BEARE M 22 LR

VACANCY ANNOUNCEMENT

Please submit new MLC/IHA application Form from US Navy Yokosuka Web Page.
IREEFIARIE. RIBERZEE S — A=V RHOSEXZ BHEV T E L,

(*Amendment to A-14-004. Block #8 is amended. Applicants for the former announcements will be
considered continuously, so no need to resubmit applications. B D EEH 115 & 58 & B 8D %F
Gl VEFTOTHIGAEONLETH Y EHA, )

LEES :
Announcement No. A-14-004A
HEEERHIVE :

1% Cut Off Date 19 Feb 2014
EEmA: —
Closing Date Open Until Filled
#47H:

Date of Issue 29 Jan 2014

1.HRFE4 Job title ( Z 4k Grade _1-7 /EEPEHK LD 4 ) BEEAH

No. of
Recruitment

Employee Management Relations
Technician, #328
(PE3% B & B BRI L) 14

REWEADRE O%&No X & Yes
Acceptance at Lower Grade Trainee BEWER Trainee Grade: 1-5/1-6
X £=#H% R TEES O &®R% - EHZR O E&R
Administrative  Trade & Service Security & Fire Medical

2.EBBK Activity

Commander Navy Region Japan
Civilian Human Resources Office
Atsugi Satellite Office (N135)

BN #E15FT Working Place: #8#i K E[EAREH  Ayase, Oogami, Atsugi Base

4 HEHMEA Area of Consideration

X 3 MLC/IHA ¢ %8 (EBBRMA)
Current MLC/IHA Employee within Activity

X T MLC/IHA ¥ 8 GEHE W)
Current MLC/IHA Employee in commuting distance

X HMLCIHARREE(ZEBXKE)
Current MLC/IHA Employee Japan Wide

X 4}&B Off Base Applicant

Note: First consideration will be given to
suitable and qualified current permanent and
trial MLC/IHA employees within the Atsugi
Base.

3. ENFE B Work Schedule (B_40 BERA%I hriwk )

£)7H Work Day: Mon - Fri

) PSR Work Hours: 0745-1630 Recess: 1145-1230
] % &) Night Shift

X B Overtime  [X| 13 Business Travel

6.F#FE AN A Duties
See page 3.

5. FADFEHE Type of Employment
X MLC

[] IHA
] B:RE% HPT
X # F Permanent

] BRSE Limited Term ( # B Months)

7. EHBEHBHEHE Qualification/Physical Requirements
GENERAL (Applicable to all grades):

- Knowledge and skill in interpreting and applying a wide range of employee relations practices, policies, regulations, and

procedure.

- Skill in written and oral communication sufficient to prepare and present findings, recommend actions, develop and provide

seminar and training.

- Ability to research, gather and analyze pertinent information and recommend options and resolutions.

- Ability to speak, read and write English at fluent proficiency level (LD-4).

- Ability to speak, read and write Japanese fluently to translate and interpret complex labor issues.

- Skill in operating Microsoft Office Suite (Word, Excel and PowerPoint).
BWT 1-7:

- One year of specialized work experience at 1-6 level in the related work, OR doctor’s degree in the related field.

BWT 1-6:

- One year of specialized work experience at 1-5 level in the related work, OR master degree in the related field.

BWT 1-5:

- One year of specialized work experience at 1-4 level in the related work, OR bachelor degree in the related field.
Non-Japanese Applicants: Only those who possess permanent residency visas are eligible. Please attach a copy of Residence Card
(both front and back sides) and copy of your passport (picture and visa stamp pages) to your application.

Former US Military Members: Please attach DD From 214 to your application. Former military retirees must first obtain
approval for employment under foreign government from the Chief of Naval Personnel and attach the approval letter to be

considered.

- SOFA members and SOFA dependents (include SOFA spouse) are not eligible for MLC employment.
*A handicapped applicant may be accepted, depending upon the degree and kind of disability.

HEE 5 English Language Proficiency :

O E %4 L None [J##k Basic []##R Intermediate []_E#k Advanced [XI4FEXD8EH Exceptional

22 Educational Background : See block #7

| $25F5E & T 5F License/Certificate Required : See Block #7

1




9429 %+ M Application and Associated Documents

*[X] 22 % k> 3£ A #E Application for Vacancy Announcement (HROY Form 1)

*X] BB FSEEEE Resume of Specialized Work Experience (HROY Form)

*MEEA (X Complete * in [] B&FET Japanese [X] #FET English [] &5 5T Either

HR OHRALANEEHT 25613, BEZFICLTUTOFHEEZTALTTIV, ERAHRES. K4, £FEAH, EEE. &
. SEIEL ISEET D IRHE S LIRS . WO RIE (SthA . BRI, BrER . LW EBFNAESCTERERMR L)
To be considered for selection, resume must include at least the following information: Announcement number, full name, phone number, address,
SOFA status, education backgrounds, work experience (periods of employment, company name, description of major work, weekly hours of
work) Any special skills and licenses related to the duties of the position to be filled.

X &% - ERIIAE - BTHEREOIE— (7 WMEMHICSZLM H SIHES) Copy of license/certificate (if any in block 7 applies).

X HEBEDOREAZETIHT 5 L DD E L Certificate of English Proficiency (Copy)

X 82 MEIF T L. BEEOBHEES - Fi- K2 WU =RIEAHE (12cm x 23.5cm) <EEHEREFA>

12c¢m x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.) <For selection Notice >

X BRESUNDFIX, EEBH—F, /RRKR—F, EFD E— For non-Japanese citizen applicants, a copy of Residence Card (both
front and back sides) and Passport (picture and visa stamp pages).

X REBENEBXBETHE L TLSAIE. [BRkCET 2ERR]

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”

R LS4 for Job Inquiries 2 i % Office to Submit EIFAEW For Official Use
Current USFJ Employee TRUEEE M A E% : | Current USFJ Employee TRIEEEIRH 4 :
EAXKBERESASEHEAKRIZR/ CNRIHRO | T252-1101 #3118 #&#EH
DSN 264-3426 / 3624 | 3427 TEBAXRBEHES ABEHEAKRIZAT HRO BOX12
B046-763-3426 / 3624 | 3427 T 252-1101 Ayase-Shi, Kanagawa-ken
CNRJ HRO Box 12 PDNO:
CNRJ-N135-002
Off Base Applicant /A 8B i BE&E B S B 5% : Off Base Applicant S} EBiGEEEIRH & -
HIEE A M R EEE R T252-0011 IR EEREH R E 1-46-1 Amended: 2014-06-11
/ Zama Branch of LMO/IAA FEEIEEE BN SR TEE &
Management Section #2 T 252-0011 1-46-1, Soubudai, Zama-shi, Kanagawa-ken
B046-251-0667 Zama Branch of LMO/IAA
Management Section #2

* JEIEE K OUMT ST E OFE) B 1% =R £ TIZ ERMERFTMAE D Z &,
Send application and attachments to HRO Atsugi SO by 1500 of the Cut Off/Closing date of the announcement.
* SRR AL T MLC/IHA BUE O RS 2 72 L TR VISR IXREZ O R L 720 £H A,
Ineligible applicants will not be referred for consideration.
P SN G ESEIT B L LEH A, Submitted applications will not be returned.
*PIELREBHL) B LRIL, —EMEORILIY L0 £3, W, BEREICLY FRREEMU B AT E R 2 LD £,
After 1% Cut Off Date, collection of applications will be cut off weekly. Announcement may close before closing date above due to
decision of selection.
RINFEEHOENILLFOURL LW ¥ o rvm— RTEET,
Forms for application are available for download on our web site as follows:
http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA HPT Jobs/JN_Forms.html

PRIVACY ACT STATEMENT {EAISRIREIZDLNT

AUTHORITY: Executive Order 10450, 9397; and Japan Law Conceming Protection of Personal Information (Law No. 57 of 2003).

B RENTERER S 10450,9397 ; R BAE - EANFRORECET SR (T SEEEERHES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FEHHM: NEDLd, 2. BEORELEAXREOXBEOZXTEENE LT, EAFERELRT 54,

FEE ERIEFEFER. L LJIETICTHREICREINET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FAER: FEMOERKIVEL., R CEREGEAANEREHENT 54,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

1FHFHTR EANFROFRIEETI A, BRSNFEREZRHE LGN S-I5E. TORDFHREDYIT. BN, HDHUIEHET
LEBEAHYET,

Format revised. 2014-06-11



6. JEFEHZ Duties

Serves as the primary employee management relations technician for MLC/IHA employees of Naval and DOD activities located at
Atsugi, Yokota, Misawa and Hachinohe.

1. Studies and interprets Master Labor Contract and Indirect Hire Agreement, USFJ and CNFJ policies and directives, and Japanese
Labor Legislations. Provides the Contracting Officer’s Representative (COR) with advice and recommendation in solving difficult
and complex employee-management relations issues. Advises management officials to promote their understanding in employee-
management relations program and to obviate employee-management problems.

2. Accompanies the COR to serve as an official interpreter and adviser during meetings with Japanese Government Officials of
Regional Defense Office for discussion of employee-management relations issues. Often represents the COR in resolution of informal
issues and preliminary and technical coordination of formal issues with them.

3. Develops briefing materials and presents indoctrination sessions of MLC/IHA employee-management relations programs for
management officials, supervisors and employees.

4. Maintains continual liaison with managers and supervisors. Meets and talks with employees to establish and maintain sound
employee-management relations within their organizations, to get information on or indications of possible problems or
misunderstanding, and to remove them before they become real issues.

5. Reviews, studies and analyzes a variety of proposed administrative remedial actions and provides recommendation as to
assessment of actions. Initiate procedures for effecting actions. Advises managers and supervisors on MLC and IHA provisions and
procedures for administrative remedial actions. Counsels employees on performance, conducts, poor performance, grievances,
appeals, etc.

6. Administers incentive awards programs. Acts as POC with serviced activities and the Regional Defense Office and Labor
Management Organization for a variety of employee functions, e.g., providing information on MLC/IHA revisions, coordination of
safety and health programs and medical services, etc. Coordinates with organizations concerned for arrangement of program
implementation.

7. Advises managers, supervisors, and employees of available training to meet their needs. Conducts formal classes based on needs
of the organizations serviced.



