E * % iﬁ g ﬁ ,2; #E fnﬁ)ﬁfement No. A-14-079

VACANCY ANNOUNCEMENT AEREMIYVE | 03 Dec 2014
Please submit new MLC/IHA application Form from US Navy Yokosuka Web Page.
SR, R EREE A — A — VRBOFELE BHEV TS, BSLIE Open Until Filled
: p ) p
http://www.cnic.navy.mil/regions/cnri/om/human_resources/MLC IHA HPT Jobs/JN_Forms.html Closmg Date
%470
Date of Issue 12 Nov 2014
1. BE#E4 Job title (%#k Grade 1-4 / EBFEHR LD 2) S5 NS | . EEEEFH Area of Consideration
No. of X | MLC/IIHA %8 (BBEXMA)
Food Outlet Manager IHA-103 Recruitment | cyrrent MLC/IHA Employee within Activity
(BB N) X & MLC/IHA 6 £ 8 (B 2IE M)
1 4 Current MLC/IHA Employee in commuting distance
EVERTORAOTRESE 00| KN I& Yes Xl 3 MLC/IHA £ 8 (£ 75 B K E)
Acceptance at Lower Grade BRI #R Lower Grade: Current MLC/IHA Employee Japan Wide
XEHR  OEER O &% - &HR | O=ssx N _
Administrative  Trade & Service Security & Fire Medical X 4188 Off Base Applicant
2. BBE% Activity Note: First consideration will be given to
suitable and qualified current permanent
U.S. Naval Air Facility Atsugi and trial MLC/IHA employees within the
T . Atsugi Base.
Fleet Readiness Departme_znt 5. BRI Type of Employment
Food and Beverage Division [1 MLC
X IHA
BN IHAT Working Place: #E3Am/EAREM#  Ayase, Atsugi Base [] R4 HPT

3. Eh#EEERS Work Schedule (38 40 BRI hriwk )

£)7% 8 Work Days: 5days/week
£)7565 R Work Hours: Shift, 8 hours (0500-2400)
IR ERRFRS Recess: 45min or 1 hour

X % A Permanent
[] FR3E Limited Term (NTE: )

X 2% Night Shift X %2 Overtime  [X] i3k Business Travel

6. BN A Duties
See page 3.

7. BEREH/BEKEM Qualification/Physical Requirements

- One year of any clerical, technical or administrative work experience, OR completion of 4 years college/university in any field.
- Ability to speak, read and write English at average proficiency level (LD-2).

- Skill in operating Microsoft Office Suite (Word, Excel and Power Point).

- Japanese Regular Driver’s License.

* Non-Japanese applicants: Only those who possess non-restricted work permit (permanent resident, long-term resident, spouse or
child of a Japanese national, etc) in Japan will be eligible. Please attach a copy of Residence Card (both front and back sides) and
copy of your passport (picture and visa stamp pages) to your application.

*U. S. Citizens are not eligible for IHA  (HPT) employment.

*A handicapped applicant may be accepted, depending upon the degree and kind of disability.

HEE A English Language Proficiency : [J# 2% L None [1#0#k Basic X #& Intermediate []_E#% Advanced [[145EXMHAEH Exceptional

Z5FF Educational Background : See block #7 | $8#F3F. /18 7 &E License/Certificate Required : See Block #7

8. {219 % £ M Application and Associated Documents
(See next page RESR)




*X 2eRE RS A#R Application for Vacancy Announcement (HROY Form 1)
*IX] B PR FSEEFEE Resume of Specialized Work Experience (HROY Form)
*MEEA L Complete * in [] HAEET Japanese [X] EFET English [] £55 T3 Either

HR OHRALAN AT 25613, BEZFICLTUTOFEEZTALTTIV, ERAHRES. K4, £FEAH, EEET. &
AT SRR ISEET D IRHE S LIREA . WO RE (A, JEMBIM. BT ERE. LWL EBNAESLTRER R L)
To be considered for selection, resume must include at least the following information: Announcement number, full name, phone number, address,
SOFA status, education backgrounds, work experience (periods of employment, company name, description of major work, weekly hours of
work) Any special skills and licenses related to the duties of the position to be filled.

X &% - EHRIHE - S THHEDOD E—(7 ME/ICEZY H SHA) Copy of license/certificate (if any in block 7 applies).

X HEEDOREA ZEIHT 5 L DDE L Certificate of English Proficiency (Copy)

X 82 AYIF T L. EREEOBEES -/ B4 Z2E LV RIEMAHE (120m x 23.5cm) <EEFEREHA>

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.) <For selection Notice >

X BAEHEUND AL, EEH— K, /RRXFR— b, &FEH D E— For non-Japanese citizen applicants, a copy of Residence Card (both
front and back sides) and Passport (picture and visa stamp pages).

X REBENMEBXREETHEL TS AIE. [HRKICET IERR]

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”

RILVE 5k Inquiries 32 Hi 5E Submit to EFE MM For Official Use
Current USFJ Employee IRHMt X BRBA&ESE : | Current USFJ Employee IRt X BRH % -
#EBXBEEAREMASEE CNRIHRO T252-1101 AR #&idHh
DSN 264-3624 / 3427 | 3425 FEBRXEBEFEEAREM AEE HRO BOX12
B046-763-3624 / 3427 | 3425 Ayase-Shi, Kanagawa-ken 252-1101
CNRJ HRO Box 12 PDN:
NAFATG-xN610-004
Off Base Applicant SV S E BRI S5 - Off Base Applicant SSRGS EIRH & -
FREEEEE ERXN EBR EHE K T252-0011 % JIIR EMEH AR A 1-46-1
Zama Branch of Labor Management SIEE IR R SR TEE (%
Organization, Management Section 2 1-46-1, Soubudai, Zama-shi, Kanagawa-ken 252-1101
8B046-251-0667 Zama Branch of Labor Management Organization

Management Section 2

st JE IR B OV S REIA ) B AP 3% = & TIC BRUERTRAE D Z &,
Send application and attachments to above address by 1500 of the Cut Off/Closing date of the announcement.

SSRGS CTHE DR AER 27 L CORWREFIXRE DG L0 0 A,
Ineligible applicants will not be referred for consideration.

kR S NS EEITBIK L L EH A, Submitted applications will not be returned.
* WIENREREL A LRI, —BEEOMEIY &0 9, M, BEREICLY LEREEMU R 2 /BT E R 2 ENHY 7,

After 1% Cut Off Date, collection of applications will be cut off weekly. Announcement may close before closing date above due to decision of
selection.

RINHEEHOERUILLFO URL L ¥ v u— K TxE9, Forms for application are available for download on our web site
http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT Jobs/JN_Forms.html

PRIVACY ACT STATEMENT {EAISRIREIZDLNT

AUTHORITY: Executive Order 10450, 9397; and Japan Law Conceming Protection of Personal Information (Law No. 57 of 2003).

ER KE{TEERT 10450,9397 ; XU BAE - AANBEROREICET &= (P 1 5FEEERTES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

B/ AHD&Ed, T&, UEDRELHEBREDOERHOXITEENE LT, BEABBRERET 545,

FEL  BREFABEFEX. L LAEFEFITHREIRESINFET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FIABK: TEMOERICBER. R TERGCEANEREEET 545,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

FHEFER EABROBERIERETTN, BRSNERERELGD o158, TORDFHEDOHIT, B, $H5UEHET
ERBENHYET,

Format revised. 2014-06-11



6. B FENZS Duties

-Responsible for managing, supervising, and directing the entire club operation at night in accordance with applicable regulations and
the policies and procedures established by the club manager.

-When parties occur during incumbent’s shift, assists in setting up according to party sheet, monitors function to assure party is
running smoothly, collects monies at end of party, and prepares appropriate paperwork for same.

-Assures that only authorized patrons utilize the club facilities. Circulates among the patrons to maintain order, warns patrons or
disorderly behavior, and tactfully removes disruptive patrons from the premises.

-Attempts to resolve problems in a tactful and diplomatic manner. In case of serious problems, contacts assistant manager or manager.

-May serve as a leader, assures work assignments of night personnel are properly performed, provides necessary supplies to
employees and resolves minor problems and complaints of the employees. Advises the manager/assistant manager regarding the work
performance of the night personnel.

-May assist bartenders in setting up bars for night duty. May also assist in conducting bar inventories. Upon closing, rings out each
register.

-Prepares and submits daily report of night operations, to include both minor and serious incidents — personnel/staffing problems
related to work situations — other information that concerns club operations and management decisions, to include equipment
breakdowns or repair.

-Upon reporting for work, checks all work schedules. Takes note of on-call scheduled personnel for emergency needs_ initials
deviations from approved work schedules on time cards, noting reason on the report.

-Prior to closing club, completes fire safety checks making certain that all ashtrays are emptied, cushion are lifted and checked for
possible smoldering cigarettes, unnecessary electrical equipment is unplugged, secures all doors and windows, checks all locks to be
secured at the bar, galley, storerooms, etc. Ensures that all keys are turned in lock box and/or cashier’s bag.

-Performs other related duties as required.



