EHRES
EARE 2B L pmoucomento. | Y16-002
VACANCY ANNOUNCEMENT AEESWIAVE: | 57 500 2016
Please submit new MLC/IHA application Form from US Navy Yokosuka Web Page. ERRUE.
ISR, RIBERZEE SR — A= VRH OB EX L BHEVTFE N, Closing Date Open Until Filled
http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC IHA HPT Jobs/JN Forms.html ﬁﬁ Eg'
(Working Place: Yokota Air Base %5 #1 : £ [ K ) Date of Issue 13 Jan 2016
1.BRTE4 Job title ( %4k Grade _1-6 /EE¥E#HK LD 3 ) EE A | ABEER Area of Consideration
- No. of X B MLC/IHAf# %8 (FRBXA)
Budget Ana|yst #21 Recruitment | cyrrent MLC/IHA Employee within Activity
(FEHHrER) X1 3 MLC/IHA 5 % 8 (BB )
1 4 Current MLC/IHA Employee in commuting distance
REVERAOAREM X &No O & Yes
Acceptance at Lower Grade Trainee REUVERR Trainee Grade: X BEMLCIHARER(EE B XKXE)
SEZEER [ HEE% CBRZ - EpEz O EEZ Current MLC/IHA Employee Japan Wide
Administrative  Trade & Service Security & Fire Medical
2. 2BBE Activity X #+&B Off Base Applicant
Commander U. S. Forces Japan
Office of the Chief of Staff 5. FADFEEE Type of Employment
Financial Management Office B MLC
] IHA
EN#E3mF Working Place: 84484  Fussa, Fussa-shi ] EsRS%I HPT
3. B #EHE A Work Schedule (38_40 RS hriwk )
X #F Permanent
£17 B Work Day: Mon - Fri
) 7585 Work Hours: 0730-1630 Recess: 1130-1230 [ FR5E Limited Term ( » A Months )
(] &)1 Night Shift X 5% Overtime X Hi3k Business Travel
6.BFEA A Duties
See page 3.

7EBEHBEEMH Qualification/Physical Requirements

- One year of specialized work experience at 1-5 level in the related work, OR master degree in the related field.

- Ability to speak, read and write in both Japanese and English at fluent proficiency level (LD-3).

- Expert knowledge and experience in financial analysis, expense accounting, and inter-Service/international payments processing.
- Excellent proficiency in MS-Office software (Word, Excel) and DoD financial systems.

Non-Japanese Applicants: Only those who possess permanent residency visas are eligible. Please attach a copy of Residence Card
(both front and back sides) and copy of your passport (picture and visa stamp pages) to your application.

Former US Military Members: Please attach DD Form 214 to your application. Former military retirees must first obtain
approval for employment under foreign government from the Chief of Naval Personnel and attach the approval letter to be
considered.

- SOFA members and SOFA dependents (include SOFA spouse) are not eligible for MLC employment.

*A handicapped applicant may be accepted, depending upon the degree and kind of disability.

#EEH English Language Proficiency : 1274 L None [1#)#k Basic [1##k Intermediate [X_E#& Advanced [14FEX M AEF Exceptional

% FE Educational Background : See block #7 | $a#%3E 8 T i License/Certificate Required : See Block #7

9429 % ¥ M Application and Associated Documents
(REBEHM See next page)



http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT_Jobs/JN_Forms.html

*X| ZeRE IS A#R Application for Vacancy Announcement (HROY Form 1)

*X] BRI EE Resume of Specialized Work Experience (HROY Form)

*ME AL Complete * in [] BAFE T Japanese X #EET English [1 &5 5 T4 Either

HR ORRALS T 25 61%, BEFCLTUTOFEEZTLALTIIV, EREHRES, K4, £FEA R, EFF>, &
AT SR ISEET D IRHE S LIS . WO RIE (A, MBI, BTER . LV EBNAESCTRERR L)

To be considered for selection, resume must include at least the following information: Announcement number, full name, phone number, address,
SOFA status, education backgrounds, work experience (periods of employment, company name, description of major work, weekly hours of
work) Any special skills and licenses related to the duties of the position to be filled.

X B RFFET - TIRITAE - BTIHREO I E—(7 WEHRIZE LS H DIHE) Copy of license/certificate (if any in block 7 applies).

X HEEDREH ZEIBAT 5 £ DDE L Certificate of English Proficiency (Copy)

X 82 AGIF AT L. BEEOREES /- KR Z WU RERAHE (12cm x 23.5cm) <EEFEREENA>

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.) <For selection Notice >

X BFREEUNDEX. EEH— K, /SRR — b+, & D E— For non-Japanese citizen applicants, a copy of Residence Card (both
front and back sides) and Passport (picture and visa stamp pages).

X REBENEAXEETHELTWSAIL., [RkICEYTEME]

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”

R L& 4 for Job Inquiries & i % Office to Submit E B For Official Use

EBAXEBEHE AEHEARZA/ CNRIHRO T252-1101 &I ] #&E#EH
PDNO:

DSN 264- 3624 / 3427 / 3426 HEBXBERE AFEHEARZFT HRO BOX12 USFJ-026-002
B046-763- 3624 / 3427 | 3426 T 252-1101 Avyase-Shi, Kanagawa-ken
CNRJHRO Box 12

st R IR B O I3 ) B AP 3% =TI BRLERTRAE D Z &
Send application and attachments to above address by 1500 of the Cut Off/Closing date of the announcement.

*IRBERF R CRUE DR AERK 272 L T RWIREFT TREBOMR L2 FHA,
Ineligible applicants will not be referred for consideration.

kR SN EEITIK L LEH A, Submitted applications will not be returned.
*PIENRBHL) HLRIL, —EREOREIY L0 £3, MW, BEREICLY FRREEMU B AT E 2 LD £,

After 1% Cut Off Date, collection of applications will be cut off weekly. Announcement may close before closing date above due to decision of
selection.

RISHEEHOEAXIILLTO URL LW # v o — FT&x£9, Forms for application are available for download on our web site
http:/ /www.cnic.navy.mil/regions/cnrj/om/human resources/MLC IHA HPT Jobs/JN Forms.html

PRIVACY ACT STATEMENT {BAIER{EEIZDL\T

AUTHORITY:: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

ES KETEERS 10450,9397 ; R BAE - EANFRORECET 5:EF (Fr1 5EXZEER+HES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FEWM: ABDEm. B2, HEORELEBRFEOXRBEOXTEZEME LT, BARRELRT 54,

ERD : AEERIEEFEK. 1 LLFERITHEICRESINET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FAER: FEMOERITLEL, R CEREGEANEREHEET 54,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

15HREIR: EABROFREIERETTD. BRINERERELLGN STIBE. TOROFHRZOWHIT, En. HAHULIIFE
ERBENHYET,

Format revised. 2014-06-11
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6. BEFENZ Duties

Provide financial analysis and expense tracking on Training Relocation (TR) Programs. Executes approved budgets for
four complex TR programs and is responsible for bilateral coordination and tracking of expenses. Ensures Bureau of
Local Cooperation (BLC) and service components are reimbursed for allowable expenses as agreed by the Training
Relocation Subcommittee (TRS). Reviews invoices for general conformance to the TRS agreement and forwards to
financial managers for review, certification, and payment. Maintains payment records and spreadsheets on all TR
programs.

Responsible for managing funding documents for TR, such as Military Interdepartmental Purchase Request (MIPR),
Miscellaneous Obligation Reimbursement Document (MORD), SF1080, AF616, etc. Individual is responsible for
tracking, managing, and reporting the expenditure of funds associated with these documents for the Service Components
(Army, Navy, Air Force and USMC) as required. Records commitments, obligations, and expenditures and makes
adjustments on all funds.

Conducts TR end-of-fiscal-year reconciliation with BLC and USFJ financial management analysis. Coordinates with
BLC and service components to resolve payment issues. Responsible for maintaining accurate and accessible files for
reference. Maintains close working relationships with key staff members within USFJ, Service Component TR and
Finance Offices, and 374th Airlift Wing Comptroller Squadron.

Coordinate for and represent USFJ in face-to-face negotiations with GOJ, defending the USG position with respect to
elements of TR annual budget and TR fiscal policy. Prepare and coordinate the contents of official memoranda to the
Joint Committee related to the implementation of TR fiscal/budget policy.

As necessary, serve as a translator/interpreter for the USG at TR conferences, working groups, meetings, and events.

Performs other incidental duties as may be assigned.



