|_ 7o Jﬁ r—#& LRES
E *%i‘m o el ‘L\ Announcement No. A-14-011R
VACANCY ANNOUNCEMENT R
Please submit new MLC/IHA application Form from US Navy Yokosuka Web Page. 19 Cut OFf Date 03 Dec 2014
ISEE MR, KREERAE S — A= VRO ER L BHEVT I,
http://www.cnic.navy.mil/regions/cnri/om/hu urces/MLC_IHA_HPT_Jobs/JN_Forms.html
ttp cnic.navy.mil/regions/cnrj/om. man_resources, obs. orms.htm ﬁiﬁmDEate Open Untll FI”ed
(*Reissue of A-14-011. Applicants for the former announcement will be considered 9
continuously, so no need to resubmit applications. %458
AIEHROEEE IS EHEZEORRELGYETDOTCELEOLERLXHY FEA, ) Date of Issue 12 Nov 2014
1. BRFE A Job title (Z#k Grade 1-5/ FBEEHEMR LD 2) BEAH | 4. F5EEF Area of Consideration

No. of X |/ MLC/IHA %8 (FREXM)
Recruitment | cyprent MLC/IHA Employee within Activity

Banquet Manager, IHA-21
=AY 573 - - X T MLC/IHA X8 GEHE W)
(%K4ﬁ7 Z v JV ) 1 £ Current MLC/IHA Employee in commuting distance

BOERTORAOTEEY O%&No XA Yes X BMLCIHAEE(ZE B KE)
Acceptance at Lower Grade 1&&%& Lower Grade: 1-4 Current MLC/IHA Employee Japan Wide
REHR  OEREexr O &z -EmR Oz .
Administrative  Trade & Service Security & Fire Medical D s+&6 _Off Base A.ppllcarjt i i
2. BBI¥ Activity Note: First consideration will be given to
suitable and qualified current permanent
. T . and trial MLC/IHA employees within the
U.S. NavaI_Alr Facility Atsugi Atsugi Base.
Fleet Readiness Department 5. R FDFESE Type of Employment
Food and Beverage Division L] MLC
X IHA
EFEIBAT Working Place: #&#ith/EARE Avyase, Atsugi Base [ BSR4 HPT

3.Eh#ERY Work Schedule (38 40 BFREIH hriwk ) [ %8 Permanent

£)7 8 Work Days : 5 days/week ] BR5 Limited Term (NTE: )
£ 7585 Work Hours : Shift, 8 hours (See next page)
A% Recess: 1 hour

X & & Night Shift X %% Overtime  [X] H43E Business Travel

6. BEFE N Duties

Plans and makes all necessary arrangements for banquets, luncheons, dances, entertainment and other social affairs in an open mess.
Confers with patrons regarding type and kind of affair, analyzing requirements of the occasion and quoting prices for type of
service desired. Provides for the preparation, cooking, and serving of food and beverages or refreshments, the procurement and
arrangement of decoration and floral displays, and other arrangements necessary to insure successful accomplishment of affairs.
Cooperates with other departments of the open mess concerned to insure accomplishment of affairs. Performs other related or
incidental duties as assigned.

7. BREH BHREH Qualification/Physical Requirements

GENERAL (Applicable to all grades):

- Ability to speak, read and write English at average proficiency level (LD-2).

- Skill in operating Microsoft Office Suite (Word, Excel, Access and Power Point).

BWT 1-5:

- One year of specialized work experience at 1-4 level in the related work, OR bachelor degree in the related field.

BWT 1-4:

- One year of any clerical, technical or administrative work experience, OR completion of 4 years college/university in any field.

Non-Japanese Applicants: Only those who possess non-restricted work permit (permanent resident, long-term resident, spouse or
child of a Japanese national, etc) in Japan will be eligible. Please attach a copy of Residence Card (both front and back sides) and
copy of your passport (picture and visa stamp pages) to your application.

- U. S. Citizens are not eligible for IHA employment.

*A handicapped applicant may be accepted, depending upon the degree and kind of disability.

HEE A English Language Proficiency : [ 2% L None [1#0#k Basic X #& Intermediate []_E#% Advanced [[145EXM#AEH Exceptional

2 Educational Background : See block #7 | $2E45E & T 5T License/Certificate Required : See Block #7
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8. IRH 9% £ M Application and Associated Documents

X Z=E IS E R #& Application for Vacancy Announcement (HROY Form 1)

X & FIE: 7542 2 Resume of Specialized Work Experience (HROY Form)

*MEEAIL Complete * in[] BAEET Japanese X #FET English [] &5 5 T3 Either

HROALSN AT 23561%, BEEFICLTUTOFHEEZTLALTINIW, EHERES, K4, AFA R, EFES, &
BT FREL ISEET DN RE T LA . SRR (St4 . EAYIRE. BIEEHE. FELVWEBNARSERERER L) o Tobe
considered for selection, resume must include at least the following information: Announcement number, full name, phone number, address,
SOFA status, education backgrounds, work experience (periods of employment, company name, description of major work, weekly hours of
work) Any special skills and licenses related to the duties of the position to be filled.

X & REFEL - BISAAE - ETHHEOIE—(7 REHICEL H SI/E) Copy of license/certificate (if any in block 7 applies).

X EEDOEHZEERAT 5L DDE L Certificate of English Proficiency (Copy)

X 2 AEIF £ L, EEEOBESRS - K4 ZEVVREMAHME (12cm x 23.5cm) <EEFEREBEHH >

12c¢m x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.) <For selection Notice >
X BFREELNDOF . EBH— F/ NEANBRER /IR AR— k & EEED 3 E— For non-Japanese citizen applicants, a copy of
Residence Card/Alien Registration Certificate (both front and back sides) and Passport (picture and visa stamp pages).

X REBENEBXRBETHHEL TV DA, MHKICETSEMBR]

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”

B L&+ 5 for Job Inquiries R % Office to Submit EFE AL For Official Use
Current USFJ Employee IR %2 BRI&H5 : | Current USFJ Employee IR BRI -
EHXBEEAREMASEE/ CNRIHRO T252-1101 #5112 #&#TH
DSN 264-3624 / 3427 / 3425 EAXBEEAREMAEE HRO BOX12
B046-763- 3624 / 3427 | 3425 Ayase-Shi, Kanagawa-ken 252-1101
CNRJ HRO Box 12
Off Base Applicant M SRS EE S E % : PDNO:
HIRG RS BRRE SIS GEE (% | Off Base Applicant ARG EEIRH % - NAFATG-xN610-016
Zama Branch of Labor Management T252-0011 #FEJIIR EEMFEH AR A 1-46-1
Organization, Management Section 2 FISE IS R B EIBEE %
B046-251-0667 1-46-1 Soubudai, Zama-shi, Kanagawa-ken 252-1101
Zama Branch of Labor Management Organization
Management Section 2

* JEIEE M OB FI ARG B A% =0k TIC BRMEFTNA D Z &,
Send application and attachments to above address by 1500 of the Cut Off/Closing date of the announcement.

ISR CHUE DR AT 72 L TR WIREE ITLNEZ OGR L 2 0 8 A,
Ineligible applicants will not be referred for consideration.

SR SN REERITBIR L LEE A, Submitted applications will not be returned.

* PIERERY) H ORI, —EEEOMEIY L0 9, M, BEREICLY LEILEEMUAZ/LE T L D52 EMnHY FT,
After 1% Cut Off Date, collection of applications will be cut off weekly. Announcement may close before closing date above due to decision of
selection.

R INEEHOERIILLFO URL LY ¥ v u— K T&E9, Forms for application are available for download on our web site
http://www.cnic.navy.mil/reqgions/cnri/om/human_resources/MLC IHA HPT Jobs/JN_ Forms.html

PRIVACY ACT STATEMENT {BEAIERIREIZDUNT
AUTHORITY: Executive Order 10450, 9397; and Japan Law Conceming Protection of Personal Information (Law No. 57 of 2003).
SES KENTIRERS 10450,9397 ; R BAE - EANFHROREICET 5iEF (FR1 5EEEER+HES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of human life, safety and property, NOTE: Records
will be securely maintained in either an electronic or paper form.

FEI: ABDLER. T2, MECRELEAREDEROZFTEEMNE LT, BEAERERET 545,

SRR AERRIEETFER. B LIEE@mICTHEICRESINET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FFABR: TEMOERICLER, RHCERGENEREERT 55,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further processing of administrative actions.

1ERFR EARBRORRIERTIN., BRENLBERERB LGN 1EE. ZORODFHEOHIT, Bh. HHITHELLENHYET,

3. %R Work Schedule
| Sunday | Monday | Tuesday | Wednesday | Thursday | Friday |  Saturday |
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DRD | 1300t02200 | NWD | 1530t00030 | 1530t00030 | 1600to0100 | 1800 to 0300 |




