LEHRES
B 7 L5
R B 19 Nov 2014
VACANCY ANNOUNCEMENT 1* Cut Off Date
Please submit new MLC/IHA Application Form from US Navy Yokosuka Web Page. Elmﬂ Open Until Filled
IREARE. KB EREAE R — A= VEHOGERZBHENT S, Closing Date
http://www.cnic.navy.mil/regions/cnrji/om/human_resources/MLC IHA HPT Jobs/JN_Forms.html #1718
Date of Issue 29 Oct 2014
1. BiTE 4 Job title ( %4k Grade 1-3/ iEFZ#R LD N/A) SEANE | 4 SHEEE Area of Consideration
No.of | D38 MLC/IHAE%8 (EREKM)
Cash Accounting Clerk. IHA-36 Recruitment | cyrrent MLC/IHA Employee within Activity
1
% ATl X 3 MLC/IHA £ 8 (EHEMN)
(Hj;f\li]%a,ﬁ HAEﬂZ) 1 £ Current MLC/IHA Employee in commuting distance
EVERTORAOTEE 0 M#&No 1A Yes X BEMLCIHARES(LEHRE)
Acceptance at Lower Grade EGIZ#R Lower Grade: Current MLC/IHA Employee Japan Wide
NEBER OxkERr O &% - &Bx | OEgxr .
Administrative  Trade & Service Security & Fire Medical D<] #+&B Off Base Applicant

2. BBEX Activity

5. B DTE%E Type of Employment

U. S. Naval Air Facility, Atsugi O mLC
Fleet Readiness Department X 1HA
Recreation Division, Golf Course X BRI HPT

] #F3 Permanent
E)#I5AT Working Place: #&#EmERE Ayase, Atsugi Base

3. B0 #EEERS Work Schedule (38 40 BFRE&I hriwk ) O R Limited Term

£)7%5 B Work Days : 5 days/week (2 days off/week)
E)F5EERE Work Hours: Shift, 8 hours between 0600-1900
{KE8 Recess: 1 hour

0. HEBEEEFICHRCTCERET I EAHYET
] %) Night Shift X B Overtime [ Hi3 Business Travel

6. BEFE N Duties

Performs work involved in receiving, examining, and accounting for cash items, requiring some knowledge of applicable
procedures and regulations. Work is performed in accordance with well-established procedures and includes duties such as
verifying amounts, counting out specific amounts with set or standard denominational breakdown. Transcribes, compares, computes
or verifies figures on reports. Performs other related or incidental duties as assigned.

7. BEREH. BHEH Qualification/Physical Requirements

- One year of general work experience in any field or completion of 2-years junior college/ 2-years technical school or 4-years degree in any field.
- Ability to speak, read and write both in English at average proficiency level (LD-2).

- Knowledge of cash handling work and customer service.

- Skill in operating Microsoft Office Suite (Word, Excel).

* Non-Japanese Applicants: Only those who possess non-restricted work permit (permanent resident, long-term resident, spouse
or child of a Japanese national, etc) in Japan will be eligible. Please attach a copy of Residence Card (both front and back sides)
and copy of your passport (picture and visa stamp pages) to your application.

- U. S. Citizens are not eligible for IHA employment.

*A handicapped applicant may be accepted, depending upon the degree and kind of disability.

#EE 5 English Language Proficiency : []#Z 74 L None []#)#k Basic XIsh#k Intermediate []_E#% Advanced [J4FFXMAEH Exceptional

' Educational Background : See block #7 | % 5%5F. & T I License/Certificate Required : See Block #7

8. 129" % 1 M Application and Associated Documents
(See next page RESH)




X 22 i S A #R Application for Vacancy Announcement (HROY Form 1)

[] EMEEFHHEESE Resume of Specialized Work Experience (HROY Form)

*MEB AL Complete * in [] BAEET Japanese [X] #EET English [] £5 5 T3 Either

HROBRRLSN 2 AT 25618, BEZEICLTU FOFEEZTLALTINIW, EHEHRES, K4, AFHA R, EFES, &
. IR, ISET DINME S LIBAEA . WERE (Stt4 . BRI, BERE, SELVWEBNERSERERER L) o Tobe
considered for selection, resume must include at least the following information: Announcement number, full name, phone number, address,
SOFA status, education backgrounds, work experience (periods of employment, company name, description of major work, weekly hours of
work) Any special skills and licenses related to the duties of the position to be filled.

X & REFEE - BHEAAE - B THAZEDOIE—(7 REHICEL HDIHE) Copy of license/certificate (if any in block 7 applies).

X HEDORENZILAT 5+ ODE L Certificate of English Proficiency (Copy)

X2 ALIF £ L, EEEOBESES - KA ZEVVRIEMHE (120m x 23.5cm) EERERBHA>

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.) <For selection Notice >
X BAEEUNDOF L, EBH— /N EANBERIR /IR AR— k & EFED 3 E— For non-Japanese citizen applicants, a copy of
Residence Card/Alien Registration Certificate (both front and back sides) and Passport (picture and visa stamp pages).

R LS4 for Job Inquiries 2 i % Office to Submit EIFAEW For Official Use
Current USFJ Employee TRIEEEMAE% : | Current USFJ Employee TRIEEEIRH 4 -
EBXBEEAREMASEE/ CNRIHRO T252-1101 #5118 #EdaH
DSN 264-3624 / 3427 | 3425 EAXEBEEEAREM AES HRO BOX12
B046-763- 3624 / 3427 | 3425 Ayase-Shi, Kanagawa-ken 252-1101
CNRJ HRO Box 12
Off Base Applicant /M SR IiEBE & 5% : PDNO:
ST BRI SEE EE =R | Off Base Applicant SHBIGBEIRM % : NAFATG-xN607-007-PT
Zama Branch of Labor Management T252-0011 K8 EMF™ HEE 1-46-1
Organization, Management Section 2 FIEEIEMLE R SEE S EE (%
B046-251-0667 1-46-1 Soubudai, Zama-shi, Kanagawa-ken 252-1101
Zama Branch of Labor Management Organization
Management Section 2

*JEREE L ORI ZFEILREE) B P12 = CIZ ERREFT 24 D Z &, Send application and attachments to HRO Atsugi SO by 1500 of the Cut
Off/Closing date of the announcement.

kIR BERE R CHUE QR AERK 272 L T RWVISES XRBOXE & 720 8 A, Ineligible applicants will not be referred for
consideration.

s SN SEERITBIK L LEY A, Submitted applications will not be returned. s #[E1&E#HET) B LA IL, —@BEOFRETIY L7220
£, M, BERTICLY LESEERYA LTI LD 2 3B Y £, After 1% Cut Off Date, collection of applications will be
cut off weekly. Announcement may close before closing date above due to decision of selection.

RISHEEHEHOEXIILLTOURL L ¥ v rm— R T&£9, Forms for application are available for download on our web site

=]

http://www.cnic.navy.mil/reqgions/cnrji/om/human_resources/MLC IHA HPT Jobs/JN_ Forms.html

PRIVACY ACT STATEMENT {BELAIERIFEIZDLNT

AUTHORITY': Executive Order 10450, 9397; and Japan Law Conceming Protection of Personal Information (Law No. 57 of 2003).

ER KE{TEERT 10450,9397 ; RV BAK - AANEROREICET & (Tl 1 5FEZEER+ES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FTEHH: NFDEdR., 2, UEORELABXREOEBOXTEENE LT, EANFERELERT 54,

i BREIEFEX. L LAFEAICTREIZRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FIRB/: TEMOERICDER. R CEEGCEANGREHRT 54,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

R EAEROFARIIERTT A, BRSNFERERE LGN 58, TOROFHREDHF, B, HDHLNIHET
ERBENHYETS,




