E*Eﬂﬂ E Jﬁ n.: ﬁ ﬁﬁ)ﬁimem No. A-15-067

*)J FEA T l’) 5|
VACANCY ANNOUNCEMENT 1% Cut DAY OFF Date | 11 Nov 2015
Please submit new MLC/IHA Application Form from US Navy Yokosuka Web Page. =y .
FSEEAGE, R R — A~ — VRBOFERE BV F S0, Closing Date Open Until Filled
http://www.cnic.navy.mil/regions/cnri/om/human_resources/MLC IHA HPT Jobs/JN Forms.html %#7AR
Date of Issue 21 0ct 2015
1. B3E R Job title (Z%#k Grade 2-3 / EBFEMH/ LD 1) BHE A | 4. FEEBH Area of Consideration
No. of X ]| MLC/IHA Rt (8 (EBBEM)
Housekeeper IHA-2172 Recruitment | cyrrent MLC/IHA Employee within Activity
O b X 3] MLC/IHA 1t X B (BENER)
(/\ ]7 A 3? a Hgk) 1 % Current MLC/IHA Employee in commuting distance
EVEGTORAD AR K& No I & Ves B 5 MLCAHABER B (272 B K )
Acceptance at Lower Grade {ERIZE#R Lower Grade: Current MLC/IHA Employee Japan Wide
O=#%% X HEeR O Rz - BHH%R O EE%R X1 4+ &B DAY OFF Base Applicant
Administrative  Trade & Service Security & Fire Medical
2. BBk Activity _
U. S. Naval Air Facility, Atsugi E’D-E,\T_‘(’:’Eﬁ Type of Employment
Fleet Readiness Department
X IHA

Navy Gateway Inns & Suites
(] BsfEH HPT
En¥53B AT Working Place: ##H/EAREM  Ayase, Atsugi Base

X & A Permanent
[] BRZE Limited Term (NTE: )

3. Eh#EEERS Work Schedule (38 40 BfE#l hriwk)

£7%5 B Work Days: (See page 3)
£ 75855 Work Hours: Shift, 8 hours (See page 3)
{REERERT Recess: (See page 3)

O] &%) Night Shift []5% Overtime  [] H43& Business Travel

6. BL#E M Duties

Performs combination of general custodial work and variety of patron service type work in the recreational lodging facilities or
billeting facilities. Sweeps, mops, waxes and polishes floors; dusts, waxes and polishes furniture and fixture; empties waste
baskets; cleans ash trays; cleans and replenishes supplies in washroom; washes windows. Opens and shuts windows and blinds,
performs heavy janitorial work such as moving heavy and/or bulky packages, furniture or trash containers. Makes beds and
changes linen as required. Performs other related or incidental duties as assigned.

HHNORBIARIC BN T, MRA RIEREF 21T, MXNB I OEIOALT Y 7TREEDE R, Ny FA—F
7 MBS CTRDY v 7 2R T HEOREE 2T, TOMBET 5EB 1T,

7. BREH/BHEMHE Qualification/Physical Requirements
- Ability to speak, read and write English at elementary proficiency level (LD-1).
- Ability to use material handling such as vacuum cleaner and polisher.

Non-Japanese Applicants: Only those who possess non-restricted work permit (permanent resident, long-term resident, spouse or
child of a Japanese national, etc) in Japan will be eligible. Please attach a copy of Residence Card (both front and back sides) and
copy of your passport (picture and visa stamp pages) to your application.

AARTIEBIORIRORWER G OkEE. EEE. HANORMBEERE) b o AAREBELSNO G ITEREELmZLET, ik
HEFIER ) — Roab—(&R, EWME)EOSAR—F EHEEBLOEYHIONR—) 2R LTIEE,
- U. S. Citizens are not eligible for IHA employment. K[E#E DL, IHAREEB OB Z2 R LER A,
*A handicapped applicant may be accepted, depending upon the degree and kind of disability.
EEDHDHITHOWTIL, TOREICEIVEZBEINET,

BLEE A English Language Proficiency : [J@AZ 747 L None XI#)#k Basic [J##k Intermediate []_E#% Advanced [1HFEXDAES Exceptional

% FE Educational Background : See block #7 | $a&F&F & T 5 License/Certificate Required : See Block #7

8. IR 9% £ D Application and Associated Documents
(See next page X BH S i)



http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT_Jobs/JN_Forms.html

*X] ZeRE IS A#R Application for Vacancy Announcement (HROY Form 1)

*[[] EFIEEFEREE Resume of Specialized Work Experience (HROY Form)

*MDEBAlL Complete * in [] BAEE T Japanese []3:EEET English X ¥% 5 T3 Either

HR ORRALSEEH T 25613, BREFCLTUTOFHEEZTLALTINIV, ERERES, K4, £FEA R, EFF~, &
AT SRR ISEET D IRHE S LA . WOSRIE (A, MBI, BTER . LV EBNAESCTRER R L)

To be considered for selection, resume must include at least the following information: Announcement number, full name, phone number, address,
SOFA status, education backgrounds, work experience (periods of employment, company name, description of major work, weekly hours of
work) Any special skills and licenses related to the duties of the position to be filled.

(] BT - EHIAE - BTHRASEOIE—7 WMEHICEKY H S15E) Copy of license/certificate (if any in block 7 applies).

X HIFBORENETHT 5L DDE L Certificate of English Proficiency (Copy)

X2 AIF£MMA L, EEEOBESRS S KA Z2EVREMAHME (120m x 23.5cm) <EEFEREHA>

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.) <For selection Notice >

X BAEELUNOAIX, EEH— K, NRRKR—F, FEHEO T E— For non-Japanese citizen applicants, a copy of Residence Card (both
front and back sides) and Passport (picture and visa stamp pages).

X REBENEEXBETHHE L CLIAR. [HEKICETERR]

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”

FLVEE 5 Inquiries 2 HI2E Submit to EHNER FS;EAY OFFicial
Current USFJ Employee RHEEE A& % : | Current USFJ Employee B RIRH % -
£ BXRBEEAREMAEEY CNRIHRO T252-1101 #R)IIR #&#™H
DSN 264-3624 / 3427 | 3425 #EBXBEEARMAEL HRO BOX12
B046-763-3624 | 3427 | 3425 Ayase-Shi, Kanagawa-ken 252-1101
CNRJ HRO Box 12 PDNO:

NAFATG-N928-008
DAY OFF Base Applicant A &8IcE&M&+H | DAY OFF Base Applicant MBS EEIZE & -

% T252-0011 #5=JIIIR EEREIT AR A 1-46-1
FISE S R R EEE R FIHEEME R EER EEE R
Zama Branch of Labor Management 1-46-1, Soubudai, Zama-shi, Kanagawa-ken 252-1101
Organization, Management Section 2 Zama Branch of Labor Management Organization
B046-251-0667 Management Section 2

sk JEIEE K OVRAF Y A 2P 1% = £ I BRA(ERTSAE O Z &, Send application and attachments to above address by 1500 of the Cut
DAY OFF/Closing date of the announcement.

* ISR CHUE DR ER A 7o L TR WVIREE TR Z Oxtg L 72 0 £8 A, Ineligible applicants will not be referred for
consideration.

PR SN ESEIZ B L LEH A, Submitted applications will not be returned.
*PIEIBEEHY) A LRI, —EEEORYIY L7220 £9°, M, BEREICEY LEEFEMOB 2 F-TICE L Rd 2 t0n3H 0 £7,

After 1% Cut DAY OFF Date, collection of applications will be cut DAY OFF weekly. Announcement may close before closing date above due to
decision of selection.

R INFEEHOERIILLTO URL L ¥ v m— K T&E9, Forms for application are available for download on our web site
http: / /www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC IHA HPT Jobs/JN Forms.html

PRIVACY ACT STATEMENT {BAIER{EEI=DL\T

AUTHORITY: Executive Order 10450, 9397; and Japan Law Conceming Protection of Personal Information (Law No. 57 of 2003).

A RETIRER S 10450,9397 ; RU BAE - EANIEFHROREICET 5:5F (FR1 5EEFEFERHES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forees, Japan and protection of human life, safety and
property, NOTE: Records will be securely maintained in either an electronic or paper form.

FEH: ABD&Ed, T2, MEORELEBREDEZOFTEENE LT, BANERERET 55,

FRE ERIEEFER. 3 LJIE@EICTHEIZRESINET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.

FIRER: TEMOERITBEL, EHCERGEANEREHET 54,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further processing of administrative
actions.

1EREE R EANFEROBREIEETTA. BRINERERE LGN -TBE. TOROFHEZOWIT, BEh, HAHNIHEELLENHY
FY,

Format revised. 2014-06-11


http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT_Jobs/JN_Forms.html

3. B5EERT Work Schedule

Shift Work Schedule
SUN MON TUE WED THU FRI SAT
A 0900-1700 0900-1700 0900-1600 0900-1700 0900-1600 0900-1700 DAY OFF
B DAY OFF 0900-1700 0900-1600 0900-1700 0900-1600 0900-1700 0900-1700
SUN MON TUE WED THU FRI SAT
A DAY OFF 0900-1700 0900-1600 0900-1700 0900-1600 0900-1700 0900-1700
B 0900-1700 0900-1700 0900-1600 0900-1700 0900-1600 0900-1700 DAY OFF

Rest: 1200-1300.

Alternate Sat and Sun every week as day DAY OFF.




