JE A E 3 28 FE TR #

VACANCY ANNOUNCEMENT

Please submit new MLC/IHA application Form from US Navy Yokosuka Web Page.
JEEEAIE, K ER A AR — A= DR OFER L BV T U,

http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC IHA HPT Jobs/IN Forms.html

,ﬁiﬁiment No. A-16-064
PERSENIE | 12 0ct 2016
ﬁiﬁfﬁﬂe Open Until Filled
A 21 Sep 2016

SEAH
No. of
Recruitment

1. BEFE4 Job title ( Z#k Grade 1-4 / FBFZE#H{K LD 3)

Child Development Program Technician
IHA-10 1 4

(RERE 7O J LEIH)

EWERTOERAOARESE
Acceptance at Lower Grade {EARIZE#R Lower Grade:

X #& No [ & Yes

X =#H% Ol &% O &R%k - ER O E&®

Administrative  Trade & Service Security & Fire Medical

4. HEEFH Area of Consideration

X 3| MLC/IHA ¢ (8 (EBEXMA)
Current MLC/IHA Employee within
Activity

X 3| MLC/IHA )¢ X B (BB N)
Current MLC/IHA Employee in commuting
distance

X HMLCIHAREE(ZEBXE)
Current MLC/IHA Employee Japan Wide

X 4+ &8 Off Base Applicant

2. ERFX Activity

U. S. Naval Air Facility, Atsugi
Fleet Readiness Department
Child Development Center

£n7%515F Working Place: #&#m/EAREHM  Ayase, Atsugi Base

3. EF5 MRS Work Schedule (38 40 BERs%] hriwk )

#1758 Work Days : 5 days/week (2 days off/week)

£h 75 Work Hours : 8 hours/day between 0600-1900  (Shift Work)
(T FIEFBICHELCTERET A ENAHYFET, )

{AER Recess: 45 min or 1 hour

[] &) Night Shift

X %% Overtime X] t 3k Business Travel

5. B FADFE%E Type of Employment
0 MLC

X IHA

(] B§RE &I HPT

X & F Permanent

] BR5E Limited Term
(NTE: )

6. BEFEAZA Duties

In addition to performing the full range of child development care function specified at the lower graded level, the
employee performs one or a combination of the following duties requiring comprehensive knowledge of the CD

program procedures, instructions and regulations:

Where the employee is assigned independent program responsibility with minimum day-to-day supervision, the
employee is given the overall responsibility of the class with authority to independently plan, design, and develop
overall activities and curriculum to accommodate the needs of the class and to ensure the proper care of each child.
Technical guidance is received by the supervisor on unusual situations that do not have clear precedents.

As a group leader with responsibility for operation of the activity program including but not limited to activity
management for a specific age group that may include several classrooms. Ensures overall program planning and
accomplishment are maintained for each rooms under the responsibility of the position in accordance with applicable

regulations.

Under the supervision of the program director or medical personnel, prepares and implements specialized programs for
children with special needs, e.g., children with physical or mental disabilities, children with disciplinary problems or
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6. B#FEMA A Duties (Cont’d)

learning disabilities, or gifted children. The employee is given the overall responsibility of the class with authority to
independently prepare and implement specialized program with minimum daily supervision. Ensures care is provided to
satisfactorily meet the particular need(s) of the children. Technical guidance is received by the supervisor on unusual
situations that do not have clear precedents. And also performs the following duties: Designs and implements the
overall skills development programs that are approved by the program director. Provides technical guidance to lower-
graded assistant(s) on day-to-day care and development of the children, and relays directions from the supervisor and
gets work started in accordance with the daily activity plans. Demonstrates proper work methods and provides lower-
graded employees with daily work related guidance and/or conducts on-the-job training as required. Ensures that
employees follow security, safety, health, and other required rules. Checks with supervisor on unusual or difficult
problems/situations associated with the needs of individual children.

Recommends changes or additions to policies and procedures and makes adjustments where necessary to activities and
plans to deal with unusual or difficult problems or situations associated with the needs of individual children.

Develops activities and plans consisting of concrete or hands-on elements of mathematical and letter concepts, language
development, art music, science, social studies, health, and physical education for approval by the Facility Director.

May also be responsible for planning, researching and making arrangements for educational activities such as field
trips, recreational events and cultural exchange program. Researches the possibility of proposed events, makes costs
estimates, transacts event agreements, and arranges transportation for that event. Coordinates friendship programs with
various organizations such as Japanese schools, nursery schools and/or amusement facilities. Ensures safety of children
in all events arranged.

Observes and evaluates children’s development level and maintains record of progress. Participates in conferences with
parents and CD Program Assistants. Prepares and submits accurate and timely reports as required. Notifies the
supervisor or Facility Director of any marks or other signs that might indicate a suspicion of illness, abuse, or neglect.

May prepare correspondence for publicity and reviews all newsletter inputs from lower graded employees prior to
submission to the supervisor.

Performs other related or incidental duties as assigned.

7. EREH/IBIASEHE Qualification/Physical Requirements

- One year of any clerical, technical or administrative work experience in any field, OR completion of 4-years
college/university in any field.
- Ability to speak, read and write English at fluent proficiency level (LD-3).

Non-Japanese Applicants: Only those who possess non-restricted work permit (permanent resident, long-term resident,
spouse or child of a Japanese national, etc) in Japan will be eligible. Please attach a copy of Residence Card (both front
and back sides) and copy of your passport to your application.

- U. S. Citizens are not eligible for IHA employment.

*A handicapped applicant may be accepted, depending upon the degree and kind of disability.

FEE 71 English Language Proficiency :
OO E 4 L None [1#D#% Basic []9#k Intermediate [X]_E#% Advanced [14¥EXMAEH Exceptional

= Educational Background : See block #7 | 5% 5E. /15 T 5E License/Certificate Required : See Block #7




8. 1249 % £ D Application and Associated Documents

block 7 applies).

<EEHRBHA>

< For selection Notice >

*IX] 22 & it 55 AR AR Application for Vacancy Announcement (HROY Form 1)
*X] F PR TS #2 EZ Resume of Specialized Work Experience (HROY Form)
*DEEAlL Complete * in[| BAZE T Japanese [X] #EET English [] €5 5 T34 Either

X #EEDEEHEIET 5 HDDE L Certificate of English Proficiency (Copy)
X 82HUIF T L. BEEDOEHEES I KL ZE LV RIEMAFE (12cm x 23.5cm)

IREICEY 2 ERR]

X &R - ERFAE - BTHHAEDO I E—(TWEHICEKRE H HI5E) Copy of license/certificate (if any in

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.)

X BREZLUNDAIE, EBH— K. NRFKR— k., EEE® 3 E— For non-Japanese citizen applicants, a copy
of Residence Card (both front and back sides) and Passport (picture and visa stamp pages).
X RiERENEBRBETEHH L TLDAI,
If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”

R LVE 5 for Job Inquiries

1= % Submit to

E 5B For Official
Use

Current USFJ Employee
WEXE MEaeE:

ERXRBERAREM AL
CNRJ HRO

DSN 264-3624 / 3427 | 3425
B046-763- 3624 / 3427 | 3425

Current USFJ Employee
MRS RHE -

T252-1101 #ZEJI| ] &%
HEBXBEEREMAFEE HRO BOX12

Ayase-Shi, Kanagawa-ken
CNRJHRO Box 12

FHEEMKE BRI EER E
B ETR

Zama Branch of Labor Management
Organization, Management Section 2
B046-251-0667

T 252-1101
Off Base Applicant Off Base Applicant
NELHEE BEEE NERHE IR

T252-0011 #Z)1| 18 EEET #HE A 1-46-1
FHEEME ERYS SEE T EECR

1-46-1, Soubudai, Zama-shi, Kanagawa-ken
Zama Branch of Labor Management Organization
Management Section 2

T252-1101

PDN:
NAFATG-x606-003

* BEEZR VR TEHEIHYBFEZBETIZLEEMBEBED Z &, Send application and attachments to above address by 1500 of the

Cut Off/Closing date of the announcement.

*CEBACTHEDERERERLZLTULEL., XIFEZETHOLEELIEZOXME LG Y FH A, Ineligible applicants will not be

referred for consideration.

* RESINIEHEHIETHERL LFEE A Submitted applications will not be returned.

* P EESHUIALUEIL, EBREICKYMIE LB EMNHY ET, After 1 Cut Off Date, announcement may close due to decision of

selection.

*CHEBEOERXELUTORL KYUAHO—RTEET, Forms for application are available for download on our web site
http://www.cnic.navy.mil/regions/cnrj/om/human resources/MLC IHA HPT Jobs/JN Forms.html
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PRIVACY ACT STATEMENT {BLAfERIFEEIZDLNT

AUTHORITY:: Executive Order 10450, 9397; and Japan Law Concermning Protection of Personal Information (Law No. 57 of 2003).

EE RETTEERS 10450,9397 ; R BAE - EANFRORECET 5:EF (Fr1 5EXFEER+HES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection
of human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

TFEH: ABDEMS, T2, UEORELEBREOEBOXITEEME LT, BEABRERET 54,

FEE  BREBEFEX, L L EEAICTHEICRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FIRER: FEMOEMRISHEL, R CEEGEANEREHFT 54,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

EHRER EABRORRIEERTTN, BRINBERERB LGN >5HE. TOROFHREDYIT. Bh., HHLE
HE LT HENHYFET,

Format revised. 2014-06-11



