JE A E 3 28 FE TR #

VACANCY ANNOUNCEMENT

Please submit new MLC/IHA application Form from US Navy Yokosuka Web Page.
JEEEAIE, K ER A AR — A= DR OFER L BV T U,

http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC IHA HPT Jobs/IN Forms.html

,ﬁiﬁiment No. A-16-065
PERSENIE | 12 0ct 2016
ﬁiﬁfﬁﬂe Open Until Filled
A 21 Sep 2016

SEAH
No. of
Recruitment

1. BEFE4 Job title ( Z5#k Grade 2-3 / FBFE#MH{KLD 1)

Housekeeper IHA-2172
(INYRF—/8—) 1%

EWERTORAOTRESE
Acceptance at Lower Grade BRI Z 4R Lower Grade:

X £ No [ & Yes

Ox#H% X BeER O &% - R O E&R
Administrative  Trade & Service Security & Fire Medical

4. HEEFH Area of Consideration

X 3| MLC/IHA ¢ (8 (EBEXMA)
Current MLC/IHA Employee within
Activity

X 3| MLC/IHA )¢ X B (BB N)
Current MLC/IHA Employee in commuting
distance

X HMLCIHAREE(ZEBXE)
Current MLC/IHA Employee Japan Wide

X 4+ &8 Off Base Applicant

2. ERFX Activity

U. S. Naval Air Facility, Atsugi
Fleet Readiness Department
Navy Gateway Inns & Suites

£h7515 P Working Place: ###MEAREM  Ayase, Atsugi Base

3. EF5 MRS Work Schedule (38 40 BEERE ] hriwk )

£)7% B Work Days : 6 days/week (1 day off/week)
£h 75 BFRS Work Hours : 6-7 hours/day between 0900-1700

(VT MIEFBICHELTERT S ELHY FT, 3IESR)
{KE8 Recess: 1 hour
[] %) Night Shift

X] B % Overtime [X] L3k Business Travel

5. B FADFE%E Type of Employment
] MLC

X IHA

[ BsRA%I HPT

X & F Permanent

[] BR5E Limited Term
(NTE: )

6. BFE A A Duties

Performs combination of general custodial work and variety of patron service type work in the recreational lodging
facilities or billeting facilities. Sweeps, mops, waxes and polishes floors; dusts, waxes and polishes furniture and
fixture; empties waste baskets; cleans ash trays; cleans and replenishes supplies in washroom; washes windows. Opens
and shuts windows and blinds, performs heavy janitorial work such as moving heavy and/or bulky packages, furniture
or trash containers. Makes beds and changes linen as required. Performs other related or incidental duties as assigned.

N OIETARERRIZ BN T, kA RIEREF 1T,
RA—=F 7 RBIZGE U TRDOY v 7 ANTEOEBEIT ).

fiax P L OVEHIL DRI U 7 ROREOER, Ny
Z OBEES 5 FEH 21T O,



http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT_Jobs/JN_Forms.html

7. B EH/BRSEMH Qualification/Physical Requirements
- Ability to speak, read and write English at elementary proficiency level (LD-1).
- Ability to use material handling such as vacuum cleaner and polisher.

Non-Japanese Applicants: Only those who possess non-restricted work permit (permanent resident, long-term resident,
spouse or child of a Japanese national, etc) in Japan will be eligible. Please attach a copy of Residence Card (both front
and back sides) and copy of your passport to your application.

- U. S. Citizens are not eligible for IHA employment.

*A handicapped applicant may be accepted, depending upon the degree and kind of disability.

HEE A English Language Proficiency :
O#E 7% L None XI##k Basic []#k Intermediate []_E#& Advanced [J4FFxM&EEH Exceptional

2 Educational Background : See block #7 | $25%5E. /158 T 5F License/Certificate Required : See Block #7

8. {2H 9 % £ M Application and Associated Documents

*X] Z=E IG5 F#R Application for Vacancy Announcement (HROY Form 1)
*[] EPEEFS#E EZE Resume of Specialized Work Experience (HROY Form)
*MDEEAlL Complete * in[| BZAEE T Japanese [ ] #EE T English [X] €5 5 T4 Either

(] &REFEE - BHEEIAE - B THBIED 2 E—(7MEHICERZ $H S5 ) Copy of license/certificate (if any in
block 7 applies).

X EZEDHENEEBAT 51 DD E L Certificate of English Proficiency (Copy)

X 82 AGIF /AT L. IWHEEDEERS -E/T- K4 EE UV RIEMAHE (12cm x 23.5cm)
<EEHREBHA>

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.)

< For selection Notice >

X BAREELUNDAIE, EBH— K, /ARKR— k. &EEEO I E— For non-Japanese citizen applicants, a copy
of Residence Card (both front and back sides) and Passport (picture and visa stamp pages).

X Ri&/BENEBRBETEHHE L TCWLS AR, [HEICETIEMKI]

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”

.. . AT ici
R L& 5 for Job Inquiries 1R H 5 Submit to FHIL E#Eﬁjslzor Official
Current USFJ Employee Current USFJ Employee PDN:
HREXE MEtx: HHERE IRHE - NAFATG-N928-008
HRKBEEREMAEL T 252-1101 #5R)IIE &
CNRJ HRO T RXBEEAREMASE HRO BOX12
DSN 264-3624 / 3427 | 3425 Ayase-Shi, Kanagawa-ken
B046-763- 3624 / 3427 | 3425 CNRJ HRO Box 12
T 252-1101
Off Base Applicant Off Base Applicant
NEISSEE BEEE - SERISSEE R -
FIEE IR R R T | T252-0011 #%K)I|R EETH KA 1-46-1
B E_& FIHEE S BRI EER EEE R
Zama Branch of Labor Management | 1-46-1, Soubudai, Zama-shi, Kanagawa-ken
Organization, Management Section 2 | Zama Branch of Labor Management Organization
B046-251-0667 Management Section 2
T 252-1101




3. B Work Schedule

Shift Work Schedule
SUN MON TUE WED THU FRI SAT
A 0900-1700 0900-1700 0900-1600 | 0900-1700 0900-1600 0900-1700 OFF
B OFF 0900-1700 0900-1600 | 0900-1700 0900-1600 0900-1700 | 0900-1700
SUN MON TUE WED THU FRI SAT
A OFF 0900-1700 0900-1600 | 0900-1700 0900-1600 0900-1700 | 0900-1700
B 0900-1700 0900-1700 0900-1600 | 0900-1700 0900-1600 0900-1700 OFF
Rest: 1200-1300.

Alternate Sat and Sun every week as day off.

* BEERVHATEHTHYBF R ETICLEEFR®BED Z &, Send application and attachments to above address by 1500 of the
Cut Off/Closing date of the announcement.

*[CEBACTHENERAEREZFH L TLWEL., XIFEETHOLEF LEZORNE LY EH A, Ineligible applicants will not be
referred for consideration.

*IBHESNEREEHEIEHBERL LELE A, Submitted applications will not be returned.

* FIEEE YA LUREIE, EBREICKYMIEL LI EMNHY FET, After 1% Cut Off Date, announcement may close due to decision of
selection.

*[CHEFOEREILUTORL KYUEHO—RFTEET, Forms for application are available for download on our web site
http://www.cnic.navy.mil/regions/cnrj/om/human resources/MLC THA HPT Jobs/IJN Forms.html

PRIVACY ACT STATEMENT {EAIEHRIREIZDLNT

AUTHORITY: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

ES KETEERS 10450,9397 ; RO BAE - EANFERORECET HEF (Fr1 5EXZEER+HES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection
of human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

TEH: ABDLS, T2, UEORELEBREOEBOXITEZENE LT, BEABRERET 54,

FED ERIETEFER. L LJFETITHEIZRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FABM: TEMOZRICLER. BRI CERGEANEREHET 545,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

153RER: EANBEROBFRIERTTDS. EBRSNBERERELGA ST
LR SENHYET,

Format revised. 2014-06-11

58, TORODFHREDWIT. Bh, HDHULE



http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT_Jobs/JN_Forms.html

