EHRES
FEARE 28 FE L pmouncement .| A15-084
VACANCY ANNOUNCEMENT AEEAMAVE | 3 501 5016
Please submit new MLC/IHA application Form from US Navy Yokosuka Web Page.
IEBEIARIE, RIEERRATEIS — AN — VRO ERZ BV TS0, ﬁ%ﬁ'ﬂﬁ Open Until Filled
http:/ /www.cnic.navy.mil/regions/cnri/om/human_resources/MLC IHA HPT Jobs/IN Forms.html osing Date
#47H
Date of Issue 23 Dec 2015
1. BRTE4 Job title ( Z#k Grade 1-3 / EEFHMH LD N/A) HEAH | 4 BEHEA Area of Consideration
No. of X H| MLC/IHA %8 (FRBXM)
Cash ACCOUﬂting Clerk. IHA-36 Recruitment | cyprent MLC/IHA Employee within Activity
y Az ik X 3] MLC/IHA 1t % B (GEENE M)
('EH?f‘P:J%T%H&) 1 % Current MLC/IHA Employee in commuting distance
} 4 = s
ECERCORAO AR K& N T & Ves B
Acceptance at Lower Grade BRI Z#R Lower Grade:
DNEZEEN O HeexR O R= - BEH%R O =ER X1 4+ &8 Off Base Applicant
Administrative  Trade & Service Security & Fire Medical
2. BBB% Activity
) . _ 5. ERA®DTE¥E Type of Employment
U. S. Naval Air Facility, Atsugi [0 MLC
Fleet Readiness Department X IHA
Food & Beverage Division X ESRAE HPT
BN #EIB AT Working Place: #&#im/EAREM  Ayase, Atsugi Base (] & F Permanent
3. Eh M Work Schedule (38 35 BRI hriwk ) [] B3 Limited Term (NTE: )
)75 H Work Days: 5 days/week (2 days off/week)
&h 75 BFRS Work Hours: shift, 7 hours / day between 0545-1800
{REEFE R Recess: 1 hour or 45 min
[ % %h Night Shift X 7% Overtime [] H43E Business Travel

6. BN A Duties

Performs work involved in receiving, examining and accounting for cash items at cash register. Escorting patrons to dining table,
take food/beverage order from customer including order by phone, ring up sales and assist cooks with delivery food/beverage to
customers. Act as interpreter for Japanese customers when they need assistance. At the end of shift, count money, Dollar and Yen
and fills out Daily Sales Report (DAR) and deposit money in designated safe. Keep cash register area clean, neat and organized.
Cooperate with wait staffs to keep dining area clean. Operate mobile cart and sell beverage and snack to authorized customers on
the golf course. Perform other related or incidental duties as assigned.

7. BREH/BHEHE Qualification/Physical Requirements

- One year of general work experience in any field or completion of 2 years junior college/2 years technical school or 4 years
degree in any field.

- Ability to speak, read and write English at average proficiency level (LD-2).

- Skill in operating Microsoft Office Suite (Word, Excel).

- Knowledge of cash handling work and customer service.

Non-Japanese Applicants: Only those who possess non-restricted work permit (permanent resident, long-term resident, spouse or
child of a Japanese national, etc) in Japan will be eligible. Please attach a copy of Residence Card (both front and back sides) and
copy of your passport (picture and visa stamp pages) to your application.

- U. S. Citizens are not eligible for IHA employment.

*A handicapped applicant may be accepted, depending upon the degree and kind of disability.

HEE 5 English Language Proficiency : [J#Z 75 L None [J#D#k Basic XIdh#k Intermediate []_E#k Advanced [14#FEX D &ES Exceptional

% FF Educational Background : See block #7 | $&#%3E 8 T i License/Certificate Required : See Block #7

8. IR 9% £ D Application and Associated Documents
(See next page RE S M)



http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT_Jobs/JN_Forms.html

*X] ZeRE IS A#R Application for Vacancy Announcement (HROY Form 1)
*[] BB IR EE Resume of Specialized Work Experience (HROY Form)
*MEBAlL Complete * in [] BAEE T Japanese [X] JEET English [] &% 5 T3 Either

HR ORRALSEEH T 25613, BREFCLTUTOFHEEZTLALTINIV, ERERES, K4, £FEA R, EFF~, &
AT SRR ISEET D IRHE S LA . WOSRIE (A, MBI, BTER . LV EBNAESCTRER R L)
To be considered for selection, resume must include at least the following information: Announcement number, full name, phone number, address,
SOFA status, education backgrounds, work experience (periods of employment, company name, description of major work, weekly hours of
work) Any special skills and licenses related to the duties of the position to be filled.

X & GEFEE - BRIIAE - BTHRAED I FP—T WEHIZEZY H S1HA) Copy of license/certificate (if any in block 7 applies).

X HEDEEH ZEIBAT 5 £ DDE L Certificate of English Proficiency (Copy)

X 82 AYIF T L. BEEOBEES - KR ZEVREAHME (12cm x 23.5cm) EZHERBHA>

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.) <For selection Notice >

X BFREEUNDEX, EEH— K, /SRR — b, &EEE D E— For non-Japanese citizen applicants, a copy of Residence Card (both
front and back sides) and Passport (picture and visa stamp pages).

X REBENEBXREETHHELTLDIAK, [HKICEI 2HMRE]

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”

RLVE % Inquiries 2 % Submit to =7 For Official Use
Current USFJ Employee BREEXBM&H5E : | Current USFJ Employee A X B IR 5 -
£ BXBEEAREMAEEY CNRIHRO T252-1101 #R)IIR #&#™H
DSN 264-3624 / 3427 | 3425 EBXEEEAREM AEE HRO BOX12
B046-763-3624 / 3427 | 3425 Ayase-Shi, Kanagawa-ken 252-1101 PDN:
CNRJHRO Box 12 NAFATG-xN610-018-
Off Base Applicant M BB EE &€ % - Off Base Applicant S} EBiGSHEERH & PT
FIEE S R R EEE R T252-0011 #5=JIIIR EERET KA 1-46-1
Zama Branch of Labor Management FHEEME BRI TEE EEE R
Organization, Management Section 2 1-46-1, Soubudai, Zama-shi, Kanagawa-ken 252-1101
8046-251-0667 Zama Branch of Labor Management Organization
Management Section 2

i R IR M O R3O B AP 3% =i CIC BRLERTRAE D Z &
Send application and attachments to above address by 1500 of the Cut Off/Closing date of the announcement.

* ISR R CHEDRAGHRZTT L CWRWEEFITREOMG L0 A,
Ineligible applicants will not be referred for consideration.

*PEH SN ESEIZ B L LEH A, Submitted applications will not be returned.

*MIENEEFREY) A LR, —BEMEOREIY L7220 £, W, BEREICLY LSRR 22 FICML 20 2 &80 7,
After 1% Cut Off Date, collection of applications will be cut off weekly. Announcement may close before closing date above due to decision of
selection.

RISHEEHOENXIILLTO URL LW # v o — FT&x£9, Forms for application are available for download on our web site
http:/ /www.cnic.navy.mil/regions/cnrj/om/human resources/MLC IHA HPT Jobs/JN Forms.html

PRIVACY ACT STATEMENT BEIARERIRFEICDOLNT

AUTHORITY:: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

ES KETEERS 10450,9397 ; R BAK - EANFRORECET 5:EF (Fr1 5EXZEER+HES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FEWM: ABDEMm. B2, HEORELEBRFEOXRBEOXTEZEME LT, BARRELRT 54,

R BRIEIETFER. L LJIETDITHEIZRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FIFABR: TEHMOERICLEL, B CERGEANEREHIET 54,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

1EHER: EABROFREIERETTD. ERSNEREZRELGEN ST-BE. TOROFHREDWIT, Eh. HAHULIIHE
LRBEABYET,

Format revised. 2014-06-11
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