance at Lower Grade

[0 #& VYes
{BAIZE#R Lower Grade:

X £ No

X £H% O #aexk O Rz - HBE&R O =&%
Administrative Trade & Service  Security & Fire Medical

BEAH
No. of
Recruitment

1 %

4, BEEEEF Area of Consideration

X B MLC/IIHAE%(E (FBERM)
Current MLC/IHA Employee within Activity

X I MLC/IHA it ¥ & (BEIE M)
Current MLC/IHA Employee in commuting
distance

X BEMLCIHAREB(EERAXKE)
Current MLC/IHA Employee Japan Wide

X 4+ &B Off Base Applicant

2. EBBK Activity

Department of Defense Education Activity
Shirley Lanham Elementary School Atsugi

ENFEIS AT Working Place: #&#ith/EAE Ayase, Atsugi Base

3. EhFEEERE Work Schedule (38 40 BRI hriwk )

#7758 Work Day: Mon — Fri

HFEEFRS - {AE2 Work Hours / Recess: 0700-1600 / 1100-1200

O] & & Night Shift X % Overtime  [X] Hi3k Business Travel

5. ER®ME$E Type of Employment
X MLC

] IHA

L] B§fEHI HPT

(] ‘& F Permanent

X BRE Limited Term

(NTE: 31 Jan 2017)

*The employment may or may not be

renewed or may be terminated prior to the not
to exceed date.

6. BRIEMZA Duties

Independently develops lesson plans and daily classwork schedule within the framework of DODDS-approved
curriculum objectives. Ensures coverage of subject material within the time frame allotted. Uses teaching principles,
practices, and techniques appropriate to the subject matter and grade level of assignment. Uses varied instructional

techniques to meet student needs.

Develops and administers a system of assessment to evaluate student progress. Uses other appropriate diagnostic tests
to determine student progress. Collects and records necessary data for a systematic report of student progress. Provides
accurate feedback to student and parents about student programs. Maintains all required records accurately and in an
up-to-date manner. Participates in DODDS testing programs as required.

Establishes and maintains open and effective communications with staff, students and parents. Counsels individual
students about their culture programs with respect to the student’s academic and social goals. Independently initiates
meetings with appropriate resource personnel on behalf of students. Participates on school committees as required.

Refers behavioral problems to the Assistant Principal and/or principal in accordance with local policy and procedure.
Coordinates with school counselor, social workers, and/or school psychologist in determining and resolving learning
and behavioral problems of students. Identifies students who need supplementary and special instructional services and

refers them to the appropriate resource personnel.



http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT_Jobs/JN_Forms.html

6. BEFFAZA Duties (Cont’d)

Besides the normal teaching responsibilities, establishes or renews a curriculum guide, selects textbooks, audiovisual
materials, etc. through the culture teachers’ staff members meeting. Translates books, magazines, and other necessary
printed materials including stories and/or fairytales when necessary. Contacts the office of off-base local communities
such as local governments, cultural, historical, educational facilities, and arrange a field trip guide (normally every three
years), for American homeroom teachers. Takes his or her students on many field trips to various sites for one day or
overnight field trips in accordance with the School Staff and the Japanese culture curriculum.

Acts as a liaison person and a translator for School Staff and visitors. Plans and arranges demonstrations by the host
nation people as a special activity each year for the whole school body. Coordinates exchange programs between the
school and Japanese schools.

7. BREH BkEH Qualification/Physical Requirements

* Must possess English language ability meeting the Language Proficiency Level (LPL) indicated in column #1.
(Please see last page for LPL)

HIEISTRESNEFRABLUAIICHET F2REBOEFFRNANDEERYFT ., (RRESHR)

- Must have a 4-year college or university degree AND GOJ or U.S. Gov authorized Teacher’s Certificate in any
subject (a passing mark on the Japanese Language Teaching Competency Test administered by the Japanese
Educational Exchanges and Services is acceptable).

- One year of teaching experience equivalent at 1-5 level in a Pre-kindergarten — grade 12 setting. If applicant does not
have such work experience, possession of Masters Degree in the related field may qualify him/her at 1-6 level.

- Knowledge of teaching principles, practices, and technigques appropriate to the subject matter and grade level of
assignment.

- Skill in translating Japanese books, magazines, and other printed materials including stories and/or fairytales into
appropriate grade level English.

- Skill in developing curriculum guide and audiovisual materials.

- Skill related to Japanese Culture (Soroban, Calligraphy, Origami and so on.)

- Ability to independently develop lesson plans and daily class schedule within the framework of DoDDS-approved
curriculum objectives.

- Ability to establish and maintain open, effective communications with staff, students, and parents.

- Skill in operating Microsoft Office Suite (Word, Excel, Access, and Power Point).

Non-Japanese Applicants: Only those who possess permanent residential status are eligible. Please attach a copy of
Residence Card (both front and back sides) and copy of your passport to your application.

Former US Military Members: Please attach DD Form 214 Copy (Member-4 copy) to your application. Former
military retirees must first obtain approval for employment under foreign government from the Chief of Naval
Personnel and attach the approval letter to be considered.

- SOFA members and SOFA dependents (include SOFA spouse) are not eligible for MLC employment.

*A handicapped applicant may be accepted, depending upon the degree and kind of disability.

P Educational Background : See block #7 | %0875 1& T 5E License/Certificate Required : See Block #7




8. IR 9 5 £ M Application and Associated Documents

*X 22 fE RSB F#E Application for Vacancy Announcement (HROY Form 1)

*[X] BLPARS#5#E FEE Resume of Specialized Work Experience (HROY Form)

*DEEAIL Complete * in[] HAFE T Japanese [X] EFET English [] €55 T4 Either
HROMAUNEHEH T 25613, BEFCLTUTOFEZLALTTFSW, ZMEMES, R4, EFEHH, &
A . fERT. SR OB D IRNEmE S LA . B RE (SthA . RS, HITEEE. LV EBRNACE
IRFERIRE)

To be considered for selection, resume must include at least the following information: Announcement number, full name, phone
number, address, SOFA status, education backgrounds, work experience (periods of employment, company name, description of
major work, weekly hours of work) Any special skills and licenses related to the duties of the position to be filled.

X KRR - BIREIPAE - B THBAR OO E—(7 WMEH IR L H S1HE) Copy of license/certificate (if any in block 7
applies).

X EEDOREDZILHIT 5L DDE L Certificate of English Proficiency (Copy) TOEIC, TOEFL, CASEC, E#&DH ZHM%
SEBAE L LTRIfMITET, GRIEMREES(TALCPT £7]) ZOMOIAE. RUEEBEAHICEHTIBEHEE
FaIERYET, REBEZHESEHETHF L LEAAEORENBETYT,

Certificate of English Proficiency. Only TOEIC, TOEFL, CASEC, and EIKEN certificates are accepted as English Proficiency
Test (EPT) certificate. (ALCPT certificate is acceptable for current/former USFJ employees.) Other EPT certificates or
self-statement on English proficiency will not be accepted. The same applies to those whose native language is English.
Xe2mF£iMF L. BEREOBEES £/ KL E BV REAHE (12cm x 23.5cm) <EZHEREHMA >

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.) <For selection
Notice >

X BRESELSNOAIX. EBH—F (AE) RU/SXKR— kdOa E— For non-Japanese citizen applicants, a copy of
Residence Card (both front and back) and Passport .

X REBENEBXBECEHHE L TWIAIKX. [HRKCETIERE]

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”

X DD-214 Copy (Member-4 copy) only for former U.S. military personnel.

EILVE 8 5E for Job Inquiries 2 % Office to Submit EIRANIELE
For Official Use

Current USFJ Employee Current USFJ Employee PDNO:

RUtX8 MatEk: BtXA =/HE - DODEA-SCHATG-
004-LT

HBARBEEREMASZE T 252-1101 #5)IE #&#H

CNRJHRO EARBEEARE M AEE HRO BOX12

DSN 264-3624 / 3427 | 3425 Ayase-Shi, Kanagawa-ken
B046-763- 3624 / 3427 | 3425 CNRJ HRO Box 12
T252-1101
Off Base Applicant Off Base Applicant
ABISHEE BEEE - SERI A IR

FIE SIS R TR B | T252-0011 #Z)I18 ERH HRE 1-46-1
FI% TN E RS R EER EEE (%R

Zama Branch of Labor Management 1-46-1, Soubudai, Zama-shi, Kanagawa-ken
Organization, Management Section 2 | Zama Branch of Labor Management Organization
B046-251-0667 Management Section 2

T252-1101




& JEIEE K OVRAT 3R] B -, = E Tl BRSO Z &, Send application and attachments to above address by 1500 of the Cut
Off/Closing date of the announcement.

* ISR CHUE DB A e LTy, EEEAMORIEE I LNBZ Ox% L 720 £8 . Ineligible applicants or incomplete
applications will not be referred for consideration.

kAR SN S EEITBIK L LE WA, Submitted applications will not be returned.

*PIEIERBHE A DI, —EEEORTY L7220 F7, M, BEREICEY LEEEEMOB 2 F - TIC L hd 2 e083b 0 £7,
After 1% Cut Off Date, collection of applications will be cut off weekly. Announcement may close before closing date above due to decision of
selection.

RINEEHOERIILLFO URL LW ¥ v e — KT&E9, Forms for application are available for download on our web site
http:/ /www.cnic.navy.mil/regions/cnrj/om/human resources/MLC IHA HPT Jobs/JN Forms.html

BETRELINIEBEFENZ (LPL) LRIVIETREZIET S,
Please see the below for the English Language Proficiency Level (LPL) required of the position:

TOEIC ALCPT TOEFL (PBT) | TOEFL (CBT) | TOEFL (iBT) CASEC EIKEN

- Paper Based Computer Internet Based g
I-PI-EEM Test Based Test Test
4 — Exceptional Proficiency 860 ~ 990 NA 600 ~ 250~ 100~ NA 1st
BEROBRNEET D
3 — Fluent proficiency 730~ 859 90 ~100 550 ~ 599 210~ 249 80~ 99 870~ Pre-1st
MEEIWRENEET S
2 - Average proficiency 550~ 729 75~ 89 460 ~ 549 140~ 209 50~79 560 ~ 869 2nd
FHHRENEET D
1 - Elementary proficiency 400 ~ 549 65~ 74 430~ 459 120~ 139 40~ 49 475 ~ 559 Pre-2nd
NEMLRENEET S
Pre-1 - Minimal proficiency 350~ 399 40~ 64 NA NA NA NA 3rd
1) RNBROENEES S
0 - No language proficiency
EFRAZESGL

PRIVACY ACT STATEMENT {BAIGR{EEI=DL\T

AUTHORITY:: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

ES RETHER S 10450,9397 ; RV BAEL - AABRORECET H%F (FR1 5FEEEERTES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

T EH: ABDLMS, T2, UEORELEBREOEBOZXITEZENE LT, BEABRERET 54,

AR BREAETFER. L LIEBITHEIRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FIABER: TEMOERICHER. R CERGCEANEREHET 4.

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

FHFER EABRORRIEETTN, EBRSNERERH‘LEH o5HE. TORDFREDYIT, Bh., HHULIHE
ERBENHYET,

Format revised. 2016-03-08
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