EHES
EREMZEFELH pamuncement .| A-16-029
VACANCY ANNOUNCEMENT AEEAHAYE | o) Aok 2016
Please submit new MLC/IHA application Form from US Navy Yokosuka Web Page.
ISR, RBEMAER S — A= VRHORERE BEO T, il Open Until Filled
http:/ /www.cnic.navy.mil/regions/cnri/om/human_resources/MLC IHA HPT Jobs/IN Forms.html Closing Date
417H
Date of Issue 30 Mar 2016
1. BFE 4 Job title ( Z#k Grade 1-3 / FBFZEH/ LD 2) SHEAH | 4. BE&E Area of Consideration
No. of

Recruitment 4 =
] . _ X | MLC/IHA %8 (BEA)
Child Development Program Assistant, IHA-9 Cutront MLO/IHA Emalogee vathin Activity

3= —
(RE/E TR T 5 LB 4 g | X BMLOIHAGEREEHER)
Current MLC/IHA Employee in commuting distance
Acceptance at Lower Grade BRI Z 4R Lower Grade: 1-2 Current MLC/IHA Employee Japan Wide
TN O #HeeR O &= - EHR O=EER - )
Administrative  Trade & Service Security & Fire Medical X 5} &8 Off Base Applicant

2. BBBX Activity

5. ER®DOE$E Type of Employment
U. S. Naval Air Facility, Atsugi

Fleet Readiness Department 1 MLC
Child Development Center X IHA
#5187 Working Place: #E#mEAEK  Ayase, Atsugi Base (] EEREHI HPT
3. EN#5BERA Work Schedule (B 40 BRI hriwk) <] % Permanent
£)75 B Work Days : 5 days/week (2 days off/week) (] BRXE Limited Term (NTE: )

&1 75 BFRS Work Hours : 8 hours/day between 0600-1900
(VT MEIEBITHELTEET L EAHYET, )
{AEA Recess: 45 min or 1 hour

(] &) Night Shift X 5% Overtime [] Hi3& Business Travel

6. BEFEMIZ Duties

GENERAL.: Under the direct supervision of a higher grade technician, leader, or supervisor, performs full rage of
child development care function and provides instruction to children at the Child Development (CD) Facility. May
serve as childcare giver “in-charge” of specific classroom performing activity planning and daily care as well as
leading lower-graded childcare givers when the employee perform such work under continual review and
monitoring by US and/or non-US CD leaders.

DUTIES AND RESPONSIBILITIES: In addition to performing the basic daily childcare functions, the employee:

Assists in planning and conducting an effective child development program to meet the physical, social, emotional,
and intellectual needs of each child, based upon stated goals and a curriculum plan provided by the supervisor
and/or higher graded technicians normally recognized as group leader CD Technician.

Reviews and implements daily schedules and activity plans, and briefs lower-graded employees. Arranges room
and play materials to accommodate the daily schedule. Sets up displays and bulletin boards.

Creates a pleasant, inviting atmosphere for children. Ensure the safety and sanitation of children through constant
supervision, effective arrangement of space, proper maintenance of equipment, etc.

Completes and submits required reports in an accurate and timely manner. Participates in conferences with parents
and the supervisor. Gives parents daily feedback on children’s activities.



http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT_Jobs/JN_Forms.html

6. BE#FNA Duties (Cont’d)

Uses approved child guidance and care giving techniques that support overall program objectives. Maintains
continuous observation of children to detect early signs of distress or abnormal behavior denoting a requirement for
additional attention. Helps children to develop self-help skills. Conducts daily health checks of children. Notifies
the supervisor or Facility Director of any marks or other signs that might indicate a suspicion of illness, abuse, or
neglect.

Performs other related or incidental duties as assigned.

7. BREH/BEEMH Qualification/Physical Requirements
GENERAL (Applicable to all grades): £ C DRI NI IR B R B

- Ability to speak, read and write English at average proficiency level (LD-2).

BWT 1-3 (1-3%:#%)

- One year of general work experience in any field or completion of 2 years junior college/2 years technical school
or 4 years degree in any field.

- Must have completed DOD Child Development Employee Training Modules.

- Skill in handling emergency situation common in childcare setting.

- Ability to oversee childcare and assist in developing curriculum.

BWT 1-2 (1-2 &4%) :

- Completion of high school.

Non-Japanese Applicants: Only those who possess non-restricted work permit (permanent resident, long-term
resident, spouse or child of a Japanese national, etc) in Japan will be eligible. Please attach a copy of Residence Card
(both front and back sides) and copy of your passport to your application.

- U. S. Citizens are not eligible for IHA employment.

*A handicapped applicant may be accepted, depending upon the degree and kind of disability.

#EEH English Language Proficiency : [J# 274 L None [1##k Basic [XIth#k Intermediate []_E#& Advanced [145EX M AEF Exceptional

=2 Educational Background : See block #7 | $25%5F./1& T 5 License/Certificate Required : See Block #7

8. IR 9 % £ M Application and Associated Documents

*[X] 22 i3 F#E Application for Vacancy Announcement (HROY Form 1)

*[] BPIEEFEEEESE Resume of Specialized Work Experience (HROY Form)

*MFEAlE Complete * in [] BAFET Japanese [XI #EET English [] &5 5 T4 Either

HROfRALS AT 2561%, BREECLTUTOFREATLALTRFIV, EFEEHRES, K4, £FH B, EFES. F
BT SRR, ISEET D IRHE T LA . W RE (SthA . R, BT @R, LV EBFRNESC TR L)

To be considered for selection, resume must include at least the following information: Announcement number, full name, phone number, address,
SOFA status, education backgrounds, work experience (periods of employment, company name, description of major work, weekly hours of
work) Any special skills and licenses related to the duties of the position to be filled.

X & REFIE - ERIIARE - B THHEFO D E— (7 MEHICKU H HIHEE) Copy of license/certificate (if any in block 7 applies).

X ZEEDOREAERRAT 5L DDE L Certificate of English Proficiency (Copy)

X 82 AEIF BT L. BEEOBESRS - KL EHFUVRIERASE (120m x 23.5cm) <EEHERBHA>

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.) <For selection Notice >

X BFXEEUNDAX, EFH— K, /XRFR— b+, EEE D E— For non-Japanese citizen applicants, a copy of Residence Card (both
front and back sides) and Passport (picture and visa stamp pages).

X REBENEAXRBETHELTLSAR, MBRKICEYT2EMEE]

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”




fELVE& £ 5t for Job Inquiries 21128 Submit to EHIIER For

Official Use
Current USFJ Employee Current USFJ Employee
BEEE MBEtk: BftES R :
HBRRBEEREMAEL T 252-1101 M%)IR #&#ET
CNRJ HRO HEBXEEEAREM AEE HRO BOX12
DSN 264-3624 / 3427 | 3425 Ayase-Shi, Kanagawa-ken
B046-763- 3624 / 3427 | 3425 CNRJ HRO Box 12
T 252-1101
PDN:
Off Base Applicant Off Base Applicant NAFATG-xN606-004
NEGHE BeEE NEBSSEE RHE
FIEEIEMAE R EEE B8 | T252-0011 #E)IIR ERETH MK E 1-46-1
E& FIE IS BRI EER B EE &
Zama Branch of Labor Management 1-46-1, Soubudai, Zama-shi, Kanagawa-ken
Organization, Management Section 2 Zama Branch of Labor Management Organization
B046-251-0667 Management Section 2
T 252-1101

* BEEERURNEHIIHUBFEIBETICLEEFR®IEDZ &, Send application and attachments to above address by 1500 of the Cut
Off/Closing date of the announcement.

*[CEBACTHEDERAEREZH L TOWRVEERTEEDONR LG Y FH A, Ineligible applicants will not be referred for
consideration.

* RESNIEHEHETHERL LEE A Submitted applications will not be returned.

* HELEE/UIBALIEE, —BAFEOMIY EAVET, #. BEREICKY LEESEMUBEFLTICHUIE LI EAHYVET,
After 1% Cut Off Date, collection of applications will be cut off weekly. Announcement may close before closing date above due to decision of
selection.

*[EHEFAOERXELUTORL KYFHO—KTEET, Forms for application are available for download on our web site
http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC IHA HPT Jobs/IJN Forms.html

PRIVACY ACT STATEMENT BEIARERIRFEICDOLNT

AUTHORITY:: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

ES KETEERS 10450,9397 ; R BAK - EANFRORECET 5:EF (Fr1 5EXZEER+HES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FEWM: ABDEMm. B2, HEORELEBRFEOXRBEOXTEZEME LT, BARRELRT 54,

R ERIEIETFER. L LJIETDITHEIZRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FABR: FHHOERITHER, S CEEGENEREHET 54,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

1FHREAIR: EAFROBREIERTTD. BRINFERERELLGN ST-BE. TOROFHRZOWHIT, En. HAHULIIFET
LEBEABYET,

Format revised. 2014-06-11
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