B AR E 3h 22 FE L3R

VACANCY ANNOUNCEMENT

Please submit new MLC/IHA Application Form from US Navy Yokosuka Web Page.
ISR, KRB ERAE R — 2= VEH O ER L BHEV T I,

fnﬁ)ﬁfement No. A-14-051
ﬁ%mia 13 Aug 2014
ﬁfﬁﬁm Open Until Filled
iii?f Issue 30 Jul 2014

1. BitE 4 Job title (% #k Grade 1-4/ EEZE#H LD 2) S5 A

No. of
Recruitment

Cargo Shipment Clerk #407

—H K7, h
(AR Tar S5 k)
1 4
EVERTORAOTEE | O%&No XIA Yes 1.3
Acceptance at Lower Grade EGIZ#R Lower Grade:
TS O #&eexR O Rz - EER O EE#R
Administrative  Trade & Service Security & Fire Medical

2. EBEX Activity

NAVSUP Fleet Logistics Center Yokosuka
Logistics Department

Logistics Support Center

Navy Overseas Air Cargo Terminal, Yokota

1751877 Working Place: ## M Yokota Air Base

4. B EEEH Area of Consideration

X BT MLC/IHAEXE  (BRBRM)
Current MLC/IHA Employee within Activity

X ;R MLC/IHA f¢ % & (B ENE M)
Current MLC/IHA Employee in commuting distance

L BEMLCIHARRRE(£7E B KE)
Current MLC/IHA Employee Japan Wide

[] #+&B Off Base Applicant

3.8 BRI Work Schedule (38 40 BERE%I hriwk )

£175H Work Day: Mon - Fri
) FERERT Work Hours: 0800-1645 Recess: 1200-1245

] & & Night Shift X %% Overtime  [X] H43E Business Travel

5. B DEE Type of Employment
X MLC

] IHA
L] RS HPT
X & F Permanent

(] BRZE Limited Term (NTE: )

6. BEFEMNZE Duties

Reviews and processes advance Transportation Control and Movement Documents for airlift clearance
authorization on cargo for air transportation. Performs work relative to terminal operations such as releasing,
in-transit holding, loading, checking and manifesting of cargo. Monitors preparation of cargo for shipment,
and insures compliance with safety and quality regulations when shipment of hazardous, overweight/sized
material is involved. Maintains liaison with other military activities, MAC, Air Lines, Truck contractors,
local authorities, etc. Places orders for truck service. Prepares routine correspondence, reports, and listings

related to air cargo movement from source documents.




7. BIREH BEH Qualification/Physical Requirements

GENERAL (Applicable to all grades):

- Japanese Regular Driver’s License. (AT Limited is NOT acceptable.) H A HEh s zF (AT [REAA])

- Japanese Large-size Special Vehicle License. H A<D KRGk G0 PR FEE

- Japanese Forklift Operator’s License (1 ton and above). HAD 7 +—27 U 7 MESF GRS (1 S Blb)

- Ability to speak, read and write English at average proficiency level (LD-2).

- Skill in operating Microsoft Office Suite (Word, Excel).

- Knowledge of military cargo shipments of materials and equipment.

- Knowledge of military cargo reports for inbound and outbound cargo to include cargo documentation.

- Knowledge of special handling techniques and procedures required for the processing of hazardous and toxic materials, industrial
plant equipment, strategic and precious metals, and other sensitive items.

- Ability to conduct cargo shipments and prepare shipment documentation.

BWT 1-4:

- One year of any clerical, technical or administrative work experience, OR completion of 4 years college/university in any field.
BWT 1-3:

- One year of general work experience in any field or completion of 2 years junior college/2 years technical school or 4 years
degree in any field.

Non-Japanese Applicants: Only those who possess permanent residency visas are eligible. Please attach a copy of Residence Card
(both front and back sides) and copy of your passport (picture and visa stamp pages) to your application.

Former US Military Members: Please attach DD Form 214 to your application. Former military retirees must first obtain
approval for employment under foreign government from the Chief of Naval Personnel and attach the approval letter to be
considered.

- SOFA members and SOFA dependents (include SOFA spouse) are not eligible for MLC employment.

*A handicapped applicant may be accepted, depending upon the degree and kind of disability.

BLEEH English Language Proficiency : 1274 L None []#0#k Basic X #k Intermediate []_E#& Advanced [145EXD&EH Exceptional

% Educational Background : See block #7 | %28 & T i License/Certificate Required : See Block #7

8. IR 9 % £ M Application and Associated Documents

*[X] 22 % k> 3£ A #E Application for Vacancy Announcement (HROY Form 1)

*[] B PIRE 7542 | Resume of Specialized Work Experience (HROY Form)

*MEEA (X Complete * in [] B&FET Japanese X] #FET English [] &5 5T Either

HR ORRALSEEH T 256 1%, BEFICLTUTOFHEAZTLALTIEW, EHERES, K4, £FEAR, EFF5,
AT, SFHE ISET D IR LA B RE (St AR, B @R, B LV EBENAS TR R E)

To be considered for selection, resume must include at least the following information: Announcement number, full name, phone number, address,
SOFA status, education backgrounds, work experience (periods of employment, company name, description of major work, weekly hours of
work) Any special skills and licenses related to the duties of the position to be filled.

X B %5 - EHIIAE - BTHEREOIE— (7 WEMHICZLMH SIHBS) Copy of license/certificate (if any in block 7 applies).

X #HEDO#RDZIAT 5 HDDE L Certificate of English Proficiency (Copy)

X 82 MYIFZEF L. BEEOHEES -E/- KL 2B =RIEMAE (12cm x 23.5cm) <BEHEREENHA>

12c¢m x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.) <For selection Notice >

X BFRELELUNDAIX, BEBH— K, /RRAKR— b+, EFED 3 E— For non-Japanese citizen applicants, a copy of Residence Card (both
front and back sides) and Passport (picture and visa stamp pages).

X REBENEBRBETHHELTVSAR, HKRCEAT SEAR]

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”

L& 5% for Job Inquiries & Hi 5 Office to Submit EFER For Official Use
Current USFJ Employee RBEXBM &S : | Current USFJ Employee X BIRH 5 : )
B XEFEEAREM AEE CNRIHRO T252-1101 #E IR f&HEH PEII\'C?('_ 431.3-001
DSN 264-3624 / 3427 / 3425 HERXKEFEARE AEL HRO BOX12 :
B046-763- 3624 / 3427 | 3425 Ayase-Shi, Kanagawa-ken 252-1101
CNRJ HRO Box 12

sk JBIEE K OVRAF LAY A 251 = £ Il BRA(ERTS S 0 Z &, Send application and attachments to above address by 1500 of the Cut
Off/Closing date of the announcement.

KNS CHUE DG 272 L TORWVINES ITRZ O & 720 8 A, Ineligible applicants will not be referred for
consideration.

RPEH SN S EEEITBIK L L EH A, Submitted applications will not be returned. sk ®J[E&Z i) H AKX, —BERBEOREDIY & 720
F9, WL OBREREICL Y LREEHYE 2HF TSR E 2D 2 LB Y £, After 1% Cut Off Date, collection of applications will be
cut off weekly. Announcement may close before closing date above due to decision of selection.

RINEEHOERIILLFO URL LY ¥ v u— K Tx %9, Forms for application are available for download on our web site
http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC IHA HPT Jobs/JN_Forms.html
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PRIVACY ACT STATEMENT {EA{ER{EEICDOUVT

AUTHORITY:: Executive Order 10450, 9397; and Japan Law Conceming Protection of Personal Information (Law No. 57 of 2003).

E RENTEER T 10450,9397 ; KU BAK - EANFRORECET HEF (T SEEEERHES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FEH: NEDLd, 2. BEORELAEBXREOXBOXTEENE LT, EAFERELRT 54,

R ERIFETFER. 1 LJIETITHEICRESINET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FABM: FEMOERICLEL. B TERGEANERZHNT 4.

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

EHRER: EARROFARIERTTA, BRSNFRERE LG, 58, TOROFHREDOHIT, B, HDLNIHET
ERBDENHYES,

Format revised. 2014-06-11




