E*gt&gﬁm#& ﬁ]ﬁ)ﬁiment No. A-16-052

VACANCY ANNOUNCEMENT PEREWIVE [ ) oo o016
Please submit new MLC/IHA application Form from US Navy Yokosuka Web Page.
IEHARIE, KEEREE R — A — VRO ERE BEO T S0, SR Open Until Filled
http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC IHA HPT Jobs/IJN Forms.html Closmg Date pen nt ile

#18 17 Aug 2016

Date of Issue

1. BFE A Job title (Z#k Grade 2-3 / SEEEMHR LD N/A) EEAH | 4. BEREH Area of Consideration
oo of | [ B MLC/IHA 8 (HBEM)
Counter Attendant, |HA-2039 Current MLC/IHA Employee within Activity
N ===, X 3] MLC/IHA it £ 8 GEHEMN)
(jj rj ~ 9 7 T 9 ~ IN) 1 % Current MLC/IHA Employee in commuting
distance
BEVFETORAOREN X #&No O%F Yes X 3 MLCHA RE£ 8 (27 B K F)
Acceptance at Lower Grade EALIF#R Lower Grade: Current MLC/IHA Employee Japan Wide
O=HxR X HaER O R% - EHR O E&ER i
Administrative  Trade & Service Security & Fire Medical D<) 5488 Off Base Applicant

2. EBBK Activity

U.S. Naval Air Facility Atsugi
Fleet Readiness Department
Food and Beverage Division B 1HA

_ _ , X B HPT
En#5iBFr Working Place: #E#im/EAREM  Ayase, Atsugi Base

5. EFDTE$ Type of Employment

[] MLC

3. EpFERERI Work Schedule (38 35 BRI hriwk ) (] & A Permanent

FRZE Limited Term (NTE:
#)7 8 Work Days: 5 days/week L e ( )

£ 75 BFRE Work Hours: 7 hours/day Between 0545-1800
{ARERRFRS Recess: 45 minutes or 1 hour

X1 %) Night Shift X #%% Overtime [] K43k Business Travel

6. BEFE R Duties

Prepapres vegetables, fruits, meats and other food items. Use knife to cut, dice, chop and prepare food. Assists in
washing dishes and all utensils. Sweep, mop, and disinfect floors; sanitize kitchen areas as needed. Clean worktables,
refrigerators and other equipment as needed. Label foods and ensure freshness of product. Dispose of garbage in
kitchen area and ensure kitchen is clean according to sanitation standards. Participates in day-to-day food preparation of
specials and all menu items to include break down and set up of buffets and work stations. Ensures kitchen area is
cleaned and sanitized, and all dishes and utensils are properly washed and put away. Incumbent must have the ability to
take short orders over the counter and serve food prepared by the cooks. Service of alcoholic and non-alcoholic
beverages required as customer orders and to have the ability to handle cash register to make payments. Assists in
Catered Events to include proper set up, service, cleaning and break down. Participates in Out Door Events (on and off
premises) to include set up, service, and clean up, as well as loading and unloading trucks. Performs other related or
incidental duties as assigned.

7. EREH/BASEHE Qualification/Physical Requirements

- Ability to speak, read and write English at elementary proficiency level (LD-1).

- Ability to speak English and have basic experience of customer service.

- Ability to use calculator, cash register.

- Must be able to obtain Health Card issued by Atsugi medical clinic upon hiring. The employee must go through PPD
at the Atsugi clinic.

BB RICN VTV A — FORGEZHEE LET, I— FROBUSIZIIKIBERIRPLZ2RATIZR W T
VYL Y REDPATOIET,



http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT_Jobs/JN_Forms.html

7. BREH/ S EH Qualification/Physical Requirements (Cont’d)

Non-Japanese Applicants: Only those who possess non-restricted work permit (permanent resident, long-term
resident, spouse or child of a Japanese national, etc) in Japan will be eligible. Please attach a copy of Residence Card
(both front and back sides) and copy of your passport (picture and visa stamp pages) to your application.

- U. S. Citizens are not eligible for IHA employment.

*A handicapped applicant may be accepted, depending upon the degree and kind of disability.

B EE 1 English Language Proficiency :
(@27 L None [I##k Basic (44 Intermediate [k #& Advanced [J#EXd#EH Exceptional

% Educational Background : See block #7 | $a5F5E. 16 T 5F License/Certificate Required : See Block #7

8. IRt 9 % £ M Application and Associated Documents

*[X] 22 % i 55 FA#E Application for Vacancy Announcement (HROY Form 1)
*[] PR FEHEE S Resume of Specialized Work Experience (HROY Form)
*MDEE AL Complete * in [] BAFET Japanese [X] #FET English [] €55 T4 Either

(] &AL - ERIIHE - B THHEO E—(7 REHICKE HSHIHEAE) Copy of license/certificate (if any in
block 7 applies).
X HEEFEDOEEN ZEBT 5L DOE L Certificate of English Proficiency (Copy)

X2 ALIF£F L, BEEOBESRS FiT- KL ZEVREASE (12cm x 23.5cm)

<EZHRBHA>

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.)

< For selection Notice >

X BRESEUNDAE. BEEH—F, /IXKR— b, ERED I E— For non-Japanese citizen applicants, a copy
of Residence Card (both front and back sides) and Passport (picture and visa stamp pages).

X REBENEBXRBETHEL TLIAHIL.

MK 2 EMR]

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”

L& 5 Inquiries

R H 5& Submit to

=B N
For Official Use

Current USFJ Employee
BftX8 Mtk :

ERXBERAREM SR
CNRJ HRO

DSN 264-3624 / 3427 | 3425
B046-763- 3624 / 3427 | 3425

Current USFJ Employee
WHtXRR RHE -

T252-1101 fHZE)I| & #E#A™
EBAXBEEREMAEE HRO BOX12

Ayase-Shi, Kanagawa-ken
CNRJ HRO Box 12

T 252-1101
Off Base Applicant Off Base Applicant
ABISHEE BEEE - NERISEE RHE -

FIHEEE ERXH EER gE
p

Zama Branch of Labor Management
Organization, Management Section 2
B046-251-0667

T252-0011 )| R EEfE™ AR E 1-46-1
FIE RS R EEE EEE R

1-46-1, Soubudai, Zama-shi, Kanagawa-ken
Zama Branch of Labor Management Organization
Management Section 2

T 252-1101

PDN:
NAFATG-XN610-029-
PT




* BEEZR VR TEHEIHYBF RSB ETIZEEEMBED Z &, Send application and attachments to above address by 1500 of the
Cut Off/Closing date of the announcement.

*[CEBACTHENDERERER L TLEL., XIIZETHEOLEE IEZEOXRE LAY FH A, Ineligible applicants will not be
referred for consideration.
* RESINIEHEHETHERL LFEE A Submitted applications will not be returned.

* MELESFHUBA LIS, BEREICEYMULLEIENHY ET, After 1 Cut Off Date, announcement may close due to decision of
selection.

*CHEHEOERXEILUTORL KUAH>O—RFTEET, Forms for application are available for download on our web site
http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC IHA HPT Jobs/JN Forms.html

PRIVACY ACT STATEMENT B AfSHRIEEIZDLNT

AUTHORITY: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

S KESTERERS 10450,9397 ; RU BAE - EARROREICET H%F (FR1 5FEEEER+ES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FEH: NEDEdR, 2. UEORELAEBXREOEXBOZRTEENE LT, BEAEREZTRT 54,

AR RRREIEFEX.  LLFERICTHEIZRESINET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FIRER: FEMOEMRITDEL, R CERGEANEREHFT 54,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

15HER: EAFROFREIERETTD. ERSINERERELGEN ST-BE. TOROFHREOHIT., Eh. HAHULIIFE

ERDENHYES,

Format revised. 2014-06-11


http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT_Jobs/JN_Forms.html

